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Align Self-Certification User Guide

Welcome to the Align User Guide for the Self-Certifications (Self-Cert) modu
specific to the CEA role. Along with the Align instructional videos, this user

\
will help you navigate all the features included in this module. Click on a top in
the list below or in the ribbon above to begin.

@ Accessing Align

Self-Certification Overview

Review Notes

Review Comments

Reviewing Additional Question

Creating a Distribution Responses

Attestations (Self-Certifications) Related Findings

Sending a Self-Certification Creating a Finding

Distribution

OO

Submitting a Finding
Request for Extensions

Reviewing a Self-Certification

Notice: Updates to the Self-Certificati
Response

remain under development as of this
reflects current functionality in the Ali
future releases are deployed to improve !
Attestation functionality. \

Request for Information

ONOJONOROXOXO),

-~

This email icon indicates when an email notification .
Home | Previous Page | Next Page
will be sent to a Registered Entity o @ : € @

<


https://training.nerc.net/Home/ViewApplicationVideos?system=Align&role=CEAs
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Accessing Align

From the Align Log-in Page

@ Enter the Align Username \

—

'

G User Name:
A |
=~
a Password: €
-vcc.-

@ Enter the Align Password

:::::

Notice: All Align users MUST have an
ERO Portal Account. Refer to the
CEAs Align User Access Guide for
details.
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Self-Certification Overview

There are two modules related to Self- _ T
Certifications for CEA users: Self-Certifications woemors Gl
and Self-Certification Administration.

MEWS AND UFTIATES

o FEnodc Dala Subemiltals
0‘ Seik-Cemhcation 3 ingla_ common plaiors S Bv ERC Enteroriss Complance Montoring and Enforosmant Progeam
. o . . . SettGen Admesianon D e i i i s o s it e
@ Self-Certifications module is used for ey e R SR oL R bt e

creating new Self-Certifications e
Distributions as well as processing the mrn itizson anagerers
Self-Certifications records themselves. socodl SEOREET
The bulk of this User Guide focuses on 2 g i,

the Self-Certification module.

Self-Certification Administration
module is used for managing region-
specific (custom) questions used by
CEAs to augment Self-Certification
requests.
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Self-Certification Overview

o .7 \V>
In the CEA view of the Self-Certification module in Align, there are several tabs with
different purposes: \
Create Distribution - Create new Self-Certification Distributions.

Active - Lists active Self-Certifications pending entity responses.

In Review - Lists Self-Certifications submitted for review.
Completed - Displays all completed Self-Certification requests.

Processed Distributions - Lists processed Self-Cert distributions and may
used to create distribution templates or locate favorite templates. ~

ARE Self-Certs - Displays Self-Cert requests for which the CEA is an Affecte
Regional Entity (ARE) in the Coordinated Oversight Program.

RFIs - Lists active Self-Cert Requests for Information.

RFEs - Lists all Self-Cert Requests for Extension.

| @ Previous Page | Next Page @
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Create a Self-Certification Distribution

b My Align
To navigate to the Self-

. ] B C MyAlgn
Certifications module:

Scheduling
| Assil
IRA

[oALIC

NEWS AND UPDATES

1 Welcon Findings e a single, common platform for the ERO Enterprise Compliance Maonitoring and Enforcement Program (CMEP). This is your
Click the dropdown Findings ?single, common pitl prise Complence Monforing cement Program (CMEP). Thi = ¥
Dashib 3zsigned to you for compliance and enforcement-related workflows, including noncompliance, mitigation, periodic data
arrow. submitt Internal Control Assessments and more. Align will continue to be improved to ensure it is simple to frack and monitor compliance and enforcement activities,
.

enablin orrective action quickly and efficiently.
Periodic Data Submittals quEily b

Self-Certifications

Select the Self Self-Cert Administration
Certifications View. s ALIS a0d SpotChiccks
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Create a Self-Certification Distribution Gt

EE Self Certifications Align for Regions
There are 4 ways to create a Self-
Certification Distribution:

£ Create Distribution

‘| CREATE ENTITY DISTRIBU B REATE FUNCTION DISTRIBUTI C
SELF-CERTIFICATION - BULK IBUTIONS IN DRAFT

REATE REQ DISTRIBUTION

Create Entity Distribution (4) button O s e g™ oo
allows you to pre_select the applicable D + ] DS2021-000238 dc test wecc - ncr05392 DP, GO, GOF, TO, TOP CIP-002-5.1a R1. Dan Chanda
Registered Entities for the Self- [l Ds2021-000287 dctest2 Dan Chanda

Certification. DS2021-000286

dc test

Dan Chanda

CIP-002-5.1a R1., CIP-002- 25 May 2021 05/03/2021 -
51aR2. 25 Jun 2021 0572212021

19 May 2021
09 Jun 2021

DS2021-000277 Defect testing 5/25/2021 MRO Editor 1

Create Function Distribution (B) button
allows you to pre-select the Functions
applicable to the Self-Certification.

02/01/2021 -
02/28/2021

DS2021-000270 EM Test 2 TO FAC-003-4 R1. MRO Editor 1

28 Apr 2021 0470772021 -

- vb 28-( ) P-010-1 R2 - a
DS2021-000195 cvb 28-04 TOP EOP-010-1 R3. 23 May 2021 05312021

Caroline Van Bommel

DS2021-000186 FAC-008 retest of Ready for GO. GOP FAC-008-3 R6., VAR-002-4.1 26 Apr 2021 04/22/2020 -

UAT 10585 R 26 May 2021 04/22/2021
Create Requirement Distribution (C) : DS2021-000174 1904CVB Test1 DP-UFLS, TO ;?J:::;I’\Z;]Z; E:i[;gggi ) Caroline Van Eommel
button allows you to pre-select the

applicable Requirements for the Self-

Certification. Page | 1 |of1
INSTRUCTIONS

MR.O Editor 4

(0]

General Self-Certification (D) does not
pre-select entities, functions, or

requirements but creates a basic version of
a Self-Certification.
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Create a Self-Certification Distribution

To draft a general Self Certification . Self Certifications Align for Regions
DiStribution: £ Create Distribution

@ Click the plus icon.

Enter a custom title for this Self- o

CREATE ENTITY DISTRIBUTION CREATE FUNCTION DISTRIBUTION
SELF-CERTIFICATION - BULK DISTRIBUTIONS IN DRAFT

CREATE REQ DISTRIBUTION

=== g Create Seli-Certification Distnbution

Cert in the Name field. This will be +| L e General
VlSlble tO entltles i : DS2021-0002 e Name * Compliance Year 2020
: DS2021-0002 Visibility Date * & 11/22/2024 Monitoring Period Start *
@ Click the calendar icons to enter dates. - StartDate* @ | 11/2212024 e Monitoring Period End *
o 0$2021-0003 Due Date = & 12/2212024 Instructions to entity

DS2021-0002

Visibility Date: The date the entity can
see the Self-Cert.

D52021-0001

DS2021-0001
Compliance Enforcement MRO

Start Date: The date the entity can [ ps2021-0001 Authenty
begin editing the Self-Cert. Point of Contact

|:| FIRST NAME LAST NAME

Due Date: The date the entity is
expected to submit its Self-Cert
response to the CEA.

Page
g &P This table is empty

INSTRUCTIONS

Notice: The Visibility and Start Date will Action

automatically populate to the current date. The Instructions  Please click "Update” to save your request. The request will be saved as a draft and can be accessed once you dashboard refresh the draft dashboard.
Due Date will automatically populate to 30 days
from the current date. Close

0 Home | @ Previous Page Next Page @
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Create a Self-Certification Distribution

@ Click the calendar to select the
Monitoring Period Start and
Monitoring Period End dates to define General
the Self-Cert monitoring period.

Create Self Ceriification Distribution

Name *

Compliance Year 2020

Visibility Date * & Monitoring Period Start *

|
i, =
@ The IIIStI‘llCtiOIlS tO entity fleld, Start Date * '@ | T Monitoring Period End *
which will be visible to entities, can be DueDate* @ | &
used to provide additional instruction. e

Instructions to entity

The Instructions to entity field
should be used to provide clarity on
requests of the Self-Certification,
including if evidence is requested and S——
contact information for follow-up
questions from the entity.

Compliance Enforcement
Authority

D FIRST NAME LAST NAME

This table is empty

Artinn

K
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- 7

Create a Self-Certification Distribution

7|

Ifyou WlSh tO add a pOint Of ContaCt “ Create Self Certification Distribution
)

you can link a CEA user in the Point of

. General
Contact section. i :
Name* | | Compliance Year | 2020
L = = Visibility Date * < | | Monitoring Period Start * .
Click the link icon. L=
Start Date * & | | Monitoring Period End *
Due Date * & | Instructions to entity

Relale Exsing

@ Check the checkbox.

Click confirm.

@ Click the Update button.

MAME

Compliance Enforcement MRO
Authority

Point of Contact

1 FIRST NAME

The Self-Certification distribution 7 e 0_ v
will now appear as a draft in the
Bulk Distributions in Draft section.

Artinn

9 L

Notice: When a Point of Contact is 4z » M O
listed, it cannot be changed after the 9
=3 o

distribution is processed.
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Completing a Reopening a Cancelling a Self-Cert Self-Cert

Create a Self-Certification Distribution

TO add RegISterEd Entltles tO EEE Self Certifications 7 Align for Regid
the dlstrlbutlon: £ Create Distribution A Sche Certs - Active Se d- Self-Certs in Reviev A Com Ceris & Processed Distributions - ARE Self-Ceris

GREATE ENTITY DISTRIBUTION GREATE FUNCTION DISTRIBUTION CREATE REQ DISTRIBUTION Relate Existing

Chck th e Re qu est I D Of SELF-CERTIFICATION - BULK DISTRIBUTIONS IN DRAFT

REQUEST

O REQUEST ID - FUNCTIONS STANDARD AND START/DUE SELECT REGISTRATIONS

NAME REQUIREMENT DATE

the draft distribution. - -
0 O
Ll 1 inWECC

O

FELE NS GEREL SRS Gl  Distribution and Question Preview  Aftestations  Action M NCR in WECC
W

DS20z1 000258 : Self Cert RegistratiEEIERT in WECC

DS2021-000277

Navigate to the
Requirement, Function,
and Entity Selection tab.

DS52021-000287

u TESTO00200 TEST Energy Corp. in WECC

DS2021-000270 Registration Selecl

L NCRO in WECC

Click the hyperlink to add
or remove registrations.

DS2021-000195
REGISTRATION ID ENTITY NAME L NCRO( in WECC

Ooooooao

DS2021-000186

This table is empty L NCROO n WECC

Click the link icon. - —

Page arh | & e O NCRO( 2 in WECC

Check the box(es) next to the ‘ L1, 2ep i
registered entities you wish to add e e O wero nwece

to this Self-Cert distribution. o -
Click Confirm. Re'*”"“m"_a W o« Page[1 Jor1s > M D

Click the Update button. | Gm Close

[l NCROI in WECC

0 Home | @ Previous Page | Next Page @
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Create a Self-Certification Distribution

Self Cert Requirement Selection

Test 6-4 EM
To add a requirement to the | Requirement Selection

. . . Requirement, Function, and Entity Selection |IEMETTIENESTESITE S ENEPS 5 E 1T Rt ]
distribution:

| . ) . ™ STDAND ... TEXT
Registered Entity Selection
FAC-003-4 Each
| é) D Ri. . applicable. ..
N | h NCR Each
@ avigate to the | — 5 O - o

Requirement, Function,
and Entity Selection tab.

