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Align Release 3 User Guide a
Welcome to Align Release 3. Along with the Align , this
user guide will help you navigate through all the features included in this .

release. Click on a topic in the list below or in the ribbon above to begin.

@ Accessing Align @ Audit Notification Packet Management Reviewers

@ Scheduled Engagements Reviewing Work Papers SME Interviews

Coordinated Oversight Creating an RFI Internal Controls Assessments

Full Year Schedule Sending an RFI

Performing a Review

i

Schedule/Audit Info Reviewing an RFI

Running a Public Report \
Y

S A

Uploading Reports and Documents.

Scoping Dashboard Creating a Finding

Finalizing, Closing, and
Reopening

Monitoring Engagements Creating Issues

ONOXONOXOJXO,
OOO®OO

Audit Document Library Reviewing Issues

OO EE

Appendix: Email Notifications ‘

This email icon indicates when an email notification 0 H | @ .
ome Previous Page Next Page @

will be sent to a Registered Entity



https://training.nerc.net/Home/ViewApplicationVideos?system=Align&role=Registered%20Entities
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Accessing Align

-

From the Align Log-in Page ST T

——
-

BWise Logon

User Name:

@ Enter the Align Username R

@ Enter the Align Password
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Accessing Scheduled Seheduled Full Year SChedl.Jle/ Scoping
Menu : Engagements Audit
Align Engagements o Schedule Info Dashboard

To create a Scheduled Engagement in
Align, navigate to the Compliance
Planning view:

Click the Dropdown Arrow

Click the Compliance
Planning view

Locate the Registered Entity
you wish to create an
engagement for

Click the icon in the Add
Engagements column

Notice: The engagement you just
created will appear in the Scheduled
Engagements section.

Scheduled Engagements

e Audit Audit s . 3 Internal i Uploadin Finalizing,

Monitoring e Reviewing Requests for  Creating Creating Mar'\agement SME i Performing a Runnm.g : i = 9 =

e o Document Notification Work Paree Intotmatio N Hin NN Reviewers/ e et Controls e Public Reports and Closing, and
638 Librar Packet G s SME Interviews ssessments

Report

Documents Reopening

e

C B

My Align Align for Regions

My Align MRO Editor 1

Compliance Planning

NEWS AND UPDATES

Align for Regions

Findings

Periodic Data Submi

Self Certifications
I MRO Edito

Self Cert Administrati

SCHEDULED ENGAGEMENTS

CREATE SCHEDULED ENGAGEMENTS

ADD
ENGAGEM

Audits and Spot Che
|

~ PNGC Processing
i Enforcement Proces:

E3 RFE for PDS

i » A Ao RIS g 5 DIT
REGISTRATION SCHEDULE D a REGISTRATION START DATE ND DATE TYPE NAME E‘L CAC A\
ENGAGEMEN

@
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plend CZ‘Iaisgzng Engagements Engagceoments Schedule Al:gcl)t Dashboard Engagements Diic;r?fnt No;c’g’lcc;:;on Work Papers Information A Finding Issues E:/}/Elel‘rl;/teerrs\fiews Interviews AsiZ::r::cl;ts Reviewg ::;cl;ft %eor::lr;f;:g c:;i;;i’n?::
To edit the Scheduled SCHEDULED ENGAGEMENTS
Engagement you just Created: SCHEDULE ID a REGISTRATION START DATE END DATE I'YPE NAME bﬂgﬁﬁu\ﬂ' £ o
. - C & Edit
(5) Click Edit
Edit
General
To link an additional Registered - Ed
Entity to the engagement:
O REGISTRATION ID ) Edit
(| NCR NAME
#| [ ncregegese-mrO 0
@ Click the link icon " o i
: ‘ J‘ Edit
Check the box nest to the “SE .
. . 5 SH2 ; dit
Registered Entity you wish gegement O
Start

Locati&

to link
On-Site Start Date

Click Confirm e

111

O
NERC/FERC-led? O
. . . - Notification Packet Date
NOtlce: tO unllnk the regIStratlon you Monitoring Period Start =
i i Date e |4 i o
just linked, check the box next to the ] Poge [1_go >
entity and hit the unlink icon (A). Registered Entity Visibility

-
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Scheduled Engagements

SH21-00245
In the General Section of the

Scheduled Engagements Form:

General
Select Registration(s)

@ SeleCt the Engagement Type ] REGISTRATION ID ENTITY NAME
from the dropdown p. O

Click the calendar icon to -
select the Start Date - None -

General

NCR9999999-MRO Second Game Day Friday Entit

Compliance Audit

@ Select the Location from the Engagement Type | d EN9% Unscheduled Aud -
Start Date [:'
dropdown

L Spot Check

Location : \ y T 9 Compliance Investigation
@On-Site Start Date i O Seif-Cert
Changed Date NERC | v |
Notice: If you select On-Site of Combined Aoprovel L I <
g : . NERC/FERC-led? = = ars? -
Off-site and On-site, you will need to o - — , , _ " ' =
] Notification Packet Date | =] Combined Off-site and On-site

select an on-site start and end date (a) Monitoring Period Start [ - End =
Date . J On-Site )ate | =
Note  The monitoring period is the mos Off-Site e available. &'
Registered Entity Visibility | %
=

Update Close

0 Home | @ Previous Page Next Page @



\ Scheduled Schedule/ . v Audit Audit s . b Management Internal . Running a Uploading Finalizing,
Accessing Scheduled Full Year Scoping Monitoring Do ant. Nomedas Reviewing Requests for  Creating Creating SME Performing a Public Reports MR e o

: Engagements Audit y o Reviewers/ Controls
Align Engagements \ Work Papers Information A Findin Issues ; .
4 gag Librar Packet G s SME Interviews Assessments Report Documents Reopening

