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Welcome to the Align User Guide for the Periodic Data Submittals (PDS) module specific to the CEA
role. Along with the Align , this user guide will help you navigate all the features
included in this module. Click on a topic in the list below or in the ribbon above to begin.

"

@ Accessing Align @ Reviewing a PDS @ Submitting a Finding from PDS
Request Revision Creating Template PDS Distribution »

@ Create a PDS Distribution

@ Attestations

@ Submitting the PDS Distribution

PDS Requests for Information @ Cancelling PDS Requests
Reviewing PDS — Related Issues Reopening PDS Requests

Completing PDS Review

GXONONOXO.

@ PDS Requests for Extension Creating a Finding from PDS

Notice: Updates to the PDS and Attestation functionality remain under
development as of this version update. This User Guide reflects current
functionality in the Align and updates will be made as future releases
are deployed to improve PDS and Attestation functionality.

- This email icon indicates when an email notification

Home | Previous Page Next Page
will be sent to a Registered Entity o @ g g @
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Accessing Align

From the Align Log-in Page

@ Enter the Align Username 7 . N
i

T EE_,QC__ g R 2. Y TEXASRE wr WECO

AT RELIABILITY FIRST S T S et Relabibey

@ Enter the Align Password -

Notice: All Align users MUST have an
ERO Portal Account. Refer to the

CEAs Align User Access Guide for
details.
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Accessing PDS

Align Overview Revision
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CEAs require Periodic Data Submittals in accordance with the
schedule stated in the applicable Reliability Standards; please
refer to the current ERO Enterprise Periodic Data Submittals
Schedule for further information. Each CEA issues annual and
quarterly PDS requests for the required standards. A few
standards have additional data submittals to the CEA specified in
their requirements, typically based on the date of occurrence of
specific events.

Within the PDS module, CEA users can access creating a
distribution, scheduled PDS, active PDS, PDS in review, completed
PDS, processed distributions, affected regional entity PDS,
requests for information, and requests for extensions.

Note Align is configured to only allow creating PDS Distributions
for specific requirements.
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In the CEA view of the PDS module in Align, there are several tabs with different
purposes:

Create Distribution - Create new PDS distributions.

Scheduled PDS - Lists scheduled PDS distributions but not yet visible to
entities.

Active PDS - Lists active PDS requests pending entity responses.
PDS in Review - Lists PDS requests submitted for review.
Completed PDS - Displays all completed PDS requests.

Processed Distributions - Lists processed PDS distributions and may be us
to create distribution templates or locate favorite templates.

ARE PDS - Displays PDS requests for which the CEA is an Affected Regional
Entity (ARE) in the Coordinated Oversight Program.

PDS RFIs - Lists active PDS Requests for Information.

PDS RFEs - Lists all PDS Requests for Extension.
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Create a PDS Distribution

H My Align Align for Regions

My Align WECC Editor 1

B D=
scheauling

[ ] Assig!
. . | a
To create a PDS Distribution: A

_ Findings

Internal Control Assessments. diC Data Submittals
U se th e d ro p d own tO naVlgate Periodic -Dala submittals @ -
Self-Certifications stribution

tO the PeriOdiC Data Self-Cert Administration

MITA SUBMITTAL - BULK DISTRIBUTIONS IN DRAFT

Subm]ttal Vi ew. ITEMS AWAITING MY REVI REPORTING SCHEDULED SCHEDULED ~ SCHEDULED
e :| DISTRIBUTION IDa TYPE FUNCTIONS PERIOD VISIBILITY DATE START DATE DUE DATE SHORT NAME DESCRIPTION
N pr——— -EJ + Create FAC-003 US Distribution - — -
i + . + Create PRC-023-4 R5 US Distribution
Click the + button to add a R L I
new draft PDS distribution. RFI Responsy 4 - Create FAC-003 WECG BG Distribution
TO, GO 06/18/2024 20000

Create FAC-003 MRO-SK Distribution

FFT Letter Response

This opens a menu of PDS
options.

RFI Response for PNG Create PRC-023-4 R5/ istribution TO, GO 07/17/2024 TEST

RFI Response for PNC Create FAC-003 MRC fon 0, GO 06/21/2024 10125 Demo Test 6/17/2024
RFI Response for
Mitigation

Create PRC-023-4 R5 I, —"_ Distribution
TO, GO 06/14/2024 6/14/2024 PDS Test

++ 4+ + +

Select the desired PDS .
Create FAC-003 NPCC NS Distribution
Option to continue. Finding Update [T DP2024-00068 FAC 0034 10, GO 05/09/2024 Davis Test for 10009

Milestone Extenzion

Dismissal Letter Responsl

Request :l DP2024-00067 FAC-003-4 TO, GO 05/31/2024 Holly's test PDS for FAC-003 §
o p j—
RFI Response for PNC - o - - > ==
3 =
page | 1 Page | 1 of3 » M & =
INSTRUCTIONS
=
-
Bulk Distributions are criteria that are used to generate Periodic Data Submittals in bulk. At the top, you can create a FAC-003-4 e
Distribution, or a PRC-023-4 R5 Distribution | B~
Previously created Distributions still in draft are shown above =
=
h

0 Home @ Previous Page Next Page @



D PD PD a iy )
Accessing PDS reaces s el Reviewing Request Related Completing a Creating a Submitting e e Cancelling Reopening
; > PDS Attestations PDS Requests for AN Requests for % Algn e PDS
Align Overview N L e el ] PDS Revision 3 Issues PDS Review Finding A Finding W PDS PDS
Distribution Distribution Extension Information Distribution

Create a PDS Distribution SN

Enter a unique title for this PDS in
the Short Name field. This will be Create Periodic Data Submittal Distribution
visible to entities.