Requirement Selection

@ In the Requirement Selection | —
section, click the hyperlink to T
add or remove requirements.

STD AND REQ TEXT

SELECT REQUIREMENTS

Each applicable Transmissiof]

O REQUIREMENT
Vegetation Clearance Distan

FAC-003-4 R1.

FAC-001-3 R2.

[

Click here to add or remove Ri
NOTE: To view changes i he tatie aboe, i

]

FAC-001-3 R4

[

]

FAC-002-2R2

[

@ Click the link icon.

FAC-002-2 R5.

FAC-003-4 R,

Check the box(es) to select the

< Page |1 of 1

. . v FAC-003-4 R
requirements you wish to add. I
e [  rac-0034R4

g 2 Click here to add or remove Requirements
i FAC-003-4 R6

4 4 Page |1 oft  »

] N
™Y
-
v ) —

0 Home | @ Previous Page Next Page @
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Additional

Reviewing ‘ Request for Review Review Related Creating a Submitting a

a Self-Cert

o Question T R e
Information Notes Comments pE——_ Findings Finding Finding

Create a Self-Certification Distribution

To add a function to the
distribution:

©,

Navigate to the
Requirement, Function,
and Entity Selection tab.

In the Function Selection
section, click the hyperlink
to add or remove functions.

Click the link icon.

Check the box(es) to select

the functions you wish to add.

Click Confirm.

Click the Update button.

Completing a Reopening a Cancelling a

Rela = C Self-Cert Review Self-Cert Self-Cert

Self Cert Function Selection

M Function Selection

Test6-4 EM

REITZ T (G REUL R R eyl  Distribution and Question Preview  Attestations  Action

Function Selection

FUNCTION

Self-Cert Self-Cert
Templates Admin

GO
Relate Existing

SELECT FUNCTIONS

O FUNCTION

v GO

v T
Click here to a
NOTE: To view changll

Click here to add or remove Fu

Page | 1 |o

1 L4 4 (s}
e E:! I . Close
Y —
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—
—

Create a Self-Certification Distribution

To preview the drafted Self- AnnualSC 2021 -Test

Certification with chosen entities, S —
requirements, and functions,
navigate to the Distribution and o St ot it b st ot obowing et e s for g Requiements
Question Preview tab. oo vt s s e s e o o i o

REGISTRATIONS

Self-Cert Distribution Preview

FUNCTIONS

@ ReVieW the Self—Cel‘t CIP-006-6 R2., CIP-008-6 R3., CIP-003-6
TOF, TO, TSP, TP R1, CIP-008-6 R2, PRC-004-6 R1_, TPL- Ryan Walter Barbara Walz
Distribution PreVIGW tO 001-4 R1., PRC-004-6 R5., TPL-001-4 R4
confirm selections are
correct.

REQUIREMENTS

@ Review the Self-Cert
Question Preview to confirm Page |1 for1 » M ©

questions are correct.
Self-Cert Question Preview e

QUESTIONS QUESTIONSCOPE

Notice: The draft distribution may need D - 1%
to be Updated (A) before the = i /
information will display in the preview. ‘ f

0 Home | @ Previous Page Next Page @
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Information

Attestations
(Self-Certs)

Accessing
Align

Self- Creating a
Cert Overview Distribution

Request for
Extensions

Reviewing
a Self-Cert

Sending
a Self-Cert

Review
Notes

Additional
Question
Responses

Review
Comments

Related
Findings

Creating a

Finding Finding

Create a Self-Certification Distribution

To request an entity to reaffirm an
attestation within the Self-
Certification Request:

General

Navigate to the Attestations
tab.

reaffirm their Attestation

Click the Bulk
Reaffirmation tab.

UNIQUE ID REGISTRATION

Test 6-4 EM

Requirement, Function, and Entity Selection
Attestations

The following Attestations are related to the e

Note: If there are no Active Attestations for the scope of the PDS,

BULK REAFFIRMATION

Attestation Reaffirmation
Request ID

O ATTESTATION ID

Click the link icon.

©,
®

O,

Notice: At the time of updating this User Guide, there are
ongoing enhancements ready for future Align deployments

Check the box next to the
attestation you wish to
reaffirm.

Click Confirm.

to fix Attestation functionality. User Guides will be updated
when the deployment(s) occur. The following information
reflects the limited functionality that currently exists.

Distribution and Question Preview

Create Attestation Reaffirnation Request

Attestations

<Value will be generated>

Select Attestations to be Reaffi

NAME R

Submitting a

Hadalo Exasting

&

@

Reaffirm Renewal Date

Instructions

Reaffirmation Request
Comment

Action

Reaffirmation Renewal Date

|

Action

To submit this attestation reaffirmation req)

Cancelling a
Self-Cert

Self-Cert
Templates

Self-Cert
Admin

Completing a
Self-Cert Review

Reopening a

Related Issues Self-Cert

- 7

ACTIVE ATTESTATIONS
ATTESTATION

; BECHETRATION ATTESTATION SC00

EFFECTIVE [RATE

AR T IR04R

AE I 289059

AE [ 383070

Next Page @
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Create a Self-Certification Distribution

Create Attestation Reaffirmation Request

@ Select the Reaffirm
Renewal Date. Attestation Reaffirmation

RequestID

<Value will be generated>

Select Attestations to be Reaffirmed by entities

Type any notes to the
Registered Entity in the
textbox.

Select Submit from the

dropdown.

I:‘ ATTESTATION ID NAME REGISTRATION STANDARD REQUIREMENT PART

This table is empty

Reaffirmation Renewal Date

Reaffirm Renewal Date _‘_ \ \
@ Click Update. ¢

May 2021

Action Su Mo Tu We Th Fr Sa

Instructions  To submit this attests itered entity select “submit” from drop down and then click update.

Notice: At the time of updating this User Feattmation Requeet
Guide, there are ongoing enhancements Comment
ready for future Align deployments to fix
Attestation functionality. User Guides will
be updated when the deployment(s)
occur. The following information reflects

17

23 24 25 26 27 28 29

30 AN

Action | Submif

-- None --
the limited functionality that currently Glose Submit
exists. - No Action

0 Home | @ Previous Page Next Page @
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Align Cert Overview Distribution  (Self-Certs) a Self-Cert Extensions aSelf-Cert  Information Notes Comments

Attestations (Reaffirmation Approval)

e ——— e LR <9\ VANV
A

[ 1 ]

: : HH My Align .

To review attestations sent by ** . == Attestations Align for Regions
Selr Cert Adminsirat

the Registered Entity o x| : MRO Editor 1 [ 0%

PNC Processing £ Atftestations in Review

Enforcement Process BULK REVIEW

N avl gate to th € Atte stations ATTESTATIONS AWAITING REGION REVIEW

module. / Iitigation Manageme ] e o s ACTION

CMEP Activity Searc Create Attestation Review
REVIEW

Click Review next to the _ _
Entity Information

attestation you wish to review. ) 128 Attestation  <Value will be generated:> -
' Technical Feasibility Review ID
Attestations Review Response REVIEW

Select the Renewal Date.
REVIEW

Report Management Renewal Date 06/15/2022

Attestation | T

Select Approve or Disapprove Reports | Review

Conclusion

-- None -- IE!
REVIEW
from the dropdown. Attestation A
) pprove
Review
Comment Disapprove

Type any comments. (Will be
visible to the Entity)

Click Update.

Notice: At the time of updating this User Guide, there are
ongoing enhancements ready for future Align deployments
to fix Attestation functionality. User Guides will be updated
when the deployment(s) occur. The following information
reflects the limited functionality that currently exists.

0 Home | @ Previous Page Next Page @
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Attestations (Reaffirmation Approval)

e GG A 9.\ VAN V>

To review multiple attestations sentby 3332 wmyalign

82 Attestations Align for Regions

the Registered Entity: Sell Cen Adminsilrat
] : i C PNC Processing £ Attestations in Rey; R AC 2 In MRO Editor 1 [ %
Navigate to the Attestations [ Assi
' Enforcement Process
module. ATTESTATIONS AWA! feate Attestation Review
Iitigation Manageme
- ) / UNIQUE ID ) ) Rilate Exrsting
Click the Bulk Review button. CMEP Activity Searc Atestaton  <vae il
te | > AE/281076 sview P _
.ir;?t:is Entity Information — Select At _ caeste A 7 REGLSTRATION ATTESTATION SCOPE
Clle the llnk 1CON. Technical Feasibility L pevorw  AE T 281058
pr— AE 1281058 []  APPLICABILITY.. P —
estations — | i
Check the checkboxes next to Report lManagement hErer R o
o o ] &R i T\ peviey  AE 1281
the attestations you wish to Reports A 2at0ee . : B
review. AE-281034 ) o
Review R L) periew AETRIOM S
@ Cth Confirm. Renewal Date 06/15/202 i
Attestation |
Review §
Comment §
Notice: At the time of updating this User Guide, there are — -
o 3 eview |
ongoing enhancements ready for future Align deployments Conchusion g

to fix Attestation functionality. User Guides will be updated
when the deployment(s) occur. The following information upaate

BT

reflects the limited functionality that currently exists.
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Attestations (Reaffirmation Approval)

Create Attestation Review

@ SeleCt the Renewal Attestation  <Value will be generated>
Review ID
Date.

Select Attestations for Review

@ Type any comments. APPLICABILITY...  NAME REGISTRATION  STANDARD REQUIREMENT  PART NOTES
(Will be visible to the NCR9999999 - tost

AE [ 281085 AE [ 281085 Coonnd G FAC-003-4 R1.

Entity) NCR9999999 - | dontt ke this

AE /281086 AE /281086 Second Game. BAL-001-2 R1.
Select Approve or
Disapprove from the Review Response

dropdown.

Renewal Date | 06/15/2022 [

@ Cth Update. Review

Comment

Notice: At the time of updating this User Guide, there ,
are ongoing enhancements ready for future Align himeitn | 1
deployments to fix Attestation functionality. User Copsiusion “reree
Guides will be updated when the deployment(s)

occur. The following information reflects the limited

functionality that currently exists.

Approve

Disapprove

Update [ERIETY

A
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Attestations (Reaffirmation Request)

e ——— e LR <9\ VANV

g

To request an entity reaffirm an My Align
active attestation: Selt Cert Adminsitration

Attestations ] Align for Regions b

& Active Atted MROEdtorl (3

PMNC Processing

. Enforcement Processing BULK REAFFIRMATION |
@ Navigate to the e

- Mitigation Management FFECTIY MEWAL
Attestations module. EFFECTVE  RENE

UKNIGLUE ID REGISTRATION AFFLICABLE TO DATE DATE
CMEP Activity Search
= AE | FE1040 ; 1] r— I

Entity Information

AE I FE10ED

@ Click the Active
Attestations tab.

Technical Feasibility Exception
AE | ZB1070 MR OO i) - S i & Diay Freday Entdy in M

Attestations

E i FEaTh

Report Management

@ Click the Request Reports
Reaffirmation link.

