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Aligh Release 3 User Guide

Welcome to Align Release 2. Along with the Align , this
user guide will help you navigate through all of the features included in this
release. Click on a topic in the list below or in the ribbon above to begin.
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https://training.nerc.net/Home/ViewApplicationVideos?system=Align&role=Registered%20Entities
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B AN 7

. . i ’ EE My Align Align for Regions v oo e
TO viels the Rengtered En tlty . HH Dashboard and Ta: My A“gn MROEditor1 (& é’f # 5
Scheduled Engagements: S

[ ] Assigned To Me

My Align k.

A.EI.G.N NEWS AND UPDATES
j action and either assigned to you or

unassigned are shown be RISk and Plannlng 2|l as issue and review Periodic Data
Submittals and Self-Ce loncompliances. In the Enforcement

CliCk th e dI'O d own arrow Processing section, yo > Mitigation Management section,
p yOou can review, approve, Self Reports and LOQS s other ways to view and find PNCs,

o - Lrs ‘ i :
to navigate to the Risk & B i coonaronng e e
Planning View =Y

-A,- Scheduled Engagements NCR9999999 Second Day Training Test 2 Editor 2 C—)

SCHEDULED ENGAGEMENTS

SCHEDULE ID REGISTRATION ENGAGEMENT TYPE START DATE

Notice: From this view you can see details
such as the engagement type - be it a
compliance audit or a spot check; the
engagement scope — whether it is a CIP or
O&P engagement; whether this will be a
NERC or FERC-Led engagement; the start
date and the end date.
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Reviewing Assigned Resources

Align for Regions
HH Dashboard and Tz MRO Editor 1 C—)

To add an objection to the Audit team [SEEEEIAE
on the Monitoring Engagement: I

unassigned are shown B3
Submittals and Self-
Processing section, yo
yOu can review, approve
L EAs, and Mitigations.
Clle the dropdown arrow can also view and appra

viewr and anahza Aata al

to navigate to the Audlts and NG  Periodic Data Submittals
Spot Checks View Self Certifications

NEWS AND UPDATES -

NEWS AND UPDATES

g action and either assigned to you or
H H sell as issue and review Periodic Data
RISk and P Iann Ing Noncompliances. In the Enforcement

e Mitigation Management section,

es other ways to view and find PNCs,

Self Repor‘ts and LOgS finated Oversight Group details, and you

2 Reporting section, you will be able to

DUE DATE ASSIGNEDTO ¥

PNCs in Review

] Audits and Spot Checks
@ Click the ID to open the

Monitoring Engagement Audits and Spot Checks Align For Entities v |

d “ Monitoring Engagement Status NCR9999999 Second Day Training Test 2 Editor 2 C—) |
recor |

MONITORING ENGAGEMENT S

AUDIT NAME

srement Status

-
M | fiew iirement Status §

S
M View Reguirement Status

=

—_—
ME21-0024. T0gres View Requirement Status

_—
ME21-00241 irement Status ==

B

—
ME21-002 View Requirement Status —
ME21-00238 i r \udi I ) View Reguirement Status §
ME21-0018! irement Status §_

[
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Menu Accessing Align SeheduledEnatTotnt B Resolines Audlt;\lac;tkgfauon Working Papers Permation (RF)) Viewing Reports
Reviewing Assigned Resources
ME21-00269

Monitoring Period Start  March 2, 2021
Date

3 3 G I Work
Cllck Edlt e il Monitoring Period End  December 1, 2021

Date

Post Audit Survey  link.com

SeleCt Ob] eCtiOIl tO Audlt =i Assigned Resources
Team from the dropdﬂwn Outside Observers  Name and Role

AUDIT H

Objection to Audit Team Obilection to Audit Team

Monitoring - I L
R - 4 Justification for Objection
Type the Justification for —
Objection in the textbox .