Menu

. o
o Schedule i Dashboard Engagements Interviews eview

Scheduled Engagements

SH21-00245

Select NERC-led, FERC-led,
or N/A from the dropdown il

Select Registration(s)
Notice: Selecting N/A means this
scheduled engagement is a regular
engagement and is neither NERC-led
or FERC-led &

] REGISTRATION ID ENTITY NAME

® [ noresgsssemro Sacorid Game Day Friday Bnti

Click the calendar to select General
the NOtification PaCket Engagement Type
D ate Start Date

Engagement Scope

End Date

Location o

Notice: The Notification Packet Date will On-Site Start Date

On-Site Location

On-Site End Date

pre-populate in Align so only complete Ghanged Date NERC NERC Approval Date
. . . . . pproval =
this step if this date is different than the NERCIFERCjed? 0 S — =
one automatlcally aSSlgned ln Allgl’l Notification Packet Date | - §

Monitoring Period Start " |
. Date J J B
Click the calendar to select sls “Trommarlisb pelod B — None — =
the Monitoring Period Start FiplteredT ity VIR ] NERC-led e
Date Close FERC-led =

N/A
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Menu

. o
o Schedule i Dashboard Engagements Interviews eview

Scheduled Engagements

[f there will be NERC or FERC
observers on the audit:

SH21-00245

General

@ Select NERC Observers, SeleciRegistrationls)
FERC ObSEI’VGI'S (0] § N/A 1 REGISTRATION ID ENTITY NAME
from the dropdown @ O NorossssseMrO T

R

Notice: Selecting N/A means this scheduled
engagement is a regular engagement and is General
neither NERC-led or FERC-led

Engagement Type Engagement Scope

Start Date End Date

. Location il On-Site Location
@ If you would like the On-Site Start Date On-Site End Date | .
engagement to be visible to Changed Daﬁisﬂi NERC Approval Date £
the RE ; check the Registe red NERG/FERC-led? - | NERC/FERG observers? | =] B
Entity Visibility checkbox Moticgonecketiey | B s : B
Monitoring Period Start | Monitoring Period End -- None --

pate ’ pate NERC Observers B
NO the SeleCtlng thlS Checkb (0):4 Wlll alert the Note  The monitggag,neriod is the most inclusive period for each entity, therefore the start date is the cldest date availd FERG Observers i
| B Registered Entity Visibility [ o

Registered Entity of the engagement when you N/A

I

update the form. Only check this box if you are oA
ready to notify the entity. = —~ —
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Align Engagements o Schedule Info

Audit

Monitoring Do
Dashboard Engagements

Librar

Scheduled Engagements

If you need to change the Monitoring
Period Dates or Location after you
have saved the engagement:

Click the calendar to select
the new Monitoring Period

Start Date

Click to expand the Change
Justifications section

Type the reason in the

Change Date Justification
or Change Location
Justification textbox

Notice: Once NERC approves your request,
the date of approval will appear in the
Changed Date Approval section above (a)

Changed Date NERC
Approval

NERC/FERC-led?
Notification Packet Date

Monitoring Period Start

Date .

Note

Registered Entity Visibility
Flag

Audit
Notification
Packet

SH21-00250

Reviewing Requests for = Creating Creating
Work Papers Information A Finding Issues

Internal
Ma?agement SME Performing a
Reviewers/ oyt Controls Roviow
SME Interviews 'tervIews Assessments

NERC Approval Date

Public
Report

Runninga  Uploading Finalizing,
Reports and Closing, and
Documents Reopening

NERC/FERC observers? [ - None --

|
The monitoring period is the most

O

Changed Date
Justification

Date Justification Log

Note: A Change justification must be provided whenever one of the following fields are changed:

Change Justifications

Monitoring Period End |
Date !

.1od for each entity, therefore the start date is the oldest date available.

Changed Location
Justification

Start Date, End Date or Location (On-Site/Off-site)

Registerad Fiinctinns

Location Justification Log

0 Home | @ Previous Page

Next Page @



Scheduled Schedule/ Audit Audit Management Internal Running a Uploading Finalizing,
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. SH21-00250
To assign members to the
engagement team:
Assign Resources
Scroll to the Assign
AUDIT ROLE ASSIGNED RESOURCES
Resources section 4 _ ‘
Audit Team Lead - CIF Assign Resources

SH21-00250 Audit Team Lead - CIP

Select Assign Resources

Member - CIF Select Audit Team Lead )
Relate Existing

SELECT AUDIT TEAM LEAD
] NAVE

Click the link icon

v

Check the box next to the a—_— p

member you wish to assign

Click Confirm |

OQutside Observers

Click Update

Notify Assigned
Resources

Notice: The member you just
selected is assigned to the Audit
role and is visible in the Assign ol
Resources section.

Update oINS ™
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Al
ign Engagements Schedule Dashboard Engagements Librar P et

CO Info

Reviewing Requests for = Creating Creating
Work Papers Information A Finding Issues

Scheduled Engagements

. SH21-00250
To add an observer without an

Align account:

Assign Resources

Type their name and title in

AUDIT ROLE ASSIGNED RESOURCES

Management
Reviewers/
SME Interviews

SME
Interviews

Internal
Controls
Assessments

Performing a

Review

Runninga  Uploading Finalizing,
Public Reports and Closing, and
Report Documents Reopening

the Outside Observers
112),41010).¢

When you are ready to notify the
engagement team:

Check the Notify Assigned
Resources checkbox

Assign Resources

Assign Resources

Al

ssign Resouroes

Assign Resources

A

ssign Resources

Assign Resources

Al

ssign Resources

Notice: Checking the Notify Assigned
Resources checkbox will trigger a
notification in Align. Users without an
Align account will need to be notified [