AE 1 381084

REQUESTED REAFFIRMATIONS INSTRUCTIONS

UNIOUE I REGISTRATION APPLICABLE TO TR AL AESTR -
DATE RENEWAL DATE  Tre Aliastalions in the tog pane have been
previously approvad and are attive. You
may issue reguests 1o Registersd Erbites
asking nat rsir vabaty be restirmed. Trare
AE-281013 A A I C0s Lt L are bwo ways lo do this

E—] AE | FB1042

AE | 281041 + Tolssue each reatirmation reguest

Notice: At the time of updating this User Guide, there are rereeausnonsmmmrrecsscn [ | HE
ongoing enhancements ready for future Align deployments « To et o taisasns =
to fix Attestation functionality. User Guides will be updated civescen it e
when the deployment(s) occur. The following information 1_Jot MO e a

reflects the limited functionality that currently exists. —\d
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Attestations (Reaffirmation Request)

Create Aitestation Reaffirnation Request

@ Select the Reaffirm Renewal Date.

Reaffirmation Renewal Date

@ Type any comments. (Will be Reaffim | 2|
visible to the Entity) Renewal Date

@ Select Submit from the dropdown. Action

Instructions  To submit this attestation reaffirmation request to the registered entity select *submit” from drop down and then click update.

@ Click Update Reaffirmation

Request

Notice: The renewal of the Active comment
Attestation will now appear in the
Requested Reaffirmations section
shown on the previous slide.

Action | |
— None —

Submit

MNo Action

Notice: At the time of updating this User
Guide, there are ongoing enhancements
ready for future Align deployments to fix

Attestation functionality. User Guides will

be updated when the deployment(s) occur.

The following information reflects the Close

limited functionality that currently exists. p— AN 74 BRI
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Sending a Self-Certification Distribution

To send the Self-Certification s

request(s) to identified
Registered Entities:

Self Certifications Align for Regions

£ Create Distribution

CREATE ENTITY DISTRIBUTION
SELF-CERTIFICATION - BULK DISTRIBUTIC

@ Click the Request ID on g ‘5 Test 64 EM
the Create DlStrlbutlon tab' + : DS2021-000301 General Requirement, Function, and Entity Selection  Distribution and Question Preview  Altestations  |([atsil]y} k _

Instructions  Please select "Submit" in the Action field below to process this Self-Cerfification Request and clicking "Update" below.
. = DS2021-000284
@ Navigate to the Action

DS2021-000287
tab.

CREATE FUNCTION DISTRIBUTION CREATE REQ DISTRIBUTION

dg

Action § Submiti

-- None --

DS2021-000286 dg No Action

@ Select Submit from the DS2021-000277 D Submit
drOdeWH. DS2021-000270

DS2021-000195

@ Click Update. DS2021-000186

DS2021-000174 19
Page 1 ._:0f1

Notice: The Self -Certification INSTRUCTIONS

request(s) will now appear in the

Active Self-Certs tab or the Scheduled

Self-Certs tab if the Start Date occurs in

the future
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Requests for Extensions

An entity may submit a Request for
Extension (RFE) for the Self-Cert. RFEs
appear on the My Align dashboard and can
be accessed from the Self-Cert RFEs tab.

My Align Align for Regions

HH Dashboard and Tasks MRO Editor 1 C—)

[ Assigned To Me

Ai:I-GN Welcome to Align! T

TO app rove/dlsapp rove an RFE . below. Navigate the system by selecting activities il Sl Cari e BT 7 e

can screen and review Potential Noncompliances. D ﬁ

NEWS AND UPDA :

and Sanctions. In the Mitigation Management sed

Locate the relevant Request provides other ways to view and find PNCs, EAs, 3 ey

Cwersight Group details. And in the Reporting seci

f E t o RFE c th RFE ID SELF CERT ID REGISTRATION ORIGINAL DUE DATE REQUESTED DUE DATE NEW DUE DATE STATUS
or pxtension ( ) In the ITEMS AWAITING MY REVIEW
o o E’ RFE-000012 5C2021-000025 NCR55555 - Test Entity Name Change in WECC 09/01/2021 09/10/2021 09/10/2021 Approved
Items Awaiting My Review Tvee UNIQUE D
RFE-000013 5C2021-000030 NCR55555 - Test Entity Name Change in WECC 09/01/2021 09M0/2021 09/10/2021 Approved
section in the My Align B REmros SRR . . _ _
000122 RFE-000015 5C2021-000037 MCR55555 - Test Entity Name Change in WECC 08/0172021 08/10/2021 08/10/2021 Approved

dashboard (A) or navigate to Reeorpps  TSIT2IRFE

000121 RFE-000019 5C2021-000040 08/09/2021 08/31/2021 08/31/2021 Approved

the RFES tab 1n the Self' RFE for PDS EEE E%SJEZ" 524 RFE-000020 $C2021-000040 0873172021 0911012021 001012021 Disapproved
Certifications mOdUIG (B) \ D BFE for SefiCers Test 3 EM 518 RFE-000021 SC2021-000051 NCRS55555 - Test Entity Name Change in WECC 09/01/2021 09/10/2021 09/10/2021 Approved
N RFE-000140
FAC-008 SC test RFE-000022 5C2021-000058 NCR55555 - Test Entity Name Change in WECC 0910112021 0910812021 09/08/2021 Approved

RFE for SelfCerts RFE-000076

CliCk the RFE Unique ID tO e o S Andy Test RFE- RFE-000034 S5C2021-000138 09/17/2021 09/30/2021 09/30/2021 Approved
open the RFE for review. 00081

RFE-000029 5C2021-000185 NCR55555 - Test Entity Name Change in WECC 1003172021 11/30/2021 11/30/2021 Requested

Vi el

RFE-000041 5C2021-000186 NCR55555 - Test Entity Name Change in WECC 1113012021 11/30/2021 1113072021 Requested

1

10 15 20 25 30 35 40 45
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. Request for
Information

Attestations
(Self-Certs)

Accessing Self- Creating a
Align Cert Overview Distribution

Request for
Extensions

Reviewing
a Self-Cert

Sending
a Self-Cert

Requests for Extensions

Review the request and select
Approved or Disapproved from
the dropdown.

If you selected Approved:

Select the New Due Date
for the Self-Cert.

Review
Comments

Review
Notes

Registration
Parent Source

Standard / Requirement
[Parts

Original Due Date
Requested Due Date*

Reason for Extension™

Additional
Question
Responses

Related
Findings

Self-Cert
Templates

Submitting a
Finding

Cancelling a
Self-Cert

Creating a
Finding

Completing a
Self-Cert Review

Reopening a

Related Issues Self-Cert

e e —

5C2021-000189 | RFE-000043

Request for Extension

NCR55555 - Test Entity Name Change in WECC
5C2021-000189

CIP-003-8 R2.; PRC-005-6 R1.

November 30, 2021
December 1, 2021

Reason

@ Type any comments in the
textbox for approving.

@ Click Update.

If you selected Disapproved:

Type any comments in the
textbox for disapproving.

Click Update.

Notice: If you select Disapproved, the Entity
will need to resubmit the request.

N4

Status

Approval Decision
Comment

New Due Date

G Update Close

Approval of Request for Extension

‘ Approved | Requested

-- None --

| - |

| 1200172021 |

Approved Approval of Request for Extension

Disapproved

T Status | Disapproved

Approval Decision
Comment

e Update RO

| @ Previous Page

Self-Cert
Admin

Next Page @
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Reviewing a Self-Certification Response

TO VleW entltleS, Self'cert Self-Certifications Align for Regions
responses submitted for CEA . e [T o

: : _GERT SUBMITTALS AWAITING GEA REVIEW
review.

STANDARD(S) AND MONITORING SUBMITTAL

O UNIQUE ID REGISTRATION GEAPOC SHORT NAME REQUIREMENT(S) PERIOD DATE

= - SC2021-000136 ER55555 - Test Entity N Ci WECC
Navigate to the In Review [ e 5C2021-000142 - NCR55555 - Test Entity Name Change in WECC - CIP-002-*
tab SC2021-000142 NCR55555 - Test Entity Name Change in WECC

S5C2021-00018 $C2021-000142 Entity

Open the Unique ID you $C2021-00018
WlSh to review. 5€2021-00018

Section CIP-002-5.1a R2.

Self-Cert Assessmel Please indicate your* Compliant

e response for this

requirement:
QUESTIONS Please provide an
In the Self-Cert Assessments B ments you might have

REQUIREMENT (PART) ANSWER related to this

section, click the hyperlink to —— Feaurement here:
; 7 CIP-002-5.1a R1 e 1 Delegate Section No
open the entity’s responses.

NCR5555
1

NCR5555
1

NCR5555

Review the entity’s responses, Page | CIP-002:5.18 R1.3 :

NCR5555

including answers. INSTRUCTIONS CIP-002-5.12 R2 .

NCR5555!
These Self-Certifications have be¢ CIP-002-5.1a R2.1. 1

CIP-002-5.1a R1.1.

CIP-002-5.1a R1.2.

NCR5555
1

NCR55555 Test C in WECC Edit
PRC-005-6 R1. : B Or compliant

PRC-005-6 R1.1. :JCR°55°5 Test Company in WECC Bditor o et - Open o View Answer

CIP-002-5.1a R2.2.

Page 1 of 1
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Reviewing a Self-Certification Response

If you need the entity to update
their response, select Revise.

In the Note textbox, provide an
update to explain to the entity
your revision request.

Click Update.

Additional

i i Related i itti i i Cancelling a | -
Review Review GUEEI Creating a Submitting a Related |soune Completing a Reopening a 4 Self-Cert Self-Cert

Notes Comments eSS Findings Finding Finding Self-Cert Review Self-Cert Self-Cert Templates Admin

Self-Cert Assessments

QUESTIONS
REQUIREMENT (PART) ANSWERED BY ANSWER REnEw REVISE
NCR56555 Test Company in WECC Editor B
CIP-002-5.1a R1 ) SO ANS "OC compliant g 6 o
|
NCR55555 Test Company in WECC Editor o ) N )
CIP-002-5.1a R1.1. . sl Written Text - Open to View Answer Click here to mark this item for Entity revision

-3 MNCR55555 Test Company in WECC Editor = —

Create Session Revision Flag

Session  SC2021-000142 - NCR55555 - Test Entity Name Change in WECC - CIP-002-5.1a R1. - NCR55555 Test Company in WECC Editor 1 (Sep 16, 2021, 7:57:38 PM)

e Note &=

0 Update el

o
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Requests for Information
To send a Request for Information 5C2021-000567
to an entity: Request an Extension
5 . Regueal for lnlormation
In the Requests for Information Request for Information e i
section click the plus icon.
Type request Comments ln the tethoX Click on the + sign to add a new Request for Infermation =+ “-wn;q-:'.muwuuwmﬁw.-mvﬂf
and add any attaChmentS' RFI D REQUESTOR RESPONDENT REQUEST REQUEST ENTITY SUBMISS Fr‘-‘-—l:' i
CONTACT CONTACT SENT DATE DUE BY DATE Furl
Notice: You must have an Applicable — 9
Standard/Requirement/Part (A) filled in to be
able to submit the RFI.
@ Select the Response Due By date. S ° B

Su Me Tu We Th Fr Sa

1 2 3 4 5

@ Click Update. _

— 0 21 2 € 21 3

27T 28 23 30

Notice: Clicking Update will send the Request for , T
Information to the entity for their response. Their '
response will not appear on your My Align dashboard
but will appear in the RFI section of the Self-Cert. In
addition, RFIs can be submitted at any time after
distribution. RFIs should be placed in Completed
status prior to Completing the Self-Cert Review. o ,f
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Accessing Self- Creating a
Align Cert Overview Distribution

Attestations
(Self-Certs)

Sending
a Self-Cert

Review Notes

To create a Review Note
for a Self-Certification and
capture fieldwork details:

Navigate to the In
Review tab.