CheCk the ChECkb oX Observd Confirmation for Objection [ |

AUDIT ROLE

Click Update

Outside Observers Name and Role

Objection to Audit Team No Objection to Al

Member - OP Update CI&

e m -
P A I
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Reviewing the Audit Notification Packet

HH Dashboard and Tz MRO Editor 1 C—)

To view the Audit Notification Packet [SEEEaas
and add Entity comments: _, My Align
R g action and either assigned to you or

unassigned are shown B H H vell as issue and review Periodic Data
Submittals and Self-C RISk and Plannlng Noncompliances. In the Enforcement

Processing section, yo e Mitigation Management section,

1 yOU can review, approve es other ways to view and find PNCs,
C l 1 Ck th e dro p d own arrow EAs, and Mitigations. Self Hepor‘ts and LOgS finated Oversight Group detalls, and you

Requests for
Information (RFI)

Reviewing a Reviewing

Scheduled Engagement Assigned Resources Viewing Reports

Accessing Align

Align for Regions

NEWS AND UPDATES :

NEWS AND UPDATES

can also view and appra 2 Reporting section, you will be able to

to navigate to the Audits and
Spot Checks View

usiasnre, Periodic Data Supmitals I A

DUE DATE ASSIGNEDTO ¥

Self Certifications

PNCs in Review

Click the ID to open the | Audits and Spot Checks

Monitoring Engagement = . N
H4 Audits and Spot Checks Align For Entities

record NCR9999999 Second Day Training Test 2 Editor 2

“ Monitoring Engagement Status
MONITORING ENGAGEMENT STATUS

ALDIT NAME

v

G

quirement Status

iew Requirement Status

Audit Notification Packet has been sent by the CEA

The PCC and ACC will receive an email once the 0 Home | @ Previous Page Next Page @
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Reviewing the Audit Notification Packet SN

ME21-00269

General  Working Papers GO Rep

Click Edit on the Monitoring

Engagement record General
ANP Visibility Date  December 3, 2021 ANP Deadline Date  August 4, 2021
Select the ANP tab Additional  relevant instructions

Notes/Instructions
ANP Documents
Click any of the headers to expand

and reVieW the information Audit Notification Letter

Pre-Audit Survey

Cth to eXpand the Registered Entity Comments

Registered Entity Registered Entity

Comments

Comments section

Type any comments in the
textbox

Click Update to save your
comments

Update Close

ED o

0 Home | @ Previous Page Next Page @
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Working Papers

Align for Regions
HH Dashboard and Tz MRO Editor 1 C—)

To review and submit Working Papers [SE=EEa%
to the CEA: My Align

unassigned are shown B3
Submittals and Self-

NEWS AND UPDATES -

NEWS AND UPDATES

g action and either assigned to you or

RISk and Planning sell as issue and review Periodic Data

Noncompliances. In the Enforcement

C l i Ck the dr() d()wn arrow Processing section, yo e Mitigation Management section,
yOU can review, approve es other ways to view and find PNCs,
p EAs, and Mitigations. Self Hepor‘ts and LOgS finated Oversight Group detalls, and you

2 Reporting section, you will be able to

to navigate to the Audits and ey _
SpOt Checks View EGnEry  Periodic Data Submittals

DUE DATE ASSIGNEDTO ¥

Self Certifications

Click the ID to open the Audits and Spot Checks

Monitoring Engagement - j
Audits and Spot Checks Align For Entities e
record

PNCs in Review

NCR9999999 Second Day Training Test 2 Editor 2 C—) |

“ Monitoring Engagement Status
MONITORING ENGAGEMENT S

AUDIT NAME

srement Status

-
M | fiew iirement Status §

S
M View Reguirement Status

=

—_—
ME21-0024. T0gres View Requirement Status

_—
ME21-00241 irement Status ==

B

—
ME21-002 View Requirement Status —
ME21-00238 i r \udi I ) View Reguirement Status §
ME21-0018: irement Status §_