General

FAC-003 - NCR55555 Demo

@ Click the calendar icon to enter dates. e Short Name *
Visibility Date * @ \ 08/13/2024

VlSlblllty Date: The date the entity Start Date | 08/13/2024 -\ 6 Monitoring Period Start* | =

can see the PDS Due Date * @ ‘ Monitering Period End * | |

Compliance Enforcement* MRO
Authority

Start Date: The date the entity can
begin editing the PDS. Action

Instructions

Prease clck "Update"t save your isrbuton The Disibuton il b saved 25 2 draft and can be accessed ence you efesh he dashoard
Due Date: The date the entity is
expected to submit its PDS response
to the CEA. Ensure the entity is
provided the required time per the
Rules of Procedure, Appendix 4C.

e

Notice: The Visibility Date and Start date will

automatically populate to the current date.
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Create a PDS Distribution

Accessing
Align Overview

@ Click the calendar to select the * Create Periodic Data Submittal Distribution
Monitoring Period Start and

- - E ! G L
Monitoring Period End dates to e
define the PDS monitoring period. Short Name* | FAC-003 - NCRS5555 Demo

Visibility Date * | 08/13/2024 |

Start Date * & | 08/13/2024 ‘ Monitoring Period Start * ‘

Due Date * & | ‘ Monitoring Period End * ‘
@ Clle the Up date button Compliance Enforcement ™

Authority

Action

Instructions  Please click "Update" to save your Distribution. The Distribution will be saved as a draft and can be accessed once you refresh the dashboard

Notice: The PDS will now appear in the “Bulk
Distributions in Draft” list. You may need to
refresh the list for your draft distribution to
show.
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Create a PDS Distribution

Template

Accessing PDS

: 3 PDS Cancelling Reopening
Align Overview

Issues PDS Review Finding A Finding Bl ot f PDS PDS
Distribution

Locate the draft you just 332 Periodic Data Submittals

created and click the S (Greate Distibution

DlStrlbutlon ID tO Open PERIODIC DATA SUBMITTAL - BULK DISTRIBUTIONS IN DRAFT
the PDS. You may need to DISTRIBUTION D4 TYPE FUNCTIONS REPORTING SCHEDULED SCHEDULED  SCHEDULED

: PERIOD VISIBILITY DATE START DATE DUE DATE
click the refresh button (A).

SHORT NAME DESCRIPTION

] DP202®00109 FAC-003-4 0, GO 08/31/2024 FAC-003 - NCR55555 Demo .
Verify that the dates for g U DPM“' B
Visibility, Start, Due, [ orzozeoooss Facooss " v [
Monitoring Period Start R j e wereeree e (s
and Monitoring Period [0 oeoo24.00080 FAG-003-4 T peserpion -
End are correct. []  oraoeacoors  FAG0034 T @ |

] pP2024-00072 FAC 0034 T e ey

Add a description for this O orusoos  racassa ]
distribution in the field ~ - g vi
labeled Description. Page | 1 |or3 @ o e

INSTRUCTIONS §
Notice: Any text added to =

it : = Bulk Distributions are criteria that are used to generate Periodic Data S

this field will be visible to Distrbution, or a PRC-023-4 RS Distibution. Fele Joors wio B
the entity(ies) that are Previously created Distributions still in draft are shown above. i
included in this "
distribution.
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Create a PDS Distribution

PDS Distributions can be Test 5-21
configured specific to registered I
entities and Function(s) selected. B s
To update Functions:

: Registered Entity Selection
Scroll to the Function

Selection section and Verify REGION REGISTRATION GO GROUP
the reliability functions are This table is empty

correct for the scope of the
PDS.

If you wish to add or
@ remove a reliability
function, select Click here Function Selection

to add or remove
Functions.

+ Click here to Retrieve Applicable Registrations

Reliability Functions GO; TO

Notice: If the distribution is to be @ TR Y R N

sent to multiple entities, it is @ Sinen
recommended to start with

Function Selection, as the list of

entities will be filtered based on

the functions selected.
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Requests for
Information

PDS Function Selection

To add a reliability Function:

@ Click the link icon.

@ Select the box next to
the reliability function
you wish to add.

Function Selection

I Relate Existing

SELECT FUNCTIONS

@ v GO
v 10

O FUNCTION

@ Click Confirm.
@ Click Update.

Reliability Functions GO; TO

@ Closs

Function Selectio

Click here to add or remove Functions

K 4 Page |1 '\of‘] »

Notice: Align has saved your action
but will not reflect the changes you
just made until you click Update on
the PDS form (A).

LR P Y B

D Update Close
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Accessing PDS

Cancelling Reopening
¢ > PDS
Align Overview

Issues PDS Review Finding A Finding i PDS PDS
Distribution

To remove a reliability function:
EM Test 5-20

@ SeleCt the bOX Of the PDS Function Selection
reliability function you REGION

wish to remove.
. ~ . v
@ Click the unlink icon. + Giick here to Refrieve Ape & GO
O

TO

CO GROUP

Function Selection

R

Reliability Functig

@ Click Update.
9 close

Click here to add or remove Functions

Notice: Align has saved your action
but will not reflect the changes you
just made until you click Update on
the PDS form (A).

[T W Y E R SR

D o
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Create a PDS Distribution - Entity Selection =N

To add entities to the PDS Distribution, . [tENeE
you can add all registered entities

associated with the selected Functions
or select individual registrations. Reaion exry e

Registered Entity Selection

Registered Entity Selection

REGION ENTITY NAME CO GROUP

To load all registrations associated
with the functions selected, select
Click here to add all applicable
Registrations to this PDS.

You can add or remove T i R
registrations by selecting the Click 0 o

here to add or remove P s sl RO
Registrations hyperlink now

appearing (A) if you want to
remove any specific registrations.

Click here to add or remove Registrations

Click here to add or remove Registrations

Click Update, as Align has saved
your action but will not reflect the
changes you just made until you
Update on the PDS form.
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Accessing PDS PDS

Align Overview

Cancelling Reopening

Issues PDS Review Finding A Finding i PDS PDS
Distribution

To select specific registrations - Test EM 6-22 | PDS Registration Selection
@ associated with the functions
selected, select Click here to
create an empty Registration ReiON e EnTITY N L] meci NG REGISIRATL. RO s
List and add individual & This table is empty
Registrations. e,

Registered Entity Selection Registration Selection

You can add or remove e
registrations by selecting the Click Close
here to add or remove
Registrations hyperlink now

appearing (A). '1 :

Click here to add all applicable Registrations to this PDS, or

click here to create an empty Registration List and add individual Registrations. REGETRA
Click the link icon. 9 _

Check the box(es) next to the

regiStered entities you WISh tO add Click here to add or remove Reqgistr
to this PDS Distribution.

Click Confirm in Relate Existing v
window.

Q

M 4 Page ofg0 » M

V//k

e

Click Update in PDS Registration
Selection window. W Page B o

Chowe
G Home
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Create a PDS Distribution - Entity Selection

. . SA
To remove a registered entity from

the draft PDS Distribution:

Test 5-21

StartDate* & | 05/21/2021 =l Monitoring Period Start | 02/01/2021 =i

@ In the RegiStered Entlty Due Date* & | 07/21/2021 | T

Selectic_)n section, click the Hasarkdion | &2 UNRELATE ELEMENTS
hyperlink.