O,
O,

Click the Unique ID to

open the desired Self-Cert.

In the Self-Cert
Assessments section,
click the plus icon next
to the applicable
requirement.

O,

Notice: Self-Cert Review Notes will
not be visible to the entity. Adding
Review Notes is not required to
complete and close the Self-Cert.

Reviewing ‘ Request for
a Self-Cert

Request for
Extensions

Additional
Question
Responses

Related
Findings

Review
Comments

Review

Information Notes Finding

a8 . . .
H1H Self-Certifications

Create Distribution - Scheduled - Active 4 In Review o pleted

SELF-CERT SUBMITTALS AWAITING CEA REVIEW

I:‘ UNIQUE ID REGISTRATION CEAPOC

Creating a

Submitting a
Finding

Cancelling a
Self-Cert

Completing a
Self-Cert Review

Self-Cert
Templates

Reopening a
Self-Cert

Self-Cert
Admin

Related Issues

e o R —

Align for Regions

STANDARD(S) AND
REQUIREMENT(S)

MONITORING SUBMITTAL
PERIOD DATE

SHORT NAME

8C2021-000136 9'0!?55555 - Test Entity Name Change in WECC
§C2021-000142 MCR55555 - Test Entity Mame Change in WECC

Test1 EM 518

§C2021-000183

5C€2021-000185; Self-Cert Submitted On

IMay 19, 2021
§C2021-000139]

Self-Cert Assessments

COMPLETED ASSESSMENT SESSIONS

REQUIREMENT (PART) ANSWER

PRC-005-6 R3., CIP-003-8 R2,,
PRC-018-2 R1., CIP-002-5.1a R1

PRC-005-6 R1., CIP-002-5 1aR1
000

8M11_Demo_SC 01/01/2020 - 12/31/2020 Aug 26, 2021

&M7_Demo1_DC 014/0172020 - 12/31/2020 Sep 16, 2021

CREATE REVIEW EDITVIEW
NOTE REVIEW NOTE

BAL-001-2 R1. for VERSION 0 Compliant

INSTRUCTIONS

These Self-Certifications have been

=+
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Review Notes

@ Select your Review Response FEEE
from the dropdown' Self Assessment Response

Related Self-Cert Test1EM 518

Registration

@ Type any comments related S
to the reVleW COmpleted. Entity Response

NCR9999999 - Second Game Day Friday Entity in MRO

BAL-001-2 R1.

Not reviewed

Self Assessment Response
@ Cl . k U d t Review Response ‘ In review | In re\ﬂeM
ick Update. _ o
Review Comment test — None —
Closed with no PNC
Closed with PNC

In review

If you wish to edit your Review

Note after creating, click the Edit
link (A) in the Se.lf—Cert G 3 o
Assessment section to resume o :
updating Review Notes. Self-Cert Assessments o

Not reviewed

COMPLETED ASSESSMENT SESSIONS

CREATE REVIEW EDIT/VIEW

REQUIREMENT (PART) ANSWER NOTE REVIEW NOTE

Notice: Review Notes are not
. | ) BAL-001-2 R1. for VERSION O Compliant A Edit
visible to the Registered IJ

Entity. i
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Review Comments

The Review Comments section of the
Self-Cert is used to document the CEA
reviewer, region comments and
response for the overall Self-Cert
(summary for all requirement(s)
included in the Self-Certification) as
well as confirm sending notification to
the entity when ready.

Text written into the Region Comment
field will be visible to the entity when
they open the Self-Cert in Align.

When the review is completed and
Region Response is marked Closed,
CEAs should ensure “Send
Notification of answer to entity” is
marked yes.

' Request for

Information

Additional i
Review Review Qu;sltci):)]: Related Creating a Submitting a
Notes Comments eSS Findings Finding Finding

Test1EM 518

Review Comments

Completing a Reopening a Cancelling a

Rela = C Self-Cert Review Self-Cert Self-Cert

Self-Cert Self-Cert
Templates Admin

B 0 B |

Assigned Reviewer

Region Response n review

Send Notification of
answer to entity?

|

Region comment
[
|

Additional Questions
Findings

Request for Extension

o Home | @ Previous Page
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Completing a Reopening a Cancelling a Self-Cert Self-Cert

Review Comments

I —— A

Self-Certifications Align for Regions
To update Review Comments - — — Rewewc ——
on a Self-Certification: LF-CERT SUBMITTALS AWAITING CEA REVIEW

I:‘ UNIQUE ID REGISTRATION CEAPOC

$C2021-000136 NC S5C2021-000183

SHORT NAME TNDARD(S)AND MONITORING SUBMITTAL

B BERLIEN BERIOD DA

Navigate to the In B

Assigned Reviewer -

O
Review tab_ [l 5C2021-000142 NCl

O SC2021-000183 NC e Review Comments
Click the Unique ID to O scmes e

O

open the Self-Cert.

Region comment

b4 Paragraph v | A v | Helvetica Neue ~ 14px v Bv B I U 2 = (ﬁ; Timestamp

Scroll to the Review
Comments section.

Region Response In review N

Ensure any Draft Findings created by the CEA are submitted before closure of the Self-Cert. Draft Findings should be submitted from the Findings dashboard.

Send Notification of
answer to entity?

Page | 1 of 1

INSTRUCTIONS Additional Questions

These Self-Certifications have been submitted by

Findings
Request an Extension

Request for Information

0 Home @ Previous Page Next Page @
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Review Comments

Click in the Assigned
Reviewer field and select
reviewer from the dropdown.

Notice: For easier selection, you can
also type the name (A) of the
reviewer in this field to filter the list
of results. Ensure correct name is
selected, as this list will currently
display entity users as well.

. Request for Review Review Related Creating a Submitting a

Additional Completing a Reopening a Cancelling a Self-Cert Self-Cert

Question Related Issues

Information Notes Comments Findings Finding Finding Self-Cert Review Self-Cert Self-Cert Templates Admin

Responses

|

$C2021-000183

Review Comments
Assigned Reviewer |
Region comment £3 | Paragraph v A v Helvetica Neue v 14px ~ & | Timestamp
Region Response | In review
Ensures Assigned Re A WECCE
S
Region com - None -

WECC Editor 1
WECC Editor 2
WECC Editor 3
Region Response WECC Editor 4

Ensure any Draft Findings cre "= C a1OrS

Send Notification of ~ WECC Editor

(ILECM  Close

0 Home | @ Previous Page Next Page @
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Review Comments =

) § $C2021-000183
Use the Region Comment field to

provide any comments to the entity
specific to the state of the review (Region
Response field). Text entered in this field Assigned Reviewer | WECC Editor 1

Review Comments

1S VlSlble tO the entlty. Region comment The responses to this Self-Certification have been reviewed and will be closed with no PNC based on review.

When closing the Self-Cert, this field e
should be used to summarize the closure
for notification to the entity.

Region Response | Closed with no PNC In review|

Ensure any Draft Findings created by the CEA are submitté _- None -

Select the Region Response from the
dropdown. Options are:
Closed with no PNC Additional Questions
Closed with PNC Not reviewed
In Review Findings
Not Reviewed Request an Extension

Send Notification of | Closed with na PNC
answer to entity?

Closed with PNC

In review

Request for Information

Notice: When closing the Self-Cert “with PNC” or

“with no PNC”, if any requirement(s) in scope of the close
Self-Cert activity resulted in Non-Compliant (entity | 7
or CEA determination), “Closed with PNC” should « ‘

be selected for Region Response status.

0 Home | @ Previous Page Next Page @
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Review Comments

Select Yes or No for “Send Notification of
answer to entity?” using the dropdown.

If you select Yes, type the response for
notification (A) to the entity in the
provided textbox. This text is included in
the email notification.

If you select No, a notification will not be
sent to the entity. The entity will not
receive an automatic nonfiction of review
completed.

Notice: When closing the Self-Cert “with PNC”, if any
requirement(s) in scope of the Self-Cert activity
resulted in Non-Compliant identified by the CEA,
ensure Draft Findings are created and submitted
(from Findings module) before closure of the Self-
Cert to ensure preliminary screening occurs with
required Rules of Procedure timelines.

Click Update.

Review
Notes

Additional

i Related i itti i i Cancelling a | -
Review GUEEI Creating a Submitting a Related |soune Completing a Reopening a 4 Self-Cert Self-Cert

Comments eSS Findings Finding Finding Self-Cert Review Self-Cert Self-Cert Templates Admin

s ——" o b N T4
5$C2021-000183 . =

Review Comments

Assigned Reviewer | WECC Editor 1

Reglon comment | e asnonses 1o this Self-Certification have been reviewed and will be closed with no PNC based on review.

Region Response | Closed with no PNC M |

Ensure any Draft Findings created by the CEA are submitted before closure of the Self-Cert. Draft Findings should be submitted from the Findings dashboard.

Send Notification of

Yes M
answer to entity? | |

Notification content of
answer to entity

L

Additional Questions

@ Update Close

|

This Self-Certification review is completed and closed. Please refer to Align for additional information, including specifics on provided Related Issues.
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Reviewing Additional Question Responses

If Additional Questions were included —r
in the Self-Certification activity, entity —01‘” =
responses should be reviewed. . e |

Findings

@ Scroll to the Additional
Questions section of the Self-Cert.

Request for Extension

Requests for Information

Review the answers to any
additional questions included.

Notice: Additional Questions are added
through the Self-Certification
Administration module. Additional
details for custom questions will be
included in future user guide revisions.
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Attestations
(Self-Certs)

Accessing
Align

Self- Creating a
Cert Overview Distribution

Request for
Extensions

Reviewing
a Self-Cert

Sending
a Self-Cert

Related Findings

Any Findings related to the scope of
the Self-Cert can be reviewed through
the Findings section of the Self-Cert
record. The Related Findings portlet
will display the Align ID, requirement,
status, start date, and monitoring
method.

To locate:

O,
©,

Scroll to the Findings
section and click to
expand.

Click on any ID, if any, to
see further details about
the finding.

Notice: If the entity replied to any Self-Cert Assessments as Non-
Compliant but a related Finding cannot be identified, such as one
identified with “Self-Certification” as the monitoring method (A), region
staff should follow up with the entity to confirm Finding record(s) exist.

' Request for

Additional
Question
Responses

Related
Findings

Review
Comments

Review
Notes

Submitting a
Finding

Creating a

Information Finding

$C2021-000189

Related Issues

Completing a
Self-Cert Review

Reopening a

Self-Cert

Cancelling a

Self-Cert

Self-Cert
Templates

=N

17T

Findings o

Note: The red flag indicates there is an Active Attestation

CREATE FINDING

REGISTRATION REQUIREMENT CREATE FINDING

MCR55555 - Test Entity Name Change in
WECC
MCR55555 - Test Entity Name Change in
WECC

PRC-005-6 R1.

-+

CIP-003-8 R2

-+

4 < Page 1 |of1

Request an Extension

Request for Information

RELAIED FINDINGS

ID REGISTRATION

REQUIREMENT

STATUS

START ...

MORNIT. ..

