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IRA Questionnaire: Risk Factors

IRA Questionnaire: ERPQ

IRA Questionnaire: Submitting for CEA Review

Compliance Oversight Plan

Risk Elements

Risk Categories

Performance Considerations

Align Release 4.5 introduces the IRA and COP functions in to the software. Click on a topic in the 
list below or in the ribbon above to begin.

Align Release 4.5 User Guide



Next PagePrevious PageHome

Risk CategoriesRisk FactorsCompliance Oversight Plan Performance ConsiderationsIRA Questionnaire:
Submitting to CEA Review

IRA Questionnaire:
ERPQ

IRA Questionnaire:
Risk FactorsIRA Questionnaires

To answer an IRA Questionnaire:

2

1

IRA Questionnaire

Click the Label ID of 
the relevant IRA 
Questionnaire

Navigate to the IRA and 
COP view

1 2

3

3 Review the General 
information
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After you click the Click to 
assign option, the Click here 
to Finalize link will appear. 
Click to assign someone to 
this question

Scroll down to the Risk Factors 
Questions and click the Click to 
assign link for each question
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Each question will automatically populate the 
assignee list with the account you are using (A).  If you 
want to add other assignees, click the link icon (B) in 
the corner.

7

6

Click the Update button to 
save

Once you have the correct accounts in the 
Assignee list, select Assign from the Action 
dropdown.
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If you need to assign a question to a different 
person after you have already assigned it to 
someone else:

9

8

The assignee can then click the 
Click here to answer link to 
submit an answer

Click the Assign again link next to 
the relevant question

This will duplicate the question (A). 
Click the Click here to Finalize link 
like you did to assign the question 
originally and follow steps 6-7 to 
assign the question. 

10

9
A

10
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Answer the questions associated with 
this Risk Factor.  You can click the 
Previous button (A) to see your answers 
from a previous IRA in a side-by-side 
view.

10

A

When you are ready to submit the 
answer click the Save button (If you are 
not ready to submit, click Save Draft)

11

You will not be able to change the 
answers once you save them, so Align 
asks you to confirm. Click Yes if you are 
ready to submit the answers.

12

Click the X button to close out of the 
blank window that remains after you 
save.

13
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Click the Click here to Finalize link14

Scroll down to the Entity Risk Profile Questionnaire 
(ERPQ) to assign the ERPQ:

Click the Update button
15

16

17

Assign the appropriate people to the 
Assignee section15

Select Assign from the Action dropdown16

17



Next PagePrevious PageHome

Risk CategoriesRisk FactorsCompliance Oversight Plan Performance ConsiderationsIRA Questionnaire:
Submitting to CEA Review

IRA Questionnaire:
ERPQ

IRA Questionnaire:
Risk FactorsIRA Questionnaires

IRA Questionnaire: ERPQ

Answer the final question which is 
mandatory (this acknowledges that 
when you click the Save button, you 
will submit the ERPQ and will not 
be able to edit it again)

18

19

20

(Optional) Click the Previous button to 
see your entity’s answers to a previous 
IRA

18

Answer the questions on the left 
(using the right panel for reference)

19

20

21

Click the Save button when you are 
ready to submit your answers (or 
click Save Draft if you want to come 
back and edit)

21
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IRA Questionnaire: Submitting for CEA Review

Toggle on the Move to CEA Review 
option

22

23

24

Scroll down to the Evidence section to 
find the SEL reference number and 
upload any necessary documents to the 
SEL

22

Click to expand the Action section23

24

25

Click the Update button when you are 
ready to submit the questionnaire

25



Next PagePrevious PageHome

Risk CategoriesRisk FactorsCompliance Oversight Plan Performance ConsiderationsIRA Questionnaire:
Submitting to CEA Review

IRA Questionnaire:
ERPQ

IRA Questionnaire:
Risk FactorsIRA Questionnaires

Compliance Oversight Plan
1

3

4

2

5

Click the View COP link

The Compliance Oversight Plan tab is for 
reference only.  To view a COP:

2

1

Click through the tabs within the 
COP form to explore its details, or

3

5 Click the Close button

Click the Compliance Oversight 
Plan tab

You can see the same information in 
a pdf form by clicking the COP 
Report link

4
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Risk Elements

1

2
Click on the name of the risk 
element you want to review

The Risk Elements tab is for reference 
only.  To access the information here:

2

1

NOTICE: The data in the Risk Elements tab can be 
downloaded by clicking the download icon (B).  You 
will also see warning icons (A) on this form just like 
in the Risk Factors tab. You can hover over the icons 
to see what the warning is, but NERC will need to 
intervene to correct any of these.

Click through the tabs (Overview 
and Related Standards & 
Requirements) within the Risk 
Element form to explore its details.

3

4 Click the Close button

Click the Risk Elements tab
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4
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Risk Categories
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The Risk Categories tab is for reference 
only.  To access the information here:

2

1

3

4 Click the Close button

Click on the name of the risk 
category you want to review

Click through the tabs (Overview 
and Related Standards & 
Requirements) within the Risk 
Category form to explore its details.

Click the Risk Categories tab

NOTICE: The data in the Risk Elements tab can be 
downloaded by clicking the download icon (B).  You 
will also see warning icons (A) on this form just like 
in the Risk Factors tab. You can hover over the icons 
to see what the warning is, but NERC will need to 
intervene to correct any of these.
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Performance Considerations

1

3

2

A

BClick on the name of the risk 
consideration you want to review

The Performance Considerations tab is for 
reference only.  To access the information 
here:

2

1

NOTICE: The data in the Performance 
Considerations tab can be downloaded by 
clicking the download icon (A).  You will also 
see warning icons (B) on this form just like in 
the Risk Factors tab. You can hover over the 
icons to see what the warning is, but NERC will 
need to intervene to correct any of these.

3 Click the Close button

Click the Performance 
Considerations tab
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