@ Check the box next to the 9 Do you want to unrelate the selected elements’
REGION
Registered entity you wish

Compliance Enforcement . v MRO
to remove. Authority | ki & Yes “
Click the unlink icon. - _ _ &R 9
Registered Entity Selection

@ Click Yes in Unrelate REGION NCR

Elements window. MRO NCR9999999 e Close

@ Click Update. o
Click here to add or remove Registrations

Notice: Align has saved your action
but will not reflect the changes you @ s

just made until you click Update on
the PDS form (A).
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Accessing PDS
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Create a PDS Distribution - Preview

From the Draft PDS Distribution, FACO0S Test Distribution
the PDS Distribution Section will PDS Distribution Preview
display the entities and functions
selected for the PDS Distribution.

Your PDS will be sent to the following entities and functions.
Note: “You have to save (update) this form to see any changes you made above reflected in this summary.

SELECTED REGISTRATIONS SELECTED FUNCTIONS

GO, TO

If you made changes to selected
entities or functions, ensure you
have updated (A) the overall form
to reflect such changes in the
preview shown in this section.

GO, TO
GO,TO
GO, TO
GO, TO
GO, TO

4 Page |1 of15 » ¥

D Update [R50
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Create a PDS Distribution - Attestations

FAC-003 Test Distribution

When drafting a PDS Distribution,
relevant Attestations will be displayed
based on the selected entities and

1 BULK REAFFIRMATION
functions for the PDS created. e

l%”'QUE REGISTRATION APPLICABLE TO EFFFECTIVE DATE RENEWAL DATE ‘;;LES;AT""

CEAs may use this information to R I R R e
manually remove entities from the PDS

selection, if desired (refer to

Registered Entity Selection section).

The following Attestations are related to the entities you have selected. You can keep these entities, remove those entities from your selection, or request that they reaffirm their Attestation. Note:
If there are no Active Attestations for the scope of the FDE, the table below will be empty.

Page | 1 |of1

Currently, Attestations are not able to
be approved by the CEA and will not
appear in this box to reaffirm.

Update Close

Notice: At the time of updating this User Guide, there are
ongoing enhancements ready for future Align deployments
to fix Attestation functionality. User Guides will be updated
when the deployment(s) occur. The following information
reflects the limited functionality that currently exists.
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Create a PDS Distribution - Attestation Reaffirmation

ASNN >
ST ey
</

7 Create Attestation Reaffirmation Request

To initiate reaffirmation of an
atteStatlon from a draft PDS Attestation Re;ffirmatticlxg <Value will be generated>

eques
Distribution:

Select Attestations to be Reaffirmed by entities
The following Attestations are re!
Note: If there are no Active Attestations for,

D ATTESTATION ID NAME REGISTRATION STANDARD REQUIREMENT PART

@ In the PDS Distribution
Preview section, click
Bulk Reaffirmation.

BULK REAFFIRMATION . :
RELEVANT ATTESTATIONS 1 his table js emp
UNIQUE _ Rodide Existng

RE
ID 0

ACTIVE ATTESTATIONS

Click the link icon. .

Check the box next to

the attestation(s) you Page of0
wish to have reaffirmed. " |

Click Confirm in Relate
Existing window.

Notice: At the time of updating this User Guide, there are
ongoing enhancements ready for future Align deployments
to fix Attestation functionality. User Guides will be updated
when the deployment(s) occur. The following information
reflects the limited functionality that currently exists.
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Create a PDS Distribution - Attestation Reaffirmation

Template 3 .
PDS | Cancelling Reopening

Issues PDS Review Finding A Finding ks PDS
Distribution

Accessing PDS
Align Overview

Croale Attestation Reaffirmabion Requast

Enter a Reaffirm
Renewal Date.

Reaffirmation Reneatn
Reaffirm Renewal Date

< May 2021 >

Type any notes for the R
entity in the !

2 3 4 5 6 7 8

Reaffirmation Request nstructions | 1ike o submi the reaffemation request 1 the Regional Entey
Comment textbox.

Realfirmation Requett

16 17 18 19 20 22
ComeTsent @

23 24 25 26 27 28 29

30 31

Action | submit
-- None -

Click Update. Submit

No Action

Select Submit from the
Action dropdown .

Notice: At the time of updating this User Guide, there are N |
ongoing enhancements ready for future Align deployments /\
to fix Attestation functionality. User Guides will be updated \ ¢ ;
when the deployment(s) occur. The following information \ -
reflects the limited functionality that currently exists.
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Accessing PDS

. _ PDS | Cancelling Reopening
Align Overview

Issues PDS Review Finding A Finding | PDS PDS

Distribution

Submitting the PDS Distribution SN

. . . . EEE Periodic Data Submittals Align for Regions v
@ When the distribution is
. reate Distribution d PDS e S “4- PDSin N d PDS 5 4 AR 1S MRO Editor 1
ready for sending, locate © Semee [
. . . Create FAC-003 Distribution Create PRC-023-4 R5 Disfributi
the Bulk D lStrlb ution PERIODIC DATA SUBMITTAL - BULK DISTRIBUTIONS IN DRAFT

in Draft PDS. o
‘@ :l DP2021-00337 FAC-0f - -
Click the Distribution [ orozroozss w{
Page 1 of 1 =
ID tO Open D DP2021-00332 FAC-O
:l DP2021-00331 PRCA The following Attestations are related to the entities you have selected. You can keep these entities, remove those entities from your selection, or request that they reaffirm their Attestation. Nete: if there
are no Active Attestations for the scope of the PDE. the table below will be empty.
: . O oraorooso eacd
In th e ACtl on se Ctl (0] n; UNIGUE REGISTRATION APPLICABLE TO EFFFECTIVE DATE RENEWAL DATE ATTESTA-- puncTIONS
] orzo021-00277 FAC-) o STATUS
select Submit from the O ormmos ved)
dI‘OdeWH O DP2021-00274 FAC-0f
_| DP2021-00255 FAC.-M h
o Page 1
@ Click Update.
INSTRUCTIONS . Page oo o
Bulk Distributions are criteria that are used to gel .
Action
. - Previously created Distributions still in draft are
NO tl Ce,' P D S re COrdS Wlll nOW app ear Instructions  To process this Pegagtis Data Submittal Request, please select "Submit” in the Action field below and click "Update." =
either in (a) the Scheduled PDS tab if the _ acton | suom
. . Ay . -- None —
Visibility Date occurs in the future or (b) o actor
Submit

the Active PDS tab if the Visibility Date is
the date you are submitting. @

Jie \
A
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PDS Requests for Extension <

An entity may submit a Request for My Allgn lgnforRegions
Extension (RFE) for the PDS. RFEs B . s
appear on the My Align dashboard and 1 | $#1  Periodic Data Submittals " ignfor Regions
can be accessed from the PDS RFEs tab. e = o M = = RS B )+ o5

Inthe g section,
you can review, approve, and verify Mitigating Activities and

Information section allows you to view registered entity info RFES RELATED TO PDS

information.