' NCR55555 - Test
Entity Name...

' NCR55555 - Test
Entity Name...

' NCR55555 - Test
Entity Name...

NCR55555 - Test
Entity Name...

NCR55555 - Test
Entity Name...

Type: Potential Non-
Type: Potential Non-
Type: Potential Non-
2021-00600

Type: Potential Non-

Type: Potential Non-

Page |1 |oft

»

CIP-003-8 R2

PRC-005-6 R1.

CIP-003-8 R2

CIP-003-8 R2

CIP-003-8 R2

Processing
Complete
Processing
Complete
Processing
Complete
Processing
Complete
PNC
Review

| @ Previous Page

08/24/2020

n2124)

Self-

Report

Self-
Certification
Self-

Report

Self-
Certification
Self-
Certification

-

Self-Cert
Admin

Next Page @
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Creating a Finding

Self-Certifications Align for Regions

To create a Finding related - U e R
to the Self_Certification: SELF-CERT SUBMITTALS AWAITING CEA REVIEW

D UNIQUE ID REGISTRATION CEAPOC SHORT NAME

STANDARD(S) AND MONITORING SUBMITTAL
REQUIREMENT(S) PERIOD DATE
PRC-005-6 R3., CIP-003-8 R2,,

- 55555 - v inwi 11 170172020 - 120317, A 1
§C2021-000136 NCR55555 - Test Entity Name Change in WECC 8M11_Demo_SC PRC-019-2 R1.. CIP-002-5.1a R1 01/01/2020 - 12/31/2020 Aug 26, 202

Navigate to the In ¢

Review tab.

PRC-005-6 R1., CIP-002-5 1aR1

- 55555 - y in W M7 g -
§C2021-000142 MCR55555 - Test Entity Mame Change in WECC 8M7_Demoi_DC CIP-002-5.1a R2.

04/0172020 - 12/31/2020 Sep 16, 2021

SC2021-000183 NG Test1 EM 518

SC2021-000185 NG Additional Questig

Click the Unique ID to
open the Self-Cert.

O o0Oooao

§C2021-000189 NCI

Findings
Note: The red flag indicates there is an Active Attestation

CREATE FINDING

Click to expand the
Findings section.

RELATED FINDINGS

D

REGISTRATION REQUIREMENT CREATE FINDING REGISTRATION REQUIREMENT

MCR9999999 - Second Game Day

Friday Entity in MRO BAL-001-2 R1. +

Locate the relevant
requirement and click the Page (1 |ort
plus iCOIl. INSTRUCTIONS |

These Self-Certifications have been submitted by

@

Page | 1 of 1 Page of 0

Request for Extension

Update Close

0 Home @ Previous Page Next Page @
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Creating a Finding

Create a Finding

@ Following region processes,
fill out the Create a Finding Instructions

fOI‘m. Complete the information on this form and Save your Finu..y as a draft. You can access draft Findings under the Drafts section of the Create Finding tab and continue editing until you are ready to
submit.

@ Click Save.
Created By CEA

Monitoring Method

Yes

Self-Certification

The draft Finding created will display in GeneralInformation
the Findings section of the Self-Cert, but Registration

1 = ntity in Coordinate [o] Region — Jurisdiction in X .
the CEA will need to submit the draft e inedeton | weecs |
from the Findings module in Align.

NCR55555 - Test Entity Name Change in WECC

Noncompliance occurred

Applicable Requirement  PRC-005-6 R1.
Other Reglon -

Applicable Parts) | PRC-005-6R1.1. * PRC-005-6 R1.2. » - Jurisdiction(s) where you | -
are reporting this Potential

Noncompliance
Ensure any changes to the Self-Cert R anction(s) | BAX G0 | -
record are saved (pressing Update) :
before moving to next steps.

Discovery and Description

When was the Potential ‘ ‘ When did the Potential | |

Noncompliance _—— — Noncompliance start? = &
discovered >

How was this Potential
Noncombliance

What is the basis for your
‘ selecting this start date? *

Notice: Refer to the Align Enforcement and e o
Mitigation User Guide for additional
instructions when creating a Finding.

f

0 Home | @ Previous Page Next Page @



Attestations
(Self-Certs)

Accessing
Align

Self- Creating a
Cert Overview Distribution

Sending
a Self-Cert

Request for
Extensions

]
Reviewing ‘ Request for

a Self-Cert Information

Submitting a Finding

To submit a Finding:

®
®

Navigate to the Findings
module.

In the Draft Findings
section, click the Unique ID
of the Finding to open it.

Findings

4 ¢ MyAlign
vy Findings
Periodic Data Submittals

- Self Certifications
Self Cert Adminsitration
PNC Processing

Enforcement Processing

Mitigation Management

Review
Notes

Review
Comments

Additional
Question
Responses

Related
Findings

Creating a
Finding

'
e— SETET
‘ i

Please provide any
additional comments

If the Finding drafted is
ready for next steps, in the
Action section, select
Submit from the
dropdown.

©,

Click Save and Action.

O,

Notice: Clicking Save will
only update the draft and

will not action the Finding
to a submitted state.

CMEP Activity Search

Entity Information

URBCUE ID Bl

ENTITY

Secure Evidence Locker
Instructions

Submitting a
Finding

Completing a
Self-Cert Review

Reopening a

Related Issues Self-Cert

Align for Re 5 b

=

MR Edlitod 1

2021-00118

test

Evidence

MRO|NCR9999999|VI2021-00118|VI2021-00118|BAL-001-2|R1.|

If the entity is hosting its own SEL, please provide a hyperlink to their locker in the comment section above.

Cancelling a
Self-Cert

Submit Evidence or Attachments related to this Finding via ERO Secure Evidence Locker (SEL) with the following reference number:

Self-Cert

Templates Admin

) - Flisgror] FOO0-00045
2020-00045
SO0 100043

HO0H-00115

Instructions

Click here to print

Action

When you are ready to submit your Finding for jon

screening and review as a Potential

Submi
Noncompliance, set the Action to Submit. If you | ﬂ

want to delete this draft, choose Delete. Once you

have seleicted the appropriate Action, click Save No Action

and Action. To save without taking action, click Delet

save. To close without saving, click Close. elete
Submit

Save and Action m Close

0 Home | @ Previous Page

Next Page @
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Related Issues

Self-Certifications v Align for Regions

To create a Positive Observation, Area of o
. £ Creat stribution 4 Scheduled }- Active “- In Review
Concern, or Recommendation:

SELF-CERT SUBMITTALS AWAITING CEA REVIEW

STANDARD(S) AND MONITORING SUBMITTAL
M UNIQUE ID @ REGISTRATION CEAPOC SHORT NAME REQUIREMENT(S) PERIOD DATE

Navigate to the In Review PRCU050 3. CIP 33,

- 55555 - y Wi M1 i« 1017, S22 A 1
S5C2021-000136 NCR55555 - Test Entity Name Change in WECC 8/11_Demo_SC PRC-018-2 R1.. CIP-002-5.1a R1. 01/01/2020 - 12/31/2020 Aug 26, 202

tab . PRC-005-6 R1., CIP-002-5.1a R1

N RE555 - A7 n 5 1017 197317 1R 2071
5C2021-000142 NCR55555 - Test Entity Name Change in WECC 8/17_Demo1_DC CIP-002-5 12 R? 01/01/2020 - 12/31/2020 Sep 16, 202

5C2021-000183 NCR55555 - Test Entity Name Change in WECC 2021 Seli-Certification Demo PRC-005-6 R3., CIP-003-8 R2. 01/01/2020 - 09/01/2020 Sep 16, 2021

Cll Ck th e Unl qu e ID to O p en 5C2021-000185 NCR55555 - Test Entity Name Change in WECC 2021 Seli Certification Demo CIP-003-8 R2., PRC-005-6 R1. 01/01/2020 - 12/31/2020 Sep 16, 2021

the S elf- C ert. 5C2021-000189 NCR55555 - Test Entity Name Change in WECC Demo - Self-Certification - 2021 PRC-005-6 R1._CIP-003-8 R2. 01/01/2020 - 09/01/2020 Apr 15,2022
$C2021-000448

Click to expand the Related
Issues section. R —

s

Click the applicable plus icon to e
(A) Positive Observation o

(B) Area of Concern

(C) Recommendation

INSTRUCTIONS

These Self-Certifications have been st

Notice: There is a delay after clicking the + sign to add
Positive Observations, Areas of Concern, and
Recommendations. Please be patient for the pop-up to
open. Any additional clicking will result in multiple
popup windows opening unnecessarily.

0 Home | @ Previous Page Next Page @
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Related Issues

@ Fill out the information
related to the Issue for
the Self-Cert.

@ Click Save.

Notice: The Related Issue that was just
created will be in a “Draft” status by
default. The user can choose to change
the status to “Final” prior to saving, or the
user can go back in and change the status
to “Final” prior to completing the Self-Cert
Review. All issues must be completed
prior to completing the Self-Cert.

Also, entities are not automatically
notified of any included Related Issues
with the Self-Cert review. CEAs should
ensure the entity is notified if Related
Issues are included in the completion of
the Self-Cert.

Additional
Question
Responses

Related
Findings

Creating a
Finding

Submitting a
Finding

Completing a Reopening a Cancelling a

Rela = C Self-Cert Review Self-Cert Self-Cert

o Home | @ Previous Page

Self-Cert Self-Cert
Templates Admin

Next Page @



Accessing Self- Creating a  Attestations Sending Request for Reviewing

Align Cert Overview Distribution  (Self-Certs) a Self-Cert Extensions a Self-Cert

Completing a Self-Certification Review

If you have completed your
review and are ready to close
the Self-Cert:

Ensure Review Comments
section is updated and Region
Response per region processes.
If closed with PNC, ensure
related Finding(s) exist. Also
ensure a notification is sent to
the entity with completion.

@ Scroll to the Action section,
select Review Completed
from the dropdown.

@ Click Update.

Additional

Request for Review Review Related Creating a Submitting a

Question

i i Cancelling a 4 E
Related |soune Completing a Reopening a 4 Self-Cert Self-Cert

Information Notes Comments Findings Finding Finding Self-Cert Review Self-Cert Self-Cert Templates Admin

Responses

$C2021-000183

—
—

e ——— A ——

0 Review Comments

Assigned Reviewer | WECC Editor 1

Region comment

The responses to this Self-Certification have been reviewed and will be closed with no PNC based on review.

Region Response | Closed with no PNC

Ensure any Draft Findings created by the CEA are submitted before closure of the Self-Cert. Draft Findings should be submitted from the Findings dashboard.

: number:

Send Notification of | Yes

answer to entity?

Notification content of
answer to entity

Attachments

This Self-Certification review is completed and closed. Please refer to Align for additional information, including specifics on provided Related Issues.

Region Attachments

Attach file

.
=
=
Action e =
Instructions  When Review and Approval have been completed, this Self Certification can be completed by selecting the "Review Completed" Action option k.
and clicking "Update” below. :\\__
Action Review ¢ Review Completed M ‘ - ‘ " >
- None — ==
=
Reopen
No Action

Review Completed

0 Home | @ Previous Page Next Page @
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Reopening a Self-Certification

Sometlmes d Self‘cert Sh0u1d be Self-Certifications ‘ | Align for Regions
reopened to allow the Registered
Entity to revise their response or

for the CEA to add additional
notes.