OQutside Observers

S ep arately. Notify;}::cs,zg:'rézg |

Update Close
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Menu 4
i Review
o Schedule i Dashboard Engagements Interviews

Scheduled Engagements

To add a Scheduled Milestone to

the engagement:

Scroll to the Scheduling
Milestones section

Click the plus icon

Scheduling Milestones

SCHEDULING MILESTONE ID START DATE END DATE DESCRIPTION

+ Thic tabla o oty

Scheduling Milestones

Scheduling Milestone

@ Clle the Calendar iCOIl to Create Relate Scheduling Milestone ID  <Value will be generated>
Eng —_—
choose a Start and End Date il satpate @ | |

End Date & [ |

for the milestone

@ Type a description of the
Milestone in the textbox

@ Click Update

Notice: Repeat this process to add as many Milestones

as you would like. However, the Milestone IDs will not

appear for the milestones you create until you update .
the Scheduled Engagement Form.

Description |
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Scheduled Engagements

SH21-00258

Once you have verlfica S REEEN. - T

is correct and you are ready to submit
the Scheduled Engagement:

Select Registration(s)

REGISTRATION ID ENTITY NAME

In the General section,
verify the Registered Entity .

Visibility Flag checkbox is
checked

General

Engagement Type lCompHanceAudit Engagement Scope | Both

: StartDate | 11232021 | EndDate | oz/20z2 M)
@ Click Update \- , ;:

Location | On-Site On-Site Location

On-Site Start Date l 11/23/2021 ‘ On-Site End Date 11/26/2021

Changed Date NERC NERC Approval Date

Notice: If the information is incomplete or the Approval 7

dates entered in the form are incorrect, Align NERC/FERC-led? I N/A NERC/FERC observers? | FERC Observers
will issue a warning and you will be unable to PONTHRSHFERONs | s ‘ ) n
submit the Scheduled Engagement Montoring Pertod Date L0202 ] ooy Per et L11/22201 |

Note  The monitoring period is the most inclusive period for each entity, therefors the start date is the cldest date available.

Registered Entity Visibility v
Flag

Finalizing,

Public Reports and Closing, and

Reopening

0 Home | @ Previous Page Next Page @
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Scheduled Engagements — Coordinated Oversight

If you wish to create a Scheduled Align for Regions ™

Engagement for a Coordinated G Schechied Engagementz GO |

Oversight group:

CO GRO £DD o
CO GROUP , —
- ENGAGE)dS DULE ID

MRO Editor

Navigate to the Scheduled
Engagements CO tab

Click the icon in the Add
Engagement column

Click Edit to view the
engagement you just created

e

0 Home | @ Previous Page Next Page @
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Align Engagements NEABEMENLS o hedule o Dashboard Engagements EY: e Work Papers Information A Finding Issues kol Interviews SO0 Review

CO Info

SME Interviews Assessments Report Documents Reopening

Scheduled Engagements — Coordinated Oversight

AN
To select a Coordinated Oversight SH21-00272

Group:

General

Select CO Group

@ In the Select CO Group section, , —

CO GROUP

CliCk the link iCOn SELECT CO GROUP

CO Group No. 21 - NextEra

COORDINATED OVERSIGHT GROUP NAME CEA CIP CEA OP CEA

oo

Check the checkbox next to the
CO group you wish to add

O O

Select Particip

o O

@ Clle Confirm ] REGISTRATION ID

NCR10019-MRO

O O

NCR10019-NPCC

NCR10019-RF

O BN O

NCR10019-SERC

Update Clog

0 Home | @ Previous Page Next Page @
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Scheduled Engagements — Coordinated Oversight
SH21-00272
To add additional Registration e

Functions to the Engagement: e

In the Select Participating CO
Gr‘oup RegistratiOnS SeCtiOn, Select Participating CO Group Registrations
click the link icon Relate Existing

:] REGISTRATION 1D =

= FeGSTRATON
‘ Check the checkbox next to the i D s .

registration you wish to add @ T NomOoenees O

(1  NCR10O19-RF O en
@ Click Confirm 0 NeR10019-SERC 0

Ll NeriooteTxRe ) v R
Notice: To remove a registration from the . e s B
engagement, click the unlink icon (a) E
Notice: The rest of the Scheduled Engagement - o S
Coordinated Oversight form follows the same E

steps as the Scheduled Engagements form and

) | 4 4 Page . I -
can completed following the same steps. \ A
A § Close

o Home @ Previous Page Next Page @
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Scheduled Engagements — Coordinated Oversight

Align for Regions b

If you need to cancel a Scheduled DCSCRUCITN < Scheduled Engagements CO - - i

p CO GROUPS SCHEDULED ENGAGEMENTS
Engagement: :
CO GROUP EIF[JE;%(EE"VWEF'-J’ SCHEDULE ID 4 COGRO LRE/ARE START DATE END DATE TYPE NAME

]

Click Edit to open the
scheduled engagement

SH21-00272

Notify Assigned
Resources

@ Scroll to the Action section

Scheduling Milestones

Check the checkbox next to
Move to Cancel cod

i +
@ Clle Update | _a Action

SCHEDULING MILESTONE ID START DATE END DATE DESCRIFTION

Create Related Monitoring
Engagement

Move to Cancel D

G Update Close

Notice: This action cannot be undone.
Verify all information is correct before
updating the form.