To approve/disapprove an RFE:

RFEID PDS ID REGISTRATION ORIGINAL DUE DATE REQUESTED DUE DATE NEW DUE DATE STATUS
L tet t R t > RFE-000005 PDS2021-000688 0710712021 0711412021 0711412021 Disapproved
ocate the relevant Reques w
. - TYPE UNIQUE ID RFE-000006 PDS2021-000688 07/07/2021 0772172021 07/21/2021 Requested
for Extension (RFE) in the A — oo
.. e i RFE-000017 PDS2021-000738 0771612021 0772312021 0772312021 Disapproved
arms g
Items Awaiting My Review
T RFE-000018 PDS2021-000738 0711672021 0742022021 0712172021 Approved
1 1 h l 1 RFEforFDS RFE-000123
section in the My A 1gn PR RFE-000026 PDS2021-001068 08202021 12/01/2021 12/01/2021 Disapproved
daShboard (A) or naVIgate AE[2E10%% RFE-000035 PDS2021-000739 08/10/2021 12131/2021 12/31/2021 Approved
] Finding Update 2020-00701 Al
to the PDS RFES tab 1n the RFE-000033 PDS2021-001134 NCR55555 - Test Entity Name Change in WECC 1072012021 1110112021 1110172021 Requested
= = - Finding Update 202000701 7
PeI‘lOdlC Data SmelttalS T om0 RFE-000040 PDS2021-001135 NCR55555 - Test Entity Name Change in WECC 09/30/2021 1011512021 10/15/2021 Disapproved
mOdUIe (B) e S ana0s0aes RFE-000042 PDS2021-001136 NCRS55555 - Test Entity Name Change in WECC 0913012021 1200172021 1200172021 Disapproved
RFI Response for
PNC 2020-00485 R . I o I N
RFE / 000063 PDS2022-001039 1072212022 09/3072024 09/30/2024 Reguested
g‘:;‘;ii betier 2020-00485
RFI Response for
2020-00483

0 5 10 15 20 25 30 35 40 44

Click the RFE Unique ID to e (1 Jorz >
open the RFE for review. | » —r<
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AN Requests for % Algn e
w Find AF
Distribution Distribution Extension e HEVRIRN Information isues s o o Distribution 0 s

Accessing PDS
Align Overview

PDS Requests for Extension

Review the request and select Test 5-21 RFE-000122
Approved or Disapproved from
the dropdown.

Request for Extension

Registration  NCR9999999 - Second Game Day Friday Entity in MRO

Original Due Date  July 21, 2021

If you selected Approved:

Requested Due Date  July 13, 2021

Reason for Extension test

@ Select the NeW Due Date Approval of Request for Extension

fOI' the PD S. Status ‘ Approved -- None -
@ @ NewDueDate | o713 ¢ July 2021 Approved

Type any comments in the WBBroval Decision

Comment

textbox for approving. 6 Requested
@ Clle Update v Approval of Request for Extension

Disapproved

22 23 24

29 30 31 Status |D\5.approved

Approval Decision

If you selected Disapproved: Comment a

Type any comments in the
textbox for disapproving.

Click Update.

e Close
m o Home | @ Previous Page Next Page @
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PDS TRl PDS e o Reviewing Request Related Completing a Creating a Submitting PDS Cancelling Reopening

AN Requests for % Algn e |
F AF |
Distribution Distribution Extension e HEVRIRN Information RS oo BT A ISR Disth o P

Accessing PDS Template

Align Overview

Reviewing a PDS

Periodic Data Submittals Align for Regions

To view entities’ PDS responses

submitted for CEA review: & Create Distribution

PERIODIC DATA SUBMITTAL - BULK DISTRIBUTIONS IN DRAFT

REPORTING SCHEDUL... SCHED... SCHED...
I:‘ DISTRIBUTICK TYPE FUNCTIONS PERIOD VISIBILIT . START . DUE DATE SHORT NAME DESCRIPTION

Navigate to the PDS in pr— -
Review tab. +

Periodic Data Submittals Align for Regions

Open the PDS Unique ID : - Sched DRl - POS in Review

=T : PERIODIC DATA SUBMITTALS AWAITING CEA REVIEW
you wisn to review.

O UNIQUE 1D TYPE 7/9 (—kEA test - FAC-003

PDS2021-
000837

PDS2021- PRC-023-4

@ In the Entity PDS Response Pos -

FAC-003-4

Entity PDS Response

section, click the hyperlink POS0Z1-  PRO022

000651 R12 RESPONSE(S)

] FDS2021- EAC-003-4 ANSWERED BY ANSWER DATE REVISE
1 000737

PDS2021- EOP-008-2 NCRO1015 MRO Editor 1

to open the entity’s
responses.

0710972021

INSTRL D 000740 R8
D PDS2021- FAC-003-4 PDS2021-000737 - NCR01015 - Montana-Dakota Utilities Company in MRO - FAC-003-4 - NCR01015 MRO
Review the entity’s responses. o001 B _

Bulk Distr — PDS2021- PRC-002-2 Transmission Vegetation Management

can creaft Page 1 of 1 As an applicable Transmission Owner or applicable” Yes As an applicable Transmission Owner or applicable” Yes
Generation Owner, is FAC-003 applicable to your Generation Owner, have you identified any Sustained Outages
Facility(ies)? of applicable lines|yperated within their Rating and all Rated

FPrevioush Electrical Operating Conditions for this submittal period?

© INSTRUCTIONS

Please indicate the quantity of type 1A Sustained Outage(s). * 1 Please indicate the quantity of type 1B Sustained Outage(s). * 1
Page | 1 of 1
o _ N Please indicate the quantity of type 2A Sustained Outage(s). * 1 Please indicate the quantity of type 2B Sustained Outage(s). * 1
These Periodic Data Submitials have been submitte
Please indicate the quantity of type 3 Sustained Outage(s). * 1
m Please indicate the quantity of type 4A Sustained Outage(s). * 1 Please indicate the quantity of type 4B Sustained Outage(s). * 1

Please also complete the following form and submit fo the SEL using the reference number shown on this PDS.
Data Submittal Form - FAC-003-4

By clicking Save as Draft, you will have the ability to Save your progress and come back and revise these responses prior to submittal. When you click Save, your
responses will be finalized, and no further changes will be allowed.
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Create a Submitting a
PDS Attestations PDS
Distribution Distribution

Accessing PDS
Align Overview

Requests for

> Reviewing Request A Related Completing a Creating a Submitting

PDS Revision Requests_for Issues PDS Review Finding
Information

Template 3 .
PDS Cancelling Reopening

A Findin
o Distribution 0 s

Extension

Reviewing a PDS — Request Revision

@ If you need the entity to update
their response, select Revise.