“ In Review Completed . [ stributions

STANDARD(S) AND MONITORING SUBMITTAL
REQUIREMENT(S) PERIOD DATE

PRC-005-6 R3., CIP-003-8 R2

D UNIQUEID REGISTRATION CEAPOC SHORT NAME

SELF-CERT SUBMITTAL: “NLJ CEAREVIEW |

& $C2021-000136 : e —

SC2021-000142

5C2021-000183 O RFI ID REQUESTOR CONTACT RESPONDENT CONTACT RESPONSE DUE BY

SC2021-000185 + This table is empty

To reopen a completed Self-Cert:

O o0Oooaod

§C2021-000189

Navigate to the In Review or
Completed tab.

Evidence

Secure Evidence Locker
Instructions

Submit Evidence or Attachments related to this Self-Cert via ERO Secure Evidence Locker (SEL) with the following reference number:
MRO|NCR9999999|VITest 1 EM 518|VITest 1 EM 518|BAL-001-2|R1.]1.

If the entity is hosting its own SEL, please provide a hyperlink to their locker in the comment section above.

Click the Unique ID to
open the Self-Cert.

Region Attachments

4o P 1 S attachments
INSTRUGTIONS .
S CrOll tO the ACtiO n These Self-Certifications have been subm Action

S t ' Instructions  When Review ana Approval have been completed, this Self Certification can be completed by selecting the "Review Completed" Action option and
e C lO n . clicking "Update" below:.

Action ‘ Reopen|

Update [T

0 Home @ Previous Page Next Page @
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Reopening a Self-Certification

G G .

Test 1 EM 518

RESPONSE DUE BY

CliCk the ACtion SeCtiOn I:‘ RFI D REQUESTOR CONTACT RESPONDENT CONTACT

to eXpand it_ + This table is empty
&R
Select Reopen from the Evidence
d I'O p d OWH . Secure Evidence Locker  Submit Evidence or Attachments related to this Self-Cert via ERO Secure Evidence Locker (SEL) with the following reference number

Instructions
MRO|NCR9999999|VITest 1 EM 518|VITest 1 EM 518|BAL-001-2|R1.]1.

@ Cl o k U d t If the entity is hosting its own SEL, please provide a hyperlink to their locker in the comment section above
ick Update.

Region Attachments

By reopening the Self-Cert, it will be e
sent back to the Active tab, and the @ Action
entity will be able to edit its response. ficion

When Review and Approval have been completed, this Self Certification can be completed by selecting the "Review Completed" Action option and
clicking "Update" below:.

Action ‘ Reopen| |! Reopen|

5 - None --

Reopen

Mo Action

Review Completed

Notice: The entity will not receive an email notification

that the Self-Certification has been reopened. The CEA
will need to contact the entity prior to reopening.

| @ Previous Page | Next Page @



Cancelling a Self-Certification

. O e O c C C ' 0
A Active

EJUE d dS PI'E 0
ad ad o _ 0 - SELF-CERT REQUESTS ACTIVE IN REGISTERED ENTITY PROCESSING a
o
STANDARD(S) AND
I:‘ UNIQUE ID REGISTRATION CEAPOC SHORT NAME REQUIREMENT(S) PROGRESS DUE DA ..
O O a A a - 1047 =
o c 5 O O £ Il 5C2021-00006 NCRS55555 - Test Entity Name Change in WECG PRC-005-1.1b R1. :‘—' COMPLETED 29012321
20 cd tap P 101/
Il SC2022-000004 NCRS55555 - Test Entity Name Change in WECG BAL-002-WECC-2a R1. /55 COMPLETED 9401 2:0 2
e . aue ID to Action (Optional - Click to Expand)
ope A Cp A _ ) - o ] _ o o
Instructions  As CEAyou can cancel this Self-Certification by clicking "Edit,"” then selecting "Cancel" from the action list below and clicking "Update "
e N d H 0 Action Mo Action
a Action (Optiona 0 e
DANA ) and e ele s a m Close
0 c Aropdado . . .
Action (Optional - Click to Expand)
e pdd Instructions  As CEA you can cancel this Self-Certification by clicking "Edit,” then selecting "Cancel” from the action list below and clicking "Update."
otice e Self-Ce OW appea e Completed Action | No Action | Cancel e
= = = 0 0 alled A ~ = -- None -
eque an o be canceled A e 0 bz
No Action

eduled a O Cd el aoe S CVIE [I.LEICH  Close

0 Home | @ Previous Page Next Page @
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Self-Certification Templates (Create)

Previous Self-Cert Distributions Self Certifications
can be used to Create templates g C stribution A 8 d Y- Active - In Review Y- Completed £ Processed Distributions 0
for S elf C ert Dlstrlbutlo nS SELF-CERTIFICATIONS - PROCESSED BULK DISTRIBUTIONS

Align for Regions

STANDARD(S) AND MONITORING VISIBILITY START
DISTRIBUTION ID . REQUREMENTG) PERIOD bATE DATE SHORT NAME CA_INSTRUCTIONS 1
X PRC-024-2 R1, CIP-002-5.1a R1, PRC-  01/01/72020 - . . -
TO Create a tem late from a + em"mmm 023-4R1, PRC-025-2 R1, CIP-003-8 1213112020 OBfzsze Oz
p + 52021-000002 PRC-004-6 R1., CIP-002-5.12 R1 325%3;3 0672312021 06/23/2021
preVI()uS dIStrlbUtlon. + DS2021-000003 CIP-002-5.1a R1 ?22123?3 0672412021 061242021
+ DS2021-000005 g&z:g%f R P Rs, CF ?2213332 06/24/2021 0612412021
From the Self-Certification S — - e RO —
mOdUIe, naVIgate to the + D$2021-000009 CIP-004-6 R1 E:gl;g; 0672472021 06/24/2021
Pro cesse d Distrib uti ons tab + DS2021-000010 CIP-003-8 R1 ggi:igi} ) 06/24/2021 06/24/2021 TRANING TEST
.
+ DS2021-000011 CIP-004-6 R2 E:gligil : 0672412021 061242021
TOP-003-4 R5. CIP-0103R1, COM-  01/01/2020 - .
Clle the plllS iCOIl neXt tO the + DS2021-000020 0od Rt ’ 00 063012021 0673072021
+ DS2021-000021 E[I)ZSRJf Rl TOPO0EA RS, O ?2233?3 06/30/2021 06/30/2021

FAC-008-3 R1, CIP-002-5 1aR1, VAR- 01/01/2020 - -

Self-Cert distribution you wish
to use for creating a template. Page 1 Jot9 > M@

INSTRUCTIONS

|_

The Distributions above have been used to generate Self-Certs in bulk in the past. Clicking the "plus” will allow you to clone another Distribution form the one selected. Previous distributions marked as "Favorite Templates” are shown with a red ribbon.

0 Home @ Previous Page Next Page @
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- - .
Self-Certification Templates
. Create Self-Certification Distribution
Type the Name, Compliance Year,
and update any Dates. The short General
name will be visible to entities. W eyt a— Compliance Year | 2024
visibility Deee” @ | 1211042024 \ Monitoring Period Start* | 01/01/2024 B |
@ Update instructions for this startDate* @ | 12/10/2024 =] Monitoring Period End * | 12/31/2024 =]
2 - 2 - c Due Date* @ | 01/09/2025 &
distribution in the field labeled vepate’ | otoon2s
Instructions to entity :: Paragraph ~ A~ Helvetica Neue v 14px ~ EV B I VY E = ‘:E (ﬁ, Timestamp

Instructions to entity.

Notice: Any text added to this field
will be visible to the entity(ies)
that are included in this
distribution.

@ Click Update.

Notice: The draft Self-Cert
template you just created will
now appear under the Create

Distribution tab (A).

This is a test template creation. Instructions to entity go here

Mark as Favorite/Template [ ]

Compliance Enforcement WECC

Authority Self-Certifications

Point of Contact &2 Create Distribution

O FIRST NAME

CREATE FUNCTION DISTRIBUTION CREATE REQ DISTRIBUTION
& SELF-CERTIFICATION - BULK DISTRIBUTIONS IN DRAFT

CREA

2 REQUEST
|:| REQUEST ID NAME FUNCTIONS e
———
DS52024-000041 This is a 2024 Test Template GO

e Update Close +

D52024-000040

DS2024-000025

Next Page @
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Attestations
(Self-Certs)

Accessing
Align

Self- Creating a
Cert Overview Distribution

Request for
Extensions

Sending
a Self-Cert

Additional
Question
Responses

Review
Comments

Review
Notes

Reviewing
a Self-Cert

‘ Request for
~ Information

Related
Findings

Creating a
Finding

Self-Certification Templates (Favorite)

To mark a particular Self-Cert
distribution as a favorite:

From the Self-Certifications
module, navigate to the Processed
Distributions tab.

Click the plus icon next to the
Self-Cert distribution you wish to
mark as a favorite for templates.

Self-Certifications

SELF-CERTIFICATIONS - PROCESSED BULK DISTRIBUTIONS

STANDARD(S) AND

DISTRIBUTION ID _ REQUIREMENT(S)

Submitting a

Finding Related Issues

& Processed Distribulion:o

MONITORING
PERIOD

VISIBILITY
DATE

START

DATE SHORT NAME

Completing a
Self-Cert Review

Cancelling a
Self-Cert

Self-Cert
Templates

Self-Cert
Admin

Reopening a
Self-Cert

Align for Regions

CA_INSTRUCTIONS

PRC-024-2 R1, CIP-002-5.1aR1., P

021-000001 023-4 R1., PRC-025-2 R1., CIP-003-

DS52021-000002 Create Self-Certification Distribution

D52021-000003

RC-  01/01/2020 -

8 1213112020 202

06/23/2021

D52021-000005

«
DS2021-000006 Name
Visibility Date *
DS2021-000009
Start Date * ©

DS2021-000010
Due Date * &

General

This is a 2024 Test Template
12/10/2024
1210/2024

01/09/2025

Compliance Year
Monitering Period Start *

Monitoring Period End *

2024

01/01/2024

12/31/2024

D52021-000011 Instructions to entity

Populate General information
per previous page of
instructions.

£3  Paragraph v A v | Helvetica Neue v~ 14px v~ @B~ B I Y K & | Timestamp

D352021-000020
This is a test template creation. Instructions to entity go here.

D$2021-000021

+
+
+
+
+
+
-
-
-
-
N

NaNP10NNNTD

Page | 1

Select the checkbox next to Mark
as Favorite /Template.

Mark as Favorite/Template [ |
INSTRUCTIONS Compliance Enforcement  WE
Authority

Point of Contact

& Processed D

SELF-CERTIFICATIONS - PROCESSED BULK DISTRIBUTIONS

STANDARD(S) AND MONITORING VISIBILITY ST
REQUIREMENT(S) PERIOD DATE DA

0170172024 -
1213172024
01/01/2020 -
123172020

The Distributions above have be

DISTRIBUTION ID

D52024-00@l

DS2021-000001

Click Update.

O FIRST NAME

-+ CIP-002-5.1a R1. 12112/2024 01/
Notice: Once the draft distribution is processed, it
will display with a ribbon icon next to it (A) and
appear at the top of the Processed Distributions

tab’s list for future use.