[

0 Home | @ Previous Page Next Page @



neviewing the
Audit Notification Working Papers
Packet

Reviewing a Reviewing
Scheduled Engagement Assigned Resources

Requests for

Menu Accessing Align 4
i Information (RFI)

Viewing Reports

Working Papers

@ Select the Working Papers B
tab -

Working Papers

Audit Execution

@ Click the ID to open the | CIP-003-8 R2.
RSAW -

Narrative: Provide a brief
explanation, in your own
words, of how you comply
with this Requirement.
References to supplied
evidence, including links
to the appropriate page,
are recommended.

@ Type the Compliance
Narrative in the textbox

Registered Entity Evidence File Document Revision or Document Relevant Page(s) or Description of Applicability of

Name Title \Version Date Section(s) Document

@ Type the relevant details of
the Registered Entity
Evidence in the table

Report Narrative (CEA) & §
Notice: The Report Narrative
textbox and Issues section are for =
CEA use. You do not need to input %
any information in these sections. =
-, S N 2

0 Home | @ Previous Page Next Page @
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Working Papers

Audit Execution

To add a Note to the RSAW:

Click to expand the Notes
SeCtion Report Narrative (CEA) Note

Comment

Click the plus icon

Addressees |

Type your comments in the E— - s
textbox o

Select the Addressees from +

the dropdown &

Select High, Low, or Moderate =

from the dropdown

Click Update

S|
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'

Working Papers

Audit Execution

To save your changes:

@ Click the Save Draft button

Report Narrative (CEA)

To submit the RSAW for review:

Click the Submit for Review Issue
button Notes

Notes

J COMMENT AUTHOR

+ This table is empty

i
"B =

%
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Requests for Information

Align for Regions
HH Dashboard and Tz MRO Editor 1 C—)

To respond to a Request for [ Assigned To e
Information: . My Align

unassigned are shown B3
Submittals and Self-C
Processing section, yo

@ Click the dropdown arrow Ene, anc Wigetons. T

NEWS AND UPDATES .‘

NEWS AND UPDATES

g action and either assigned to you or
H H sell as issue and review Periodic Data
RISk and P Iann Ing Noncompliances. In the Enforcement

e Mitigation Management section,

es other ways to view and find PNCs,

Self Repor‘ts and LOgS finated Oversight Group details, and you

2 Reporting section, you will be able to

can also view and appra

to naVIgate tO the AUdlts and °"°' Periodic Data Submittals
Spot Checks View

DUE DATE ASSIGNEDTO ¥

Self Certifications

PNCs in Review

@ Click the ID to open the ~+ Audits and Spot Checks
Monitoring Engagement EEE | Audits and Spot Checks
record

Align For Entities e |

“ Monitoring Engagement Status NCR9999999 Second Day Training Test 2 Editor 2 C—)

MONITORING ENGAGEMENT STATUS =

AUDIT NAME A TYPE NAME AUDIT STATUS ®

Notice: Click View Requirement | ‘
Status (a) to view the status of all - o o =
Requests for Information applicable =
to the Monitoring Engagement. =

View Requirerment Status =

The PCC, ACC and RFI Respondent will receive an H | .
’ 0 ome (:) Previous Page Next Page (:)
email once an Audit RFl has been sent by the CEA & &
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Requests for Information

ME21-00238

ScrOII to the Audit Request Objection to Audit Team  No Objection to Audit Team
for Information section

Audit Request for Information

Click the ID to open the RFI

CATEGORY DUE DATE STATUS CEA COMMENTS REGISTRATION COMMENTS

RI21-000084 ME21-0 .
Check the Acknowledge M |
RI21-000085

Receipt of Audit RFI
checkbox

Instructions  Upon ope k the box below and click on update to acknowledge that you have received the Audit RFI.