@ In the Note textbox, provide an
update to explain to the entity
your revision request.

@ Click Update.

7/9 (“*EA test - FAC-003

Entity PDS Response

RESPONSE(S)
BY

MRO Editor 1

Create Session Revision Flag

Session PDS2021-001072 - fe s em & Spmey § | 8 ol FAC-003-4 - Il = | s
(Aug 11, 2021, 2:04:17 PM)

Page | 1 | off £ Note @* |
crose G

[.l:g-

0
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Accessing PDS realte > Tl Reviewing Request Related Completing a Creating a Submitting USIIEL Cancelling Reopening
; > PDS Attestations PDS Requests for AN Requests for % Algn e PDS
Align Overview N L e el ] PDS Revision 3 Issues PDS Review Finding A Finding W PDS PDS
Distribution Distribution Extension Information Distribution

PDS Requests for Information

To send a Request for Information

S ls
to an entltY' Request an Extension
@ In the Requests for Information Request for Information
section click the plus icon.
i Click on the + sign to add a new Request for Information o +
Type request comments in the
textb ox an d ad d any REIID ggggfgm Request for Information
attachments. )
Request for Information
@ Select the Response Due By date. Heaueser
@ Click Update. e
4 Page o
i 5 . . Requestor
Notice: Clicking Update will send the o Attachments
Request for Information to the entity for Reponse DLy | 062201 | e

their response. Their response will not Lo
appear on your My Align dashboard but R
will appear in the RFI section of the PDS. acon §° 7 0T

114 15 16 17 18 19 agistered Entity.

20 21 2 @ u 5 »

In addition, RFIs can be submitted at any
time after distribution. RFIs should be o w2 w

placed in Completed status prior to
Completing the Review. e Close

m 0 Home | @ Previous Page Next Page @




reate a ubmitting a PD S PD , q . Template . )
PDS e PDS s Reviewing Request Related Completing a Creating a Submitting PDS | Cancelling Reopening

AN Requests for % Algn e
R AF
Distribution Distribution Extension 0 RN Information {hes e T il Distribution 0

Accessing PDS
Align Overview

Reviewing a PDS - Related Issues

To create a Positive Observation, Area of
Concern, or Recommendation:

Navigate to the PDS In
Review tab.

@ Click the Unique ID to open
the PDS.

@ Click to expand the Related
ISSueS Section. PDS2021-002149

Note: Te view nauy crestad Requests for Informaton piaass Upsats the tabie sbove

@ Click the applicable plus e e s
icon to add a:

(A) Positive Observation
(B) Area of Concern
(C) Recommendation

Click on the + sign 1o add a new Issue Types 4A +

J f
UE
PARENT NAME ISSUE TYPE ISSUE ID REGISTRATION s

Notice: There is a delay after clicking the + sign to add
Positive Observations, Areas of Concern, and
Recommendations. Please be patient for the pop-up to
open. Any additional clicking will result in multiple
popup windows opening unnecessarily. N

Note: To view neuly crested Issues plesse update the fabie abve.
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PDS e PDS s Reviewing Request Related Completing a Creating a Submitting PDS Cancelling Reopening

AN Requests for % Algn e
R AF
Distribution Distribution Extension 0 RN Information {hes e T il Distribution 0 s

Accessing PDS
Align Overview

Reviewing a PDS - Related Issues

@ Fill out the information (5)
related to the Issue for
the PDS.

@ Click Save.

Notice: The Related Issue that was just
created will be in a “Draft” status by
default. The user can choose to change
the status to “Final” prior to saving, or
the user can go back in and change the
status to “Final” prior to completing the
PDS Review. All issues should be
completed prior to completing the PDS.

Also, entities are not automatically
notified of any included Related Issues
with the PDS review. CEAs should ensure
the entity is notified if Related Issues are
included in the completion of the PDS.

o Home | @ Previous Page Next Page @
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PDS e PDS s Reviewing Request Related Completing a Creating a Submitting PDS Cancelling Reopening

AN Requests for % Algn e
3 AF
Distribution Distribution Extension e HEVRIRN Information isues Qoo A el Distribution 0 s

Accessing PDS
Align Overview

Completing a PDS Review

If you have completed your review

and are ready to close the PDS: Test5-24 EM

Attachments
Select the appropriate CEA

Response from the dropdown. CEA Response
If closed with PNC, ensure a CEA Response | Close with no PNC
Finding is created. CEA Comment " None

In review

Close with PNC

@ Type any review comments @ e
in the CEA Comment textbox. '
Comments entered here are
not visible to the entity.

Submit PDS Review

Instructions  Please select "Review Completed” Action option when you have finalized the review and click "Update”

Action Review Completed

@ In the Submit PDS Review
section, select Review None
Completed from the Action Reopen

drO dOWH Update ] Review In Progress
p e Review Completed
@ Click Update.
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PDS Attestations PDS Requests for Rev;g\gnng SZSES:] Requests for S e COMTHISHIR Creqtinee E g

Distribution Distribution Extension Information

Reviewing a PDS - Creating a Finding

Template

Accessing PDS

: 3 PDS Cancelling Reopening
Align Overview

Issues PDS Review Finding A Finding Yo ¥ ', PDS
Distribution

Periodic Data Submittals
To create a Finding related 0+
| PDS in Review
to the PDS:

PERIODIC DATA SUBMITTALS AWAITING CEA REVIEW

Test5-24 EM

UNIQUE ID Test 5-24 EM

Navigate to the PDS In

3 PDS /001093 indi

Review tab. sz

PD82021-0011 42 Note: The red flag indicates there is an Active Attestation

o - CREATE FINDING RELATED FINDINGS

Click the Unique ID of

PDS2021-001172 1 REGISTRATION REQUIREMENT CREATE FINDING D REGISTRATION REQUIREMENT
the P D S you WlSh to : Game Day Friday FAC-003-4R1 & = %ii‘;ﬂf_'j_?f NCRg999999 - Second Game Day Friday Enlity nMRO ~ FAC-003-4 R3