0 Home | @ Previous Page Next Page @
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ign Engagements Librar Packet

Management SME Internal Runninga  Uploading Finalizing,

Reviewers/ Controls HEn e a Public Reports and Closing, and

: Interviews Review
SMElnteiews Assessments Report ~ Documents Reopen

Reviewing Requests for  Creating Creating

Schedule Dashboard Engagements Work Papers Information A Finding Issues

CO Info

eee
H4 Compliance Planning M Align for Regions N

& Scheduled Engagements CO MRO Editor 1

To create the Related Engagement - Schedule
Record for a Scheduled Engagement: SCHEDULED ENGAGEMENTS

R ADD . o I _
CO GROUP : sy SCHEDU 0 GROU ST AR o —
= ENGAGEMEN DULEID 2 TART DATI EN

@ Click Edit to open the T T
scheduled engagement

@ Scroll to the Action section

Notify Assigned
Resources

@ Check the checkbox next to | SR IS
C re ate Relate d M 0 nito ring SCHEDULING MILESTONE ID START DATE \TE DESCRIFTION

Engagement +
@ Click Update a Action

Create Related Monitoring
Engagement

Move to Cancel D

Notice: This action cannot be undone.
Verify all information is correct before

updating the form. G Close
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Scheduled Engagements — Coordinated Oversight

AN
i Al

Audits and Spot Cht  Audits and Spot Checks Align for Regions M

To view the Engagement Record you My Algn _ [ WROEdior1 (>

Just creais Compliance Planning
Findings
Navigate to the Audit and Spot - — Perodi Data Submital
Checks View from the dropdown [ Self Certcations
menu

TYPE NAME

{ Self Cert Administration
" Audits and Spot Checks

799 PNC Processing

@ Locate the Engagement Record you [ | Enforcement Processing
just created in the Monitoring oooigdiiaad
Engagements tab

Notice: The Audit Status (a) should
now state “Planned”

0 Home | @ Previous Page Next Page @
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Scheduled Engagements — Full Year Schedule

S AN /S
My Align Align for Regions s

My Align MRO Editor 1 C—) ‘

To view current and upcoming . .
Compliance Planning 4 a’h
Scheduled Engagements: Findings ‘ NEWS AND UPDATES

/ Periodic Data Compliance Planning

Self Certificat
| & Full Year Schedule

Self Cert Adm

@ Click the dropdown arrow
. youd . FULL YEAR SCHEDULE
tO naVlgate tO the oan‘al‘ Audits and Sp YEAR  SCHEDULEID ME ID

'~ PNG Processi

Compliance Planning View ﬂ i B
nforcement

@ Select the Full Year -
Schedule tab

START END ANP ED
DATE DATE DATE RESOURCES

ENTITY NAME(S) FUNCTIONS ~ R/COG OBSERVERS

Notice: The Full Year Schedule tab shows
all current and upcoming Engagements.
All information in the columns is
populated from the scheduling forms you
created in the Scheduled Engagements
tab.

O 0000 oOoooao

Q
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Scheduled Engagements — Schedule/Audit Info

Menu
CO Info

AN /S
My Align Align for Regions s

My Align MROEditor1 (> g

To view past Scheduled Engagements:

Compliance Planning g

Findings NEWS AND UPDATES

. / Periodic Datajg : = -
@ Clle the dropdown arrow : Self Certificat Compliance Planning Align for Regions b

to navigate to the

Self Cert Ad MRO Edit

uled Engagements CO & Full Year Schedule & Schedule/Audit Info

Compliance Planning View rf ptemed | .

l Enforcement L 8
@ Select the Schedule/Audit N e :
Info tab . T

L]

Notice: The icons in the No Future - »

Engagements Column (a) indicate E : :
whether an entity has an Engagement - =
scheduled. Registrations without an icon R -
have an Engagement on the schedule, 0 o
while those with an icon do not. @
J
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Scheduled Engagements — Scoping Dashboard

CO Info
SO Ve VA VAS

Menu

My Align Align for Regions

fH Das My Align MROEditor1 (&

To edit an existing Scope Determination
for an entity:

[ | Assigng Compliance Planning

Findings

— ] adign for Regions
Periodic

unassigni
Submitts Self Ce §$ Scoping Dashboard

Process
yOu can Self Cel

Click the dropdown arrow
to naVigate to the Ehs 2l audits 2 REGISTRATION A COGROUP PERFORM SCOPING

viows and

Compliance Planning View %j: S
SHLCICT IR Perform Scoping

NG + Only show requirements with existing scope

Select the Scoping Bl O

DaShb oard tab J ] o . ATTESTATION COMPUANCE SPOT & Ry CREATE/ EDIT
:] STANDARD / REQUIREMENT FLAG AUDIT GHECK SELF-CERT SCOPE

Click Perform Scoping S = -
4] T

. J W ° @ Yes ® N :jm

In the Create/Edit Scope S d : : =

U

column, select Edit

Q

| of 1
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Align Engagements NEABEMENLS o hedule o Dashboard Engagements EY: e Work Papers Information A Finding Issues kol Interviews SO0 Review

CO Info

SME Interviews Assessments Report Documents Reopening

Scheduled Engagements — Scoping Dashboard

Requirement Monitoring Scope

Check the checkbox next to
the element you wish to add
to the scope

General

Registration  NCR9998999 - Second Game Day Friday Entity in MRO

@ Clle Update Standard/ Requirement  CIP-003-8 R4.

Notes

Notes

Notice: The elements you just selected
will appear on any engagement
created for the registration you
selected.