Acknowledge Receipt of v
Audit RFI

Request for Information

Requirement(s) BAL-002-3 R3.; BAL-002-3 R1.; BAL-002-3 R2. Respondent Comments comments

Page [ 1 =c

Type any comments in the |
oo e

Requestor Attachments

Request Sent On  November 9, 2021

Select Sub mit from the Response Due By  December 9, 2021

Upload Opening

dFO p d own Presentatiog Secure Evidence Locker Instructions

Upload Exit Briefing|

Y/

SEL Locker Reference  Submit Evidence or Attachments related to this Self-Cert via ERO Secure Evidence Locker (SEL) with the following reference number:
MRO|NCI | ME21
C l i Ck l l p d ate If the entity is hosting its own SEL, please provide a hyperlink to their locker in the comment section above
Action

lastructions  Selecting 'Submit' within the dropdown below and updating the form will send back your response to the CEA.

Notice: The Status of the RFI
should now be CEA Review (a)

an ‘ Submit

w0 R

Update Close

The PCC, ACC and RFI Respondent will receive an H | .
’ 0 ome (:) Previous Page Next Page (:)
email if the CEA adds comments to an RFI & &
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My Align — Align for Regions
MROEditor1 (&

To respond to a Request for

! i [ NEWsANDUPDATES |
Informatlon: My Align NEWS AND UPDATES

NEWS AND UPDATES

g action and either assigned to you or

RISk and Planning sell as issue and review Periodic Data

Noncompliances. In the Enforcement
e Mitigation Management section,
es other ways to view and find PNCs,

Self Repor‘ts and LOgS finated Oversight Group details, and you

2 Reporting section, you will be able to

DUE DATE ASSIGNEDTO ¥

unassigned are shown B3
Submittals and Self-
Processing section, yo
yOu can review, approve
EAs, and Mitigations.

Click the dropdown arrow g

S et sl o
to naVIgate to the Audits and TEVGnEr Periodic Data Submittals
Spot Checks View

Self Certifications

@ Click the ID to open the 4 Audits and Spot Checks
Monitoring Engagement |

PNCs in Review

Audits and Spot Checks Align For Entities e |

record "\r Monitoring Engagement Status NCR9999999 Second Day Training Test 2 Editor 2 C—) |

MONITORING ENGAGEMENT

AUDIT NAME

ME21-00269 Y I View Requirement Status

-
View Requirement Status §
S
View Reguirement Status
=
View Requirement Status
View Requirement Status §
ME21-00239 s i Final (f sned View Requirement Status —
ME21-00238 i WOl I ) View Reguirement Status §
MEZ1-00185 G i In Progy View Requirement Status §

The PCC and ACC will receive an email when the .
Home | Previous Page Next Page
draft report is created 0 @ 8 & @
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ME21-00245

General ~ Working Papers ~ ANP Report

Reports

Click the Report tab

Click the Draft Non-Public
Report link

Draft Non-Public Report

Use the tabs to review the
Report Information

ME21-00245 | Report

General Information Summary of Findings Detailed Findings Detailed AoCs, Recommendations, and Positive Observations Culture and Participants Review

Click the Review tab —

Due Date to provide December 30, 2021
comments

Entity Comments

Type any comments in the
textbox

Click Update

Notice: Once you click Update, your
comments will become read-only and
you will not be able to edit the report.

The PCC and ACC will receive an email when the Glose
final report is published - [ R oTT
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Appendix: Release 3 Email Notifications

The PCC and ACC will receive an email once the
Audit Notification Packet has been sent by the CEA

The PCC, ACC and RFI Respondent will receive an
email once an Audit RFI has been sent by the CEA

The PCC, ACC and RFI Respondent will receive an
email if the CEA adds comments to an RFI

The PCC and ACC will receive an email when the
draft report is created

The PCC and ACC will receive an email when the
final non-public report is published

The PCC and ACC will receive an email when the
final public report is published

| @ Previous Page | Next Page @
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