- . B0 D01 524) % -Second Game Day FdaY paco03-4R2 + @ ’ 202100088 NCRO999999 - Second Game Day Friday Enlity nMRO  FAC-003-4 R2.

create a finding for. o

PDS2021-001678 Findings - Second Game Day Friday FAC-003-4R3 =4 202:1 00120 NCR8999999 - Second Game Day Friday Entity in MRO FAC-003-4 R3

. Request for Exten o e *
Click to expand the PDS2021-001843 | 1 69 - Second e &
F = d ] . Requests for Inforn - &
n lngS SeCthn. @ PDS2021-001845 Page |1 of1 2] < Page | 1 of 1 &
O RFI D
+ Request for Extension
Locate the relevant A
. . & Requests for Information
requirement and click
- L:‘ RFIID REQUESTOR CONTACT RESPONDENT CONTACT RESPONSE DUE BY
the plus icon. Evidence
'i' This table is empty
Secure Evidence Locker Submit Evidence or Attacl
Instructions )
MRO|NCR9999999|VITes
If the entity is hosting its o Close
Update RS ‘

O > T L
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PDS e PDS s Reviewing Request Related Completing a Creating a Submitting PDS Cancelling Reopening

Accessing PDS i
4 Issues PDS Review Finding A Finding PDS PDS

Align Overview PDS Revision

Distribution Distribution Extension Information Distribution

Reviewing a PDS - Creating a Finding

@ Following region Creste & Finding
processes, fill out the

Create a Finding form.

Instructions

Complete the information on this form and Save VQQ as a draft. You can access draft Findings under the Drafts section of the Create Finding tab and continue editing until you are ready to submit.

Created By CEA  Yes
@ C l 1 Ck S dave. Monitoring Method  Periodic Data Submittal

General Information

Registration NCRS55555 - Test Entity Name Change in WECC

Entity in Coordinated  No Region —Jurisdiction in | \yecc.ys

The draft Finding created will —
. . . . i Oversight which the Potential
dlsplay ln the Flndlngs S eCthn Of Applicable Requirement FAC-003-4 R1. tencompliznes oecurred

Other Region —

th e PDS, but the CE A Wlll ne ed tO Applicable Part(s) | FAC-003-4R1.1. » FAC-003-4R12 = FAC-003-4 R1.3. = a;Jeu:E:;‘:iiﬁgl;li:\fg:::rﬂ?;:

FAC-003-4R1.4. = Noncompliance

submit the draft from the Applcabi Relabity [ 70.x G0 x
Findings module in Align.

Discovery and Description

Ensure any changes to the PDS
record are saved (pressing
Update) before moving to next
steps.

Notice: Refer to the Align Enforcement and
Mitigation User Guide for additional
instructions when creating a Finding.
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Accessing PDS realte 3 Tl Reviewing Request Related Completing a Creating a Submitting USIIEL | Cancelling Reopening
‘ R PDS Attestations PDS Requests for %) Requests for 5 gl i PDS
Align Overview Sl Bkt " PDS Revision 4 Issues PDS Review Finding A Finding e S PDS PDS
Distribution Distribution Extension Information Distribution

Reviewing a PDS - Submitting a Finding =

Align for Regions b

To submit a Finding: Findings
dp ¢ MyAlign

@ Navigate to the Findings vy Fincings 9

mo dul e. Periodic Data Submittals

- Self Certifications .
Flease provide any

@ In the Draft Findings Self Cert Adminsitration additional comments | '°*
section, click the Unique ID PNC Processing

of the Finding to open it. Enforcement Processing

MROEditel (2

INSTRUCTIONS

2021-00118

IMitigation Management

@ If the Flndlng drafted IS CMEP Activity Search Evidence

ready for neXt StepS, ln the Entity Information - Secure Evidf::te”ll.cc;‘c::sr Submit Evidence or Attachments related to this Finding via ERQ Secure Evidence Locker (SEL) with the following reference number.
Action section, select
Submit from the dropdown.

MRO|NCR9999999|VI2021-00118|VI2021-00118|BAL-001-2|R1.|

If the entity is hosting its own SEL. please provide a hyperlink to their locker in the comment section above.

Action
UREOUE ID BMCR ENTITY

Instructions  When you are ready to submit your Finding for Action* | Submit M

) - Flisgror] OO0 screening and review as a Potential . |
Clle Save and Action 020 Noncompliance, set the Action to Submit. If you 9 | Submif v

want to delete this draft, choose Delete. Once you
000-00045 have selelcted the appropriate Action, click Save No Action
and Action. To save without taking action, click

Save. To close without saving, click Close. Delete
SO0 100043

Notice: Clicking Save will o Clek e o prit sueme
only update the draft and S o
will not action the Finding g —— - T — @ [ save ana acton | <ave JEY
to a submitted state. o 9 car :
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Distribution Distribution Extension Information

Creating a Template PDS Distribution

Template

Accessing PDS

: 3 PDS Cancelling Reopening
Align Overview

Issues PDS Review Finding A Finding Bl ot f PDS PDS
Distribution

Previous PDS Distribution can be used
to create templates for PDS © Create Distibuion

D 1 Strib utl ons. Create FAC-003 Distribution Create PRC-023-4 R5 Distribution
PERIODIC DATA SUBMITTAL - BULK DISTRIBUTIONS IN DRAFT

C REPORTING SCHEDULED SCHEDULED  SCHEDULED
TO Create a template from d pr‘eVIOuS [J  DISTRIBUTION D TYPE FUNCTIONS PERICD VISIBILITY DATE ~ STARTDATE  DUE DATE SHORT NAME