PRC-024-2 R1., CIP-002-5.1a R1., PRC-

023-4 R1., PRC-025-2 R1., CIP-003-8 paEE

e Update Close
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Additional Completing a Reopening a Cancelling a Self-Cert

Self-Cert Review Self-Cert Self-Cert Templates

Submitting a

Question Related Issues

Responses

Self-Certification Administration

Regions can create specific custom
questions to augment Self-Certification
activities using the Self-Cert
Administration module.

When region users are drafting
potential custom questions for Self-
Certs, please ensure the Align Training
environment is used to test prior to
creating in production. This ensures
any configuration issues are identified
and resolved before questions are used
with an active Self-Cert distribution.

Notice: Additional instructions for custom questions
will be added in future user guide revisions to detail
nuances and lessons learned through CMEP
activities.

EEE Self Cert Administration

& Self-Cert Library

SELF CERT ADMINISTRATION - CUSTOM REGION QUESTION GROUPS
- O

From here, you can create region-specific questions to augment those defined for the

REGION QUESTION LIBRARY INSTRUCTIONS

GROUP NAME APPLICABLE SUBJECTS

Self-Cert
Admin

entire ERO. To begin, create a New Question Group and select the subject type
(whether it applies to Requirements or Parts) and then the subjects (i.e., specific
requirements/parts) to which it should apply. Then select "Update.”

Refresh the top table on the left to see the created question Group. Click on Assessment
Type Mizsing and choose the following options:

Negate do not use this field
Assessment Attribute Assessmentdefinition. Assessmenttype
Operation Value =

Value Self-Certification <your Region=
Add Questions to the Question Group by clicking on the Add Question link. Clicking on a

Question Group will filter the Questions below.

SELF CERT ADMINISTRATION - CUSTOM REGION QUESTIONS

APPLICABLE QUESTION
TO QUESTION PREVIEW GROUP

0 Home | @ Previous Page
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Attestations
(Self-Certs)

Self- Creating a
Cert Overview Distribution

Request for
Extensions

Reviewing
a Self-Cert

Accessing
Align

Sending
a Self-Cert

Additional
Question
Responses

Related
Findings

Submitting a
Finding

Review
Comments

Review
Notes

Creating a

‘ Request for
Finding

~ Information

Self-Certification Administration

To add a custom question:

[ Assi

unassl
Subm
Proce
review
Mitigal
view a

Navigate to the Self Cert
Administration module.

Click the New Question
Group link.

The New Question
Template window will
open for next steps.

[E3

My Align
My Align

Findings
Self Cert Administration

& Self-Cert Library

REGION QUESTION LIBRARY INSTRUCTIONS

From here, you can create region-specific questions to augn? = defined for the
entire ERQ. To begin, create a New Question Group ¢ & subject type
(whether it applies to Requirements or Parts) and then the ., specific
requirements/parts) to which it should apply. Then select "Up

Periodic Data Submittals
Self Certifications
Self Cert Administration

PNC Processing
Enforcement Processing
Mitigation Management

CMEP Activity Search
Refresh the top table on the left to see the created question Group. Click on Assessment

AN | Tone and rhnnes the fallowina anfinne:

Entity Information
New Question Template
Te

Self-Cert
Admin

Cancelling a
Self-Cert

Self-Cert
Templates

Completing a
Self-Cert Review

Reopening a

Related Issues Self-Cert

Align for Regions

MRO Editor 1

(e

SELF CERT ADMINISTRATION - CUSTOM REGION QUESTION GROUPS

D GROUP NAME APPLICABLE SUBJECTS

RFE for PDS 0a | Name+

Category *

Te
0a

Description:

RFE for PDS

Attestations to
AE

review
Attestations to
review

AE

Attestations to Subject Type: [Requirement

review AE | Has Specific Sujects [Vee

ESTION

Subjects: ‘
Attestations to

ROUP

review AE | pisabl ject in Multi-step ment: [MNo

DWH Table Name, [

Attestations to

review &

Attestations to
AE

review

Page 1
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Self-Certification Administration

New Question Template

Name *

Enter a name for

Category *: — Mong — v|
- Description: — MNone —
the Questlon Gro up_ Question Templates
--——-- Question Template Category ———-
PDS
g
Select Self Cert
from the Category
Subject Type: Reguirement v |
dropdown. s Spectc Suncts -
Subjects: Periodic Data Submittal Distribution B
Person
Disable Approve/Reject in Multi-step Assessment Policy
Policy Statement
- - DWH Table Name Potential Non-Compliance
Add a Description P

L Product Category
O f th e Qu e Stl O n Question Template Category
Region-Jurisdiction
Registration
Gro up Registration Scope
< Reliability Function
Rental Contract
Report Container
Request for Extension
Reguest for Information

@ Select either Part or i
Requirement
as the Subject Type.
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Self-
Cert Overview Distribution

Attestations
(Self-Certs)

Accessing
Align

Creating a

Sending
a Self-Cert

Additional
Question
Responses

Review
Comments

Review
Notes

Request for
Extensions

Reviewing
a Self-Cert

‘ Request for
~ Information

Self-Certification Administration

Leave the Has
Specific Subjects
field as Yes.

Click the Ellipsis
(...) button.

Check the boxes next
to the parts or

requirements you
want to create a set of
questions for.

Click the OK button.

New Question Template

Related
Findings

Creating a

Finding Finding

Submitting a

Completing a Reopening a Cancelling

Related Issues

a Self-Cert Self-Cert

Self-Cert Review Self-Cert

Self-Cert

Templates Admin

Name * [

Category *: - None —--
Description:

Subject Type: Reguirement
Has Specific Subjects:

Subjects:

Disable Approve/Reject in Multi-step Assessment,

DWH Table Name

H Selector: Subjects - Google Chrome

& nerc-uat.bwise.net/bwise/app/common/SelectinstancesTable jspx?flushTrees=true&parentLabel=Subjects@formld=Edit...

Select a type: | Requirement

v Select a view: [List v

]

O i BAL001-0 (Ontario) R1.
() i BAL-001-0 (Ontario) R2.
[ = BAL-001-0 (Cntario) R3.
[ i BAL-001-0 (Ontario) R4.
o= BAL001-OR1.

o= BAL001-0R2.

o= BAL001-0R3.

== BAL001-0R4.

) i BAL-001-0.12 (Ontario) R1.
O i BAL-001-0.12 (Ontario) R2.
O = BAL-001-0.12 (Ontario) R3.
) = BAL901-0.1a (Ontaric) R4.
(] = BAL001-0.12 R1.

[ = BAL-001-0.12 R2.

[ e+ BAL001-0.12 R3.

[ e+ BAL001-0.12 R4.

() = BAL-001-0a (Ontario) R1
() = BAL-001-0a (Cntario) R2.
) < BAL-001-0a (Ontario) R3
O i BAL-001-0a (Cntario) R4.

|4 44 4 pPage1of124 B PP B

Name
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Completing a Reopening a Cancelling a Self-Cert Self-Cert

Self-Certification Administration <)

Selector: Subjects - Google Chrome

@ nerc-uat.bwise.net/bwise/app/common/SelectinstancesTable jspx?flushTrees=true8iparentl abel=Subjects&iformld=Edit...

To filter the list of parts or

Selector: Subjects - Google Chrome

0 - Select a type: | Part | Selectaview: |List ~v|
re qUIrem ents . & nerc-uat.bwise.net/bwise/app/common/SelectinstancesTable jspx?rangeStart.selectorattr_subjects=50&formld=Editoré...
O Name /
O o= BAL-001-TRE-1 R10.1. Select a type: [ Part ~ | Selectaview: |[List v

@ Type in a part of the 0) 4 BALOOLTRETR102 - .
O + BAL-001-TRE-1 R10.3. = + .
standard you are P E—— ) o
looking for and click Go. [JSEEEEREES

O + BAL-001-TRE-1 R2.3

[ = BAL-002-1a R5.1.

[0 e BALO0Z-1aR5.2.
[ = BAL-001-TRE-1 R6.1 (] < BAL-002-1aR6.1.

After you Cth GO, the O s [ i BAL-002-1aR62.

O + BAL-001-TRE-1 R6.3

page numbers may ) o BALoo1 TRE TR 1
not update. Click the D o saLootTRe1Ro2

O + BAL-001-TRE-1 R9.3

next arrow to see O i BAL-001-TRE-1 R9.3
more results and the 0 it

O + BAL-001-TRE-2 R10.2.
aCtual page count. [ i BAL-001-TRE-2 R10.3.

O + BAL-001-TRE-ZR21

@ SeleCt parts 08 [ <k BAL-001-TRE-2R2.2

O + BAL-001-TRE-2 R2.3

reqUirementS. O + BAL-001-TRE-Z R6.1

|4 44 4 Page1or228 B Mb M Filter by Name: !ﬁﬂ
Click the OK button. |

- P —
Filter by Name: | BAL-002-1 Page Size: —

(o] comea] |

4 4 pagezofz b bl
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Self-Certification Administration

Subject Type Part
Has Specific Subjects: Yes

Subjects: [BAL-002-12 R4
|BAL-002-13 R4.2

Click the Update
Disable Approve/Reject in Multi-step Assessment: o
button. DIWH Table Name

Click the Refresh
button to pull in

the new question )
group.

Self Cert Administration Align for Regions v

Clle the < Self-Cert Library MROEditory (3
Assessment REGION QUESTION LIBRARY INSTRUCTIONS SELF CERT INISTRATION - CUSTOM REGION QUESTION GROU

D GROUP NAME APPLICABLE SUBJECTS

Typ e M 1 S Slng From here, you can create region-specific questions to augment those defined for the

entire ERO. To begin, create a New Question Group and select the subject type m Test Group Question 2

link to Complete (whether it applies to Requirements or Parts) and then the subjects (i e  specific \‘[i]

requirements/parts) to which it should apply. Then select "Update."

Add
BAL-002-1a R4.1., BAL-002-1a R4.2 Question

Assessment Type Missing

the Group 0 Refresh the top table on the left to see the created question Group. Click on Assessment
Type Missing and choose the following options:

Negate do not use this field
Assessment Attribute Assessmentdefinition.Assessmenttype

Operation Value =
Value Self-Certification <your Region=

Add Questions to the Question Group by clicking on the Add Question link. Clicking on a
Question Group will filter the Questions below.

0 Home | @ Previous Page Next Page @
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Self-Certification Administration

@ SolutionApp

TO fill Out th e fi el dS O n < C (Y @ nerc-uatbwise.net/bwise/page/solution-app/#solutiof New Assessment Condi

thls fOI‘m, fOllOW the Self Cert Administration v Negate:

d i re Cti O n S in th e Assess.mem_AuribUte E :5::5221;1 Definition Enable Alert
Opefatlcm ! Assessment Definition. Copy answers from previous sessions

Instructions panel (A).

x [ Message X ‘ i

[ - None -

REGION QUESTION LIBRARY INSTRUCTIONS Assessment Definition. Copy answers from previous sessions using formula

Assessment Definition. Copy answers regardless of assessor
Assessment Definition. Submit final finishes sessien

A 1t Definition. R is allowed

Assessment Definition.Read Rights On Subjects Required

From here, you can create region-specific questions to augment those defined for the
entire ERO. To begin, create a New Question Group and select the subject type Assessment Definition Define Setup Tres In Assessment
(whether it applies to Requirements or Parts) and then the subjects (i.e., specific Assessment Definition. Use Scope and Subject
requirements/parts) to which it should apply. Then select "Update.” Assessment Definition. View Name
Assessment Definition. DWH Table Mame
Refresh the top table on the left to see the created question Group. Click on Assessment A 1t Definition. A Context

@ L eave th e N egate fi eld Typ no and choose the following options: Assessmen‘ll 822:;:22 Context Type

Assessment Definition. Previous Assessment Formue

t 1 t d f lt 1 t 1 Negale do nof use this field Assessment Definition Previous Assessment Formula Description
a 1 S e au S e e C 1 O n Assessment Attribute Assessmentdefinition Assessmenttype Assessment Definition.Collaborative Sessions
Operation Value = Audit Description
f . N n i Value Self-Certification <your Region= Audit.Name
0 one-. i v 7 Audit Push-Pul Type

Add Questions to the Question Group by clicking on the Add Question link. Clicking on a
Question Group will filter the Questions below.