Determine scope per engagement type

Compliance Audit
Spot Check W

Self-Certification [ |

Update Close
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\ Scheduled Schedule/ . v Audit Audit s 3 3 Management Internal . Runninga  Uploading Finalizing,
Accessing Scheduled Full Year Scoping Monitoring Do ant. Nomedas Reviewing Requests for  Creating Creating SME Performing a public Reports and Closing, and

- Engagements Audit y e Reviewers/ Controls
Align E t: \ Work P. Inf t A Find | ; 4
e GRS Librar Packet O e e Wne RS SME Interviews Assessments Report Documents Reopening

Scheduled Engagements — Scoping Dashboard

CO Info
SO Ve VA VAS

Menu

My Align Align for Regions

My Align MRO Editor 1

To create a new Scope Determination B Das
for an entity: L postrg =om
Findings

e
A'l I 332 Compliance Planning ign for Ragions

Compliance Planning

unassigni

o Submittz Self Cel §$ Scoping Dashboard
@ Click the dropdown arrow Process g6,
FAs, and REGISTRATION A COGROUP PERFORM SCOPIN

to navigate to the e udit

viows and
PNG Pri

Compliance Planning View ﬂ

Enforas W Perform Scoping

["] Orly show requirements with existing scope

[E3

[

Select the Scoping
DaShboard tab 1| STNDARD/RECUREMENT T TESIAION AP LINCE = SELF-CERT

g AUDIT CHECK

Click Perform Scoping

Uncheck the checkbox

+ + + 4+ + + + + + o+

Q

Page | 1 of 11 » 4]
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\ Scheduled Schedule/ . v Audit Audit s . b Management Internal . Running a Uploading Finalizing,
Accessing Scheduled Full Year Scoping Monitoring Do ant. Nomedas Reviewing Requests for  Creating Creating SME Performing a Public Reports MR e o

: Engagements Audit y o Reviewers/ Controls
Align Engagements \ Work Papers Information A Findin Issues ; .
4 gag Librar Packet G s SME Interviews Assessments Report Documents Reopening

Scheduled Engagements — Scoping Dashboard

CO Info

Perform Scoping

Locate the Standard/Requirement [ Only show requirements with existing scope
you wish to create a scope for

ATTESTATIO COMPLIANC CREATE/ EDIT
STANDARD / REQUIREMENT IF A : \7I~ HANGE SELF-CERT S T,I: =2
FLAG AUDIT SCOPE

@ Click the plus icon 3

Notice: Clicking the plus icon will create
an empty scope for the requirement.
Click the edit button (a) and follow the
same steps as before to edit the scope.

+ + + + 4+ + + o+

Page |‘ 1 } of 11 | | %]
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\ Scheduled Schedule/ . v Audit Audit s . b Management Internal . Running a Uploading Finalizing,
Accessing Scheduled Full Year Scoping Monitoring Do ant. Nomedas Reviewing Requests for  Creating Creating SME Performing a Public Reports MR e o

: Engagements Audit y o Reviewers/ Controls
Align Engagements \ Work Papers Information A Findin Issues ; .
4 gag Librar Packet G s SME Interviews Assessments Report Documents Reopening

Scheduled Engagements — Scoping Dashboard

£ Info

Menu

Perform Scoping

[] Only show requirements with existing scope

To delete a scope for a requirement:

ATTESTATIO COMPLIANG sPOT
STANDARD / REQUIREMENT = STIEN S L SELF-CERT
FLAG \UDIT CHECK

@ Click the plus icon o =

CREATE/ EDIT
SCOPE

@ Scroll to the Actions section

Requirement Monitoring Scope

@ Check the checkbox

@ Click Update BAL 003 2 F2
Determine scope per engagement type

Compliance Audit

Spot Check

Notice: The scope will now be S Sor Gorication ]
empty and show a plus icon in the -
Create/Edit Scope column.

Actions

Delete Scope V'

Update [¢
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Accessing Scheduled Seheduled Full Year SChEdl.Jle/ Scoping Monitoring QL) A{Jdlt. Reviewing Requests for  Creating Creating Mar'magement SME i Performing a Runmn.g g o F|nf:1||zmg,
Menu 2 Engagements Audit Document Notification y o Reviewers/ i Controls 4 Public Reports and Closing, and
Align Engagements o Schedule i Dashboard Engagements EY: e Work Papers Information A Finding Issues Interviews Review

SME Interviews Assessments Report Documents Reopening

Monitoring Engagements =N

To Complete the Monitor‘ing % Aud Audits and Spot Checks Align for Regions v
Engagement Form:

& Monitorin My Align MROEditor1 (>

(] Assigned To Compliance Planning

@ Click the dropdown arrow Findings S
1 . T Periodic Data Submittals

to navigate to the Audit and Jozs7
Spot Checks View

TYPE NAME AUDIT STATUS

Self Certifications ME21-00257

Self Cert Administration
General Working Papers Issues  ANP Findings
. Audits and Spot Checks
@ Click the ID to open to ool
PNC Processing
Engagement form i Start Date End Date
Enforcement Processing j
Scheduled Start Date  Noj < November Scheduled End Date  January 26, 2022

@ Click the Calendar icon to WEZ1-00239 Mitirnticmn Aon ot Monitoring Period SDtaatl;t ( é e . Monitoring PeriodDEar:: 14/20/2001

select the Start Date and End VE21.00238 102999990 - Secon Garmo Day oy fosgement™e (4 1 2 s 4 5 Looation | nee ’ ‘
Engagement Scope B e

Date ME21-00230 RO0G6T - Allant Energy - Fast in MRO LinktoPostAuwdst [{ = © o o T ®® =
FeedoackSurvey 3 14 45 16 17 18 19 20 §
Compliance Culture Compliance Culture e
. . Internal Notes 21 22 23 24 25 26 27 Report Narrative —_—
Notice: Currently, Align does not auto- o B B
populate these dates from the Scheduled S -
Engagements form. Ensure the dates you . | ! B
enter are the same as the dates you entered . S R >
=
on the Scheduled Engagements form. T o2 » M & o =

0 Home | @ Previous Page Next Page @



\ Scheduled Schedule/ ; e Audit Audit
Accessing Scheduled Full Year Scoping Monitoring N e LA