. > . . O
PDS DIStrlbutlon' Periodic Data Submittals
O
From the Periodic Data Submittals - $ Processed Distributions
module’ naVIgate to the - PERIODIC DATA SUBMITTAL - PROCESSED BULK DISTRIBUTIONS
_ . s REPORTING VISIBILITY  START DUE
Processed Dlstrlbutlons tab S DISTRIBUTION ID TYPE FUNCTIONS  periop S BATE e SHORT NAME DESCRIPTION
05/03/2021 -
o 4 =T DP2021-00354 FAC-003-4 GO, TO 65_,.0;2@2 . 05/27/2021  05/27/2021  0B/30/2021  dc test ncr01015
. : - 03/01/2021 - R e . : 4
Click the plus icon next o 4+ DP2021-00349 FAC-003-4 60, TO e 05252021 05252021 06/25/2021 ftesting bug 10788
Z . . o o 02/01/2021 - i s s N x
0] the PDS dlStrlbutlon O 4 + DP2021-00336 FAG-003-4 GO, TO o 052472021 0572412021  07/2172021  Test 521 test =
. o I N 04/01/2021 - s — P —_ :
you W]Sh to use for - DP2021-00344 FAC-003-4 GO, TO SRS 05/24/2021  05/24/2021  05/31/2021 Test 5-24 EM test E
: 410172021 -
Creatlng a template =k DP2021-00245 FAC-003-4 60,70 ?égg i(c}; 052412021  05/24/2021 06/24/2021  RFE Test EM 524 =
S INSTRUCTIONS - =
12/01/2020 - =
- DP2021-00341 FAC-003-4 GO, TO ‘;’1‘1-‘262‘0 05/23/2021 05/23/2021  05/30/2021 5/23 CEACO Test test coordinated oversight E
Bulk Distributions arg - §
N 05/11/2021 - o I o .
Previousty crearedl] 78 DP2021-00342 PRCO234R5 GO, TO SeiTbi 05/23/2021  05/23/2021  05/31/2021  Jeff Test Eta
S 05/01/2021 - — s I e =
+ DP2021-00338 FAC-003-4 05/06/2021 05/21/2021 05/21/2021 05/28/2021 Jeff Test Epsilon ™
01/01/2021 - =
+ DP2021-00334 FAC-003-4 GO, TO PO — 05/20/2021  05/20/2021  06/20/2021  EM Test 5-20 stealing somebody's test das

Page 1 ofz » M &
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Requests for

A ¥ PDS reate a ubmitting a
CZ‘;SS;”’% LEN PDS Attestations PDS
¢ Distribution Distribution

Creating a Template PDS Distribution

Type the Short Name and update
any Dates. The short name will be
visible to entities.

Add a description for this
distribution in the field labeled
Description.

O,

Notice: Any text added to this field
will be visible to the entity(ies)
that are included in this
distribution.

@ Click Update.

Notice: The draft PDS template
created will now appear on the
Create Distribution tab (A).

Create Periodic Data Submittal Distribution

3

Extension

PDS Type
Short Name
Visibility Date * &
Start Date * &

Due Date * &

Description

Compliance Enforcement

Authority

Registration(s)

Reliability Function(s)

PD a iy .
Reviewing Request it Related Completing a Creating a Submitting Te:g)sate Cancelling Reopening
PDS Revision q 4 Issues PDS Review Finding A Finding i PDS PDS
Information Distribution

s N S S P

General
| FAC-003-4
~ |
| 05/24/2021 =0
| 0512472021 | Monitoring Period Start* | 02/01/2021 =)
| 072112021 = | Monitoring Period End* | 02/28/2021 =l

test
MRO

$2%  Periodic Data Submittal Align for Regi
Previously [ eriodic Data Submittals ign for Regions

& Create Distribution
NCR9999999 1

PERICDIC DATA SUBMITTAL - BULK DISTRIBUTIONS IN DRAFT
TO

REPORTING ~ SCHEDULED  SCHEDU..  SCHEDU
~n []  DISTRIBUTIONM TYPE FUNCTIONS  REPOR] SOREDILFED  SCHEDU.. BCHEDU.  SHORT NAWE DESCRIFTION
DP2024-00014  FAC-003-4 60,70 12ip0zs  CAIMOATemRIIE FDS o o tempiate test
A " AC-003- 241 Dienibution is is a template test.
Pl DP202200128  PRC-023-4RS5 10,60 09302022 TestName
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Distribution Distribution Extension Information

Creating a Template PDS Distribution

Template

Accessing PDS

. 3 PDS | Cancelling Reopening
Align Overview

Issues PDS Review Finding A Finding o PDS PDS
Distribution

B SAVANVA S

To mark a particular PDS Periodic Data Submittals
distribution as a favorite: o= e @
PERIODIC DATA SUBMITTAL - PROCESSED BULK DISTRIBUTIONS
@ From the Periodic Data DISTRIBUTION ID
Submittals module’ DP2021-00254

navigate to the Processed " o
Distributions tab. T swiiadd T PSR!/ O@ ACE i 03/26/2021

DP2021-00344

REP

TYPE FUNCTIONS

PERIODIC DATA SUBMITTAL - PROCESSED BULK DISTRIBUTIONS

REPORTING
PERIOD

DISTRIBUTION 1D TYPE FUNCTIONS

DF2021-00349

Name Test5-24 EM

@ Click the Distribution ID DP2021-00345 g Visibility Date  May 24, 2021
of the PDS distribution DP2021.00341 - start Date  May 24, 2021
you wish to mark as a oPa0a1.0034 F R
favorite template. DP2021.003 ; _—

Monitoring Period Start  April 1, 2021

Due Date Monitoring Period End  April 30, 2021

DP2021-00334 B Mark as Favorite/Template [ ] e ‘
@ Select the checkbox next to _ : -
M 4 Page |1 [of2  » =
Mark as Favorite /Template. PDS Distribution Summary =
=
SELECTED REGISTRATIONS SELECTED FUNCTIONS PCC
Click Update. =
@ p |:—) NCR9999999 - Second Game Day Friday Entity in MRO GO, TO NCR9999999 Second Day Training Test 2 Editor 2 ;
E:a:
Notice: The PDS will now have a ribbon icon =
displayed next to it (A) and appear at the top e T ciose =
of the Processed Distributions tab’s list. e . AN |

0 Home | @ Previous Page Next Page @



reate a ubmitting a
PDS Attestations PDS
Distribution Distribution

Accessing PDS
Align Overview

Requests for

PD PD a oo
Reviewing Request Related Completing a Creating a Submitting Terprgasate | Cancelling

AN Requests for % Algn e
F AF
T PDS Revision [ Issues PDS Review inding inding Disthbtion PDS

Cancelling a PDS Request

To cancel a PDS request that was
previously scheduled or sent to
an entity:

Navigate to the Active PDS
tab or the Scheduled PDS
tab.

Click the Unique ID to open
the PDS.

Click Action (Optional -
Click to Expand) and then
select Cancel from the
dropdown.

@ Click Update.

Notice: A PDS request can only be canceled if it
is in Active or Scheduled Status. To cancel a
PDS in Review, the user must reopen the PDS to
send it back to Active Status and then follow the
steps to cancel.