-

SeleCt the Assessment SELF CERT ADMINISTRATION - CUSTOM REGION QUESTIONS .
Definition.Assessment APPLIOASLE e rion previEw

Type option from the

Assessment Attribute

dropdown.

Q

Page of 0
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Self-Certification Administration

@ SolutionApp x [ Message X ‘

New Assessment Condition

<« Cc O @ nerc-uat.bwise.net/bwise/page/solution-app/#solutif

Select = for the Operation

Self Cert Administration Negate: [ None -—

field. This will create a Aecocoment Al bute - -
. sessmen ribute | Assessment Definition. Assessment Type v |
new field called Value. € i Operation

REGION QUESTION LIBRARY INSTRUCTIONS Value * :

- Self Certification MRO
From here, you can create region-specific questions to augment those defined for the Self Certification TXRE

IM P O RTANT : B e Sure to entire ERO. To begin, create a New Question Group and select the subject type gz: gzmz:ﬂg:‘m%%
(whether it applies to Requirements or Parts) and then the subjects (i.e., specific Self Certification RF
. R N n " Seli Certification SERC
S eleCt the CO rre Ct Reglo n reguirements/parts) to which it should apply. Then select "Update. SZII C:niT:EZt:g: .
. S Refresh the top table on the left to see the created question Group. Click on Assessment Periodic Data Submitta
Type Missing and choose the following options:
for whom this Question
. . Negate do not use this field
G rO up a p p 1 1 e S l n th e Assessment Attribute Assessmentdefinition Assessmenttype
. . = Operation Value =
Value fl eld p Allgn Wlll Value Seli-Certification <your Region=
assign the questions you
add to the group to this SELF CERT ADMINISTRATION - CUSTOM REGION QUESTIONS
D APPLICABLE
Region.

Add Questions to the Question Group by clicking on the Add Question link. Clicking on a
Question Group will filter the Questions below.

TO QUESTION PREVIEW

E)

@ Click the Update
button. Align will
assign the questions
you add to the group to
this Region.

| Update | | Cancel | ;

A ——
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Self-Certification Administration

TO add queStlonS tO the GROUP NAME APPLICABLE SUBJECTS
group that you have created: Test Group Question 2 Add

Self Certification MRO BAL-002-1a R4.1., BAL-002-1a R4.2. Quesli@

Question

@ Click the Add Question link.

Name

Question * :

Give the question a Name for
your reference.

Question Parameters: <ca_CFRNotApplicable>, <ca_Pendinginactive>, <ca_ranklD>, <ca_CEANotApplicable>, <ca_AdditionalEffectiveDateDetails>,
<ca_CFRNotes=, <ca_Priorversion=, <ca_AdditionalApplicabilityDetails>, <ca_SubReqOrPartLanguages=, <ca_requirement=,

@ <ca_PartApplicability=, <ca_StandardRegionJurisdiction>, <ca_inactiveDate=. <ca_IntemalNotes=, <ca_PartNumber>, <ca_ParentCopy=,

«<ca_EffectiveDate>, <caj§rsi0nHiSlory>, «ca_CEANoies=, <ca_MeasuresandvalidationGuidance=, <ca_ParentCriginal=,

Type the question that you e e e s

Help Text:

want the entity to answer into
the Question field. L

Mandatory: | No
Mandatory based on question [~ None —

Before Question [ = None —

‘ Add any instructions or ioupea ueston [

Has Reporting Column: [ Mo

clarifications into the Help Text B
field (not mandatory). Dot vae

Number Of Characters:

Style:
Width of Question Text (%):
Is Hidden

0 Home | @ Previous Page Next Page @
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Self-Certification Administration

Question Parameters: <ca_CFRNotApplicable=, <ca_Pendinglnactive, <ca_ranklD=, =<ca_CEANotApplicable>, <ca_AdditionalEffectiveDateDetails>,

Select the question Type from
. . <ca CFRNotes=, <ca PriorVersion=, <ca_Additional licabilityDetails=, <ca_SubReqgOrPartLanguage=, <ca_requirements=,
the Predeflned Questlon Type <ca_PartApplicability=, <ca_8tandardRegTonJunsdict);&pz <caf¥nactiveDate>,_ <ca_|ntgma|Notes>g: «:ga_PartNTjrﬁgerz <ca_ParentCopy=,

. «ca_EffectiveDate=, «<ca_versionHistory=, <ca_CEANotes=, <ca_lMeasuresandValidationGuidance=, <ca_ParentOriginal=,
section of the Type dropdown.

=ca_PublicNotes=, <description=, <label=, <parentObject=

Help Text:
s~
NOTICE: The Document option in References: | *| ™k
the Type dropdown will allow your Type " [Tediine, V]
. B . ; Mandatory: TPL-007-4 Requirement
entities to Attach documents within Mandatory based on question: NN ed Queston Type
Align. This would only be used in e ot
rouped Question: Document
rare cases as all artifacts should Has Reporting Column: No Ancuier
Text

come through the ERO SEL. Type specific details 9 .

Default vValue: \)| | ==
Depending on the Type that :;Zber B l_. Nore — \,l #o
you select, you can adjust the e orueston Tex () | |
parameters of the question in
the Type specific details
section (not mandatory).

Is Hidden: [Mo v

@ Click the Update button.

\)l Update | | Cancel | ?;\-%
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Responses
-n

Self-Certification Administration <)

Custom Region Questions (A)

. . 333 Self Cert Administrati Align for Regi v
Once you complete a question, it will appear in s 1E1 TOTREEIENS

the Custom Region Questions section. Notice MRoEditorr (G
that there are two copies of the same question [Tl Bl

- one for each Requirement or Part that it - [0  cRouPNAME APPLICABLE SUBJECTS
. From here, you can create region-specific questions to augment those defined for the
applleS to. entire ERO. To begin, create a New Question Group and select the subject type . M Test Group Question 2 add
(whether it applies to Requirements or Parts) and then the subjects (i.e., specific [} Self Certification MRO BAL-002-1a R4.1., BAL-002-1a R4.2 Question
reqguirements/parts) to which it should apply. Then select "Update."
SElf'Cert QueStlon PreVl eW (B) Refresh the top table on the left to see the created question Group. Click on Assessment

Type Missing and choose the following options:

Once you have added an active question, you

Negate do not use this field
Wlll see lt appear on each new Self_Cert that Assessment Attribute Assessmentdefinition. Assessmenttype
; . » Operation Value =
you create in the Self-Cert Question Preview value Self-Certiication <your Region>
Sect]on When Creating d]str]butlons_ The Add Questions to the Question Group by clicking on the Add Question link. Clicking on a Self-Cert Question Preview
. . o o Question Group will filter the Questions below. Page 1 a
question preview will only show up prior to the v
Self-Certification being distributed (only while SELF CERT ADMINISTRATION - CUSTOM REGION QUESTIONS erons I
it appears in the Create Distribution tab of the T HeReE QUESTION PREVIEW INACTIVE
Self-Certification mo dule)- D . What is today's date? Lekiininauakial ol
Ho-taRa Ciick here to edi
. ’ l Please indicate your response for this requirement:
N What is today's date?
BAL-002-1a R4.2 e No

Click here to edit

Notice: It is vital to ensure custom questions
are working properly. Region users should first
create these questions in the Align Training B
environment prior to creating them in

Production. If errors are made when entering

questions in Production and distributed to Page [ ot
entities, they cannot be fixed after and will

require cancelling the Self-Cert request(s) to

Please provide any comments you might have related to this Requirement here

What is today's date?

Q

Page | 1 of1  »

Note: Changes to this list of questions can be made in the Question Library.

reissue with fixed questions.
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| Additional
Question
Responses

Related Creating a
Findings Finding

Submitting a Ralator i Completing a Reopening a Cancelling a Self-Cert Self-Cert
Finding Self-Cert Review Self-Cert Self-Cert Templates Admin

SELF CERT ADMINISTRATION - CUSTOM REGION QUES]

m Question: 1. What is your favorite animal? - Google Chrome

APPLICABLE

QUESTION PREVIEW

@ nerc-uat.bwise.net/bwise/app/common/CloseEditor.jspx?action=QuestionAction&scrollY=0 INACTIVE

If you need to inactivate a o

0 [  BAL0021aR41 i : :];:i,d:jf e
question, from the Self-Cert
Administration module:

What is today's date? B
Click here to edit

BAL-002-1a R4.2

Select the Click here to
edit link for the desired -
queStlon. 4 4  Page ||of1

Change the Is Hidden
field to ‘Yes'.

NOTICE: You cannot hide a question that is
mandatory (A). This will throw an error (B).
Ensure questions are not marked mandatory
before hiding them.

@ Click the Update button.

Question: 1. What is your favorite animal?

Name
Question *:

1. What is your favorite animal?

Question Parameters:

Help Text:

References:

Type:

Mandatory:

IMandatory based on question:
Before Question:

Grouped Question:

Has Reporting Column:

Type specific details

Type validation failed for atiribute Mandatory (A guestion cannot be hidden and mandatory at the same time)

e No

Question 1 @ No

<ca_CFRNotApplicable>, <ca_Pendinginactive>, <ca_ranklD=, <ca_CEANotApplicable>, <ca_AdditionalEffectiveDateDetails>,
<ca_CFRNotes=, <ca_Priorversion=. <ca_AdditionalApplicabilityDetails=, <ca_SubReqOrPartLanguage=, <ca_requirements,
<ca_PartApplicability=, <ca_StandardRegionJurisdiction=, <ca_InactiveDate», <ca_InternalNotes>, <ca_PartNumber=, <ca_PareniCopy=,
<ca_EffectiveDate>, <ca_versionHistory=, <ca_CEANoles>, <ca_MeasuresandValidationGuidance>, <ca_ParentOriginal>
<ca_PublicNotes=, <description=, <label=, <parentObject=

~
\ B
| Texi Line v
[Yes

[—None —

[ Whatis today's date?

[N QUESTION
GROUP

~]

INACTIVE

[No

Test Group Question 2 ® Yes

Default Value:
Number Of Characters:
Style

Width of Question Text (%):
Is Hidden

Formula:
Initial Value Formula:

R

‘ Test Group Question 2 ® Yes

[—None —
| |
[Yes

No
No
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Appendix: Revision History

Revision Date | Brief Description of Updates
2021 Initial release of guide (Align Release 2)

December 2024 Retitled user guide to reflect Align module rather than Release 2
Corrected typos
Updated steps and screenshots to match recent updates in SC module

—~——

Reopening a
Self-Cert

WE

Cancelling a
Self-Cert

Self-Cert
Templates

Self-Cert
Admin
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