Management Internal Runninga  Uploading Finalizing,
: Engagements Audit

Al
il EngazeiiRg Librar Packet

SME HET e S Public Reports and Closing, and

Reviewing Requests for  Creating Creating Revibi D corol
SME Interviews Assessments Report Documents Reopening

Schedule Dashboard Engagements Work Papers Information A Finding Issues

Interviews Review
CO Info

Monitoring Engagements

\

ME21-00257

@ Enter the Link tO POSt Audit [CELETEIM  Working Papers Issues  ANP Findings
Feedback Survey

General

Start Date | End Date |'

Type the Compliance Scheduled Start Date  November 23, 2021 Scheduled End Date  January 26, 2022
Monitoring Period Start | 05/10/2021 = | Monitoring Period End | 11/22/2021 \

Culture Internal Notes Date Date

Engagement Type | Compliance Audit Location | On-Site

Engagement Scope | Both

Link to Post Audit |

Type the Compliance Feedback Survey
Cultul‘e Report Narrative Compliance Culture Compliance Culture

Internal Notes Report Narrative

Type the Entity Audit
PartiCipantS Entity Audit Participants

Update Close
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e 0 0 n Cale Select Registration 3

D 0 a
= O 0 0 J NAME Relate g
This table is empl§ ]
v R i Friday Enti R
5
C 0 0 O o R
Note: At the moment the registration/CO Group cannot be retrieved from the schedule please re-select the Registration / CO Group @ O MRC
RSAW's will be created for each registration / CO Group selected above. If you require individual responses from all registrations wdthirg
O R
A Selected Registrations/CO  NCR9999399 - Second Game Day Friday Entity in MRO
@ Group on the Scheduled O =
Engagement
A a a . . a .
O R 1 LLG in MF
a a a a
DProp O |
¥ 2 Select Engagement Scope
O R :
I:‘ STANDARDS AND REQUIREMENTS O = MG
' a a a a a a .
; ; & e = ) i
Nis table is empt
0 E ed Cd C :-:' C O i I Erergy, LLG in MF
O dPpPEd C DEIE A O R Tatarta F R
¥aYe 3 0 e 0 J CIP Scope Reviewed by 7] D ‘ ) ‘
e Management 0 N ‘ .
O&P Scope Reviewed by ]
M t <
anagemen I < Page l 1 ]of 0 o M &
@ 0 Management Review of
Scope Justification

Update Close
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, Accessing Scheduled Seheduled Full Year SChedl.‘Ie/ Scoping Monitoring QL) Agdlt. Reviewing Requests for = Creating Creating Mar)agement SME i Performing a Runnmlg g el F|n.al|zmg,
gl Align Engagements Eneaggiients Schedule Al Dashboard Engagements Rocurnengygdlle: digarion Work Papers Information A Findin Issues il Interviews LR Review hic B or s
a8 CcO Info 638 Librar Packet G s SME Interviews Assessments Report Documents Reopening

Monitoring Engagements

ME21-00257

To add an Engagement Scope to the form:

Select Engagement Scope

Relate Existing

Scroll to the Select SELECT STANDARDS AND REQUIREMENTS
Engagement Scope Section [l STANDARD/REGQUIREMENT TAGGED IN SCOPE
1 CIP Scope Reviel H
. = = Mana
@ Click the link icon —
1 Manag [ ]
K Management Re ]
d Scope Justifi
Check the checkboxes next ! =
to the requirements you wish O o
to add O
v 8R2 <
Notice: The check icons (A) indicate - 0 ™
which requirements are included in the ! O
existing scope, but you may select - e o D v
additional requirements. ! bt v
i it Te 1 D
@ Click Confirm - Pe [1_Jo1 > M@
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Presenter
Presentation Notes
Make sure that scope functions the same as self-cert or not.  Self-cert requires filling out scope.


Accessing Scheduled Seheduled Full Year Sehedule/ Scoping Monitoring Doﬁtlj::ent AU Reviewing Requests for = Creating Creating ManaEa e SME i Performing a e d el i

Menu : Engagements Audit Notification y o Reviewers/ 9 Controls F Public Reports and Closing, and
Al : Review :
ign Engagements o Schedule i Dashboard Engagements EY: e Work Papers Information A Finding Issues SME Interviews /Nterviews AT A Bocumeni L
M i t i E t
ME21-00257

Once the Engagement Scope has been

Select Engagement Scope

reviewed:
] STANDARDS AND REQUIREMENTS
Check the checkboxes to e O OP.00a-8
indicate the Scope has been o 0O oF 0016
reviewed by management o oP-00t

CIP Scope Reviewed by v
Management

O&P Scope Reviewed by v

@ Type the Management Management
Review of Scope e Saope Justiication
Justification in the textbox

Assignhed Resources

AUDIT ROLE ASSIGNED RESOURCES

Audit Team Lead - CIP 1RO Editor 1 Edit Resources
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Accessing Scheduled Seheduled Full Year SChedl.‘Ie/ Scoping Monitoring s Agdlt. Reviewing Requests for  Creating Creating Man?agement SME A=kl Performing a Runnmlg b el F|n.al|zmg,
plend Align Engagements Eneaggiients Schedule Al Dashboard Engagements Rocurnengygdlle: digarion Work Papers Information A Finding Issues il Interviews LR Review hic B or s
a8 CcO Info Librar Packet SME Interviews Assessments Report Documents Reopening
M -t i E t
ME21-00257
To view the Audit Team on the
Engagement: Assigned Resources
AUDIT ROLE ASSIGNED RESOURCES

Scroll to the Assigned
Resources section

VIRO Editor 1 Ediit Resources

RO Editor 1 Edit Resources

SH21-00257 Audit Team Lead - OP

Notice: The Assigned Resources section
auto populated form the Scheduled

Select Audit Team Lead

. " . :] FIRST NAME LAST NAME
Engagements form. To edit an assigned pimery - OF VRO B =
é)
resource: Sy S —
i / Outside Observers
@ Click Edit Resource
- - - \
Click the link icon =
Objection Audit Team  No Objection to Audit Team s
\\
Objection Justification g
Assigned Resources Receiving No hmr*"‘“
close
e ——

0 Home | @ Previous Page Next Page @



Scheduled Schedul ; o Audit Audit AC g : 3 Int | i Uploadi Finalizing,

Accessing Scheduled et Full Year gt l.'le/ Scoping Monitoring N u I. Reviewing Requests for = Creating Creating Man?agement SME s Performing a Runnm.ga - |n.a e

plend Align Engagements Eneaggiients Schedule Al Dashboard Engagements Rocurnengygdlle: digarion Work Papers Information A Findin Issues il Interviews LR Review hic B or s
a8 CO Info 638 Librar Packet G s SME Interviews Assessments Report Documents Reopening

Monitoring Engagements

Relate Existing

@ CheCk the Checkbox next to SELECT AUDIT TEAM LEAD

D NAME SKILLS AVAILABILE REGION

the resource you wish to add v

@ Click Confirm Sed

@ Click Update

Notice: Align will not allow you to assign
more than one resource to one role. You
must unlink the previously assigned
resource to add a new resource. This can
be done by clicking the unlink icon (a)

VIRQ Ediitor 1 N

v MRQO Editor 2 ATL Trained/Certified NG LRE

Update Close
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Accessing Scheduled Full Year Scoping Monitoring Do ant. Nomedas Reviewing Requests for  Creating Creating SME Performing a Public Reports andRCIE T

: Engagements Audit y o Reviewers/ Controls
Align E t: \ Work P. Inf t A Find | ; 4
e GRS Librar Packet O e e Wne RS SME Interviews Assessments Report Documents Reopening

Monitoring Engagements — Audit Document Library

CO Info
= S\Va\ve

TO add a dOCument tO the Audlt Audits and Spot Checks Align for Regions S
D Ocument lerary, < tatus € Audit Document Library MROEditor1 (> -

Add Document to Library
AUDIT DOCUMENT LIBRARY

@ NaVlgate to the Audit : g - Create Audit Document
Document Library tab - General

Document Name *

Document Type *

Click the Add Document to e =]

Library button Description Audit Notification Packet

Engagement Workpaper

In the Create Audit Document
window, type a Document
Name

Related Requirements

Select the Document Type
from the dropdown menu

Update Close
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\ Scheduled Schedule/ . v Audit Audit s . b Management Internal . Running a Uploading Finalizing,
Accessing Scheduled Full Year Scoping Monitoring Do ant. Nomedas Reviewing Requests for  Creating Creating ReviBHarS SME b A Performing a Public Reports MR e o

Align Engagements Eneaggiients Schedule Al Dashboard Engagements EY: e Work Papers Information A Finding Issues Interviews Review

CO Info

SME Interviews Assessments Report Documents Reopening

Monitoring Engagements — Audit Document Library

Create Audit Document
@ Select the CEA from the
dropdown menu

General

Document Name *

To attach the file, click the S——
AttaCh file button Document | Attach file

Description

Type a Description in the
textbox

Click the link icon to add Related Requirements
related requirements

1 REQUIREMENT

Update Close

<« U
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Accessing Scheduled Seheduled Full Year SChedl.Jle/
Menu 4 Engagements Audit
Align Engagements o Schedule Info

Check the checkbox next to
the related requirements

Click Confirm

Click Update to upload the
document

Notice: The document you just
uploaded should now appear in
the Audit Document Library

Scoping

Monitoring Engagements — Audit Document Library

Create Audit Docume

Monitoring Do
Dashboard Engagements

e A Reviewing Requests for  Creating Creating ManaEa e SME i Performing a Binning a el i
Notification Work Paphral o ST\ - S NN Reviewers/ o rrrrre Controls Reviewg Public Reports and Closing, and
Librar Packet G s SME Interviews Assessments Report Documents Reopening

Relate Existing

SELECT REQUIREMENT

REQUIREMENT

O o000 s Ooo0oog

O

] CIP-004-6 RC

4 Page | 1 of 18

» 4] [}
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Accessing Scheduled Full Year Scoping Monitoring Do ant. Nomedas Reviewing Requests for  Creating Creating SME Performing a public Repor- e e

: Engagements Audit y o Reviewers/ Controls
Align E t: \ Work P. Inf t A Find | ; 4
e GRS Librar Packet O e e Wne RS SME Interviews Assessments Report Documents Reopening

Monitoring Engagements — Audit Notification Packet

Menu
CO Info

Audits and Spot Chec Align for Regions N

To send the Audit Notification Packet to
the Registered Entity:

& Monitoring Engagements g e S £ nent Library MRO Editor 1 C—)

| Assigned To Me

aisd ME21-00257
@ Navigate to the Monitoring
General  Working Papers [SSVE ANP Fi
Engagements tab

General

ANP Visibility Date

CliCk the ID tO Open the i o ANP Deadline Date  Noverl

& Decemd
Engagement ReCOI‘d ' ANP Ready to Publish ecem

O

g Submit ANP Su Mo Tu

Cth the ANP tab 00238 Additional | ‘ 2 3 4

Notes/Instructions for
Registered Entity 5 6 7 8 9 10 11

12 13 14 15 16 17 18

Click the calendar icon to ;;;.,r—. o0 19 20 21 22 23 24 25
Selectthe ANP Vi lblllty Date . anpl 26 27 28 20 30 3t

AudiTNotmcationetter

Pre-Audit Survey

of 2

Update Close
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Accessing Scheduled Full Year Scoping Monitoring Do ant. Nomedas Reviewing Requests for  Creating Creating SME Performing a Public Reports andRCIE T

: Engagements Audit y o Reviewers/ i Controls 4
Align Engagements Schedule Dashboard Engagements EY: e Work Papers Information A Finding Issues SME Interviews /Nterviews AT Review A Bocumenis et

Monitoring Engagements — Audit Notification Packet <

Menu

ME21-00257

General  Working Papers Issues AN Findings

@ Check the checkbox

General

ANP Visibility Date | '

@ Select Submit from the

dI‘OdeWD menu ANP Deadline Date Novemb

ANP Ready to Publish v/

Notice: Do not complete Steps 5 and submnane
6 until you are ready to send the Notearingtrs Stional JIESEIEES
ANP to the Registered Entity. Verify Registered Entity | - submit

all information in the form is correct
before selecting Submit.

ANP Documents

@ Type any Additional
Notes/Instructions for the Audit Notification Letter

Registered Entity in the
textbox

Pre-Audit Survey

Update Close
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plend Align Engagements Eneaggiients Schedule Al Dashboard Engagements Rocurnengygdlle: digarion Work Papers Information A Findin Issues il Interviews LR Review hic el el
e a8 CO Info 638 Librar Packet G s SME Interviews Assessments Report Documents Reopening

Monitoring Engagements — Audit Notification Packet

ME21-00257
To attach a document to the ANP: SARANF | o
Additional
Notes/Instructions for test Relate Existing

Registered Entity

@ Click to expand the ANP

O —LEJD IT DOCUMENT

DOCUMENT NAME DOCUMENT TYPE REQUIREMENT(S) CEA

Documents section

ANPD ! AD21-00017 Biogr > udit Notification Pe 1“‘
@ Click the link icon '

D AUDIT DOCUMENT ID

L (] aD21-00042

@ Check the checkbox next to P
the document you wish to

R
Click Confirm §
Audit B =
Notice: The document will now el E
appear in the ANP Documents Moo P 1t o -

section
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Align Engagements Eneaggiients Schedule Al Dashboard Engagements Rocurnengygdlle: digarion Work Papers Information A Findin Issues il Interviews LR Review Public FebortsigngiE e el
e a8 CO Info 638 Librar Packet G s SME Interviews Assessments Report Documents Reopening

Monitoring Engagements — Audit Notification Packet

ME21-00257
To attach a document to the ANP

that is not already uploaded to the
Audit Document Library: O - General

Registered Entif ;
Jocument Name L 1
Document
Click the plus icon escription J

Type the Document Name

Submit Al Audit Document

D AUDIT DOCUME

it L] aD21-00042

Click the Attach File button
P

R

Type a Description of the
document

Click Update

Update Close

— —— -
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: Engagements Audit y o Reviewers/ Controls
Align Engagements \ Work Papers Information A Findin Issues ; 4
4 gag Librar Packet G s SME Interviews Assessments Report Documents Reopening

Monitoring Engagements — Audit Notification Packet

Menu
CO Info

ME21-00257

To edit the functions of an ANP:

Relate Existing

Audited Functions | IEEEEggV\GIe/

FUNCTION

Click the link icon in the O rews
Audited Functions section

@ Check the checkboxes next
to the applicable functions Assigned Resource

Audit Team Lead - CIP  MRO Editor 1

Clle Confi]‘m Primary - CIP  MRO Editor 1

Member - CIP

OO0 <« O0O <« 00|10

Observers

T ITIT

Important Dates/Dé

T

7T

Page | 1 |of 1 > M 3]

T

Update Close
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- Engagements y e Reviewers/ Controls
Align Engagements Schedule Dashboard Engagements EY: e Work Papers Information A Finding Issues SME Interviews AT A Bocumenis et

Monitoring Engagements — Audit Notification Packet

Menu

ME21-00257
To add Scheduled Milestones 2 U
to the ANP:
Assigned Resources ANP Tasks
Scroll to the Important Audit Team Lead - CIP MRO Edior Tack Name
DateS/Deadlines Section Primary - CIP  MRO Ediitor 1 Description
Member - CIP
Qlamavaiors

Click the plus icon

Important Dates/Dé StartDate |
Due:Date < December 2021 >
o Owner ( i .

Su Mo Tu We Th Fr Sa _

Q@ 2 3

5 6 7 8 9 10 1

Type a Task Name

12 13 14 15 16 17 18

19 20 21 22 23 24 25

Type a Description

26 27 28 29 30 31

e Peeusgaroarior §
MRO|NCR9999999 |[ME §
CliCk the Calendar iCOIl tO If vou are hosting your owi
select a Start Date and End -
Pre-Audit Survey ﬁ
Date -
=

Update Close

Update Close
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e a8 CO Info 638 Librar Packet G s SME Interviews Assessments Report Documents Reopening

Menu

Monitoring Engagements — Audit Notification Packet

ME21-00257

Select CEA or Entity from the &
dropdown menu

Assigned R ANP Tasks

Audit Team Lead - CIP  MRO Editor 1 Task Name |
Click Up date Primary - CIP  MRO Editor 1 Description
Member - CIP

Observers

Notice: The Important Dates/Deadlines
section should mirror the Scheduled Important sl ]

Due Date
Milestones you entered on the S ounar [
Scheduled Engagements form. Be sure to N R
verify all Scheduled Milestones are . oer

entered correctly on this form.

P
Instructions  Submit all evid §
https://eusstg. =
MRO|NCR999 §
If you are hosti
=
Pre-Audit § é
=

Update Close

Update Close
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: Engagements Audit y o Reviewers/ Controls
Align Engagements \ Work Papers Information A Findin Issues ; 4
4 gag Librar Packet G s SME Interviews Assessments Report Documents Reopening

Monitoring