Periodic Data Submittals 0
=ate ion - S 3 -~ Active PDS -

PDS REQUESTS ACTIVE IN REGISTERED ENTITY PROCESSING

UNIQUE ID \[YPE EROIENG REGISTRATICN A SHORT NAME

PERIOD
PDS2021-001678 §C-00:

PDS2021-001840 FAC-00:

Mote: o e mawy created Reguaats for information PRaSE LOCEns T8 S S50

PDS2021-001844 PRC-02:
PDS2021-001849 FAC-00: Evidence

R 002 21 FAG:00; Secure Evidence  Submit Evidence or Allachments related o this Bem via ERC Secure Evidence Locker [SEL) located a1

Locker SS—h (e folowing relference number
PDS2021-001676  FAC-00: Instructions
MRO|l IPDS202 15007 45| D 52021000745 PRC-023-41RS.|
D i FAC-0D: If the £niy 15 hosting &% own SEL. please provide & hyperink b Mer ocker in he comment section above

PDS2021-001819 FAC-00:
Region Attachments

Amtachments Anach file

PDS2021-001655 FAC-00:

4 <« Page |1 C

INSTRUCTIONS Action (Optional - Click to Expand)

Instructions  As CEA. you can cancef this RIS by clicking "Ed#,” then sadecting "Canced™ from the actkon ist below and chiciing “Updale *

Bction Cande

O = -

-,

Reopening
PDS
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Accessing PDS reaces 3 el Reviewing Request Related Completing a Creating a Submitting s agate Cancelling Reopening
‘ R PDS Attestations PDS Requests for %) Requests for 5 gl i PDS |
Align Overview Sl Bkt " PDS Revision 4 Issues PDS Review Finding A Finding e S | PDS PDS
Distribution Distribution Extension Information Distribution

Reopening a PDS Request ~N

Sometimes a PDS should be

Periodic Data Submittals
reopened to allow the : , 0
: -4~ Completed PDS

RegIStered Entlty tO revise COMPLETED AND CANCELLED PDS REQUESTS
their response or for the CEA —_— T
to add additional notes. Poszo2t. Test5-21

001848 FRCI0IS
PDS2021- e This table is empty
001841 FAC-003-4

To reopen a completed PDS: PDS2021. CEAResponse

001556 FAC-003-4

REPORTING

PDS2021- )
001558 PRC-0233 CEA Response  In review

(1) Navigate to the o] cecommen
CompletEd PDS tab. PDS-000340

PDS-000360

FAG-003-4 i
Evidence

FAC-003-4

Secure Evidence Locker  Submit Evidence or Attachments related to this Periodic Data Submittal via ERO Secure Evidence Locker (SEL) with the following reference number: e
= o — Instructions
@ Click the Unlque ID to ROSZDOMSY)  EAGDRg MRO|NCRO999999|VI Tast 5-21|VITest 5-21|FAC-003-4|
th P D S DS FAC-003-4 If the entity is hosting its own SEL, please provide a hyperlink to their locker in the comment section above e
open (S . 001319 LA ty g . please p yP : =
PDS2021- =
b FAG-0034 =
Region Attachments =
: PDS2021- _— B
Scroll to the Action o0t474 o
sy Attachments
Section. 01853 B
PDS2021- —
On2118 R Action (Optional - Click to Expand)
M 4 Page | 1

Update (el
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Distribution Distribution Extension Information

Template

Accessing PDS

| Cancelling Reopening
¢ > PDS
Align Overview

Issues PDS Review Finding A Finding i PDS PDS
Distribution

Reopening a PDS Request

Test 5-21
Cth the ACthIl SeCthl’l CEA Response  Inreview

to expand it. CEA Comment

Evidence

Select Reopen from the

Secure Evidence Locker  Submit Evidence or Attachments related to this Periodic Data Submittal via ERO Secure Evidence Locker (SEL) with the following reference number:

Instructions
d ro p d own. MRO|NCR9999999|VITest 5-21|VITest 5-21|FAC-003-4|

If the entity is hosting its own SEL, please provide a hyperlink to their locker in the comment section above.
@ Click Update.

Region Attachments

Attachments
By reopening the PDS, it will be sent back
to the PDS In Review tab and wait for CEA

action and appear to the entity on their Instructions  As CEA you can reopen this Periodic Data Submittal by selecting "Reopen” from the action list option below and click "Update”
PDS Submittals tab.

Action (Optional - Click to Expand)

Action Reopen _|. Reopen| 6 - |

-- None -

The CEA can update any desired No Action
information, or if desired to send the PDS Reopen =
back to the entity, additional steps are G R 2ns

required (see next page).
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Distribution Distribution Extension e HEVRIRN Information RS oo BT o NAINE - pistribution 0 s

Accessing PDS
Align Overview

Reopening a PDS Request

To give the entity the ability to
edit its response to the PDS on 4 ScheduedPps 4 Aciverps [ENTEEEE 0

request: PERIODIC DATA SUBMITTALS AWAITING CEA REVIEW

UNIQUE ID TYPE REPORTING _ I

@ Navigate to the PDS In o o ] Test5-21
. Region Attachments
Review tab.

PDS2021-001142

FAC-003-4
Attachments

TPL-001-4

Locate the PDS and click PDS2021-001172
the Unique ID tO Open PDS2021-001620

the PDS request. PDS2021-001843

PDS2021-001845 FAC-003-4

@ In the Submit PDS @
!

Review section, Select
Reopen from the
dropdown.

EOP-008-2 CEA Response

TPL-007-4 CEA Response | In review i

CEA Comment

Submit PDS Review

Page | 1 |9 Instructions  Please select "Review Completed” Action option when you have finalized the review and click "Update” =
INSTRUCTIONS Action | Reopen | Reopen -
Click Update. | ~Nore - =
Reopen 9 v%
Review In Progress
The PDS request will now appear on @ ol Review Completed =

the Active PDS tab, and the entity
will be able to edit its response.
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Accessing PDS
Align Overview

Email Notifications in Align

The list below contains all instances when Align will
generate an email to the Registered Entity under the
scope of Periodic Data Submittals.

Creation of Periodic Data Submittals

PDS Extension Request Approval /Disapproval

PDS Requests for Information

*An email is sent to NERC as well as the Registered Entity
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Creat Submitti
PDS e PDS s Reviewing Request Related Completing a reating a ubmitting PDS

Requests for R
A Find
Distribution Distribution Extension e Information e Distribution

Accessing PDS
Align Overview

Cancelling Reopening

Revision Issues PDS Review Finding PDS PDS

Appendix: Revision History

Revision Date | Brief Description of Updates
2021 Initial release of guide (Align Release 2)

December 2024 Retitled user guide to reflect Align module rather than Release 2
Corrected typos
Updated steps and screenshots to match recent updates in PDS module

—~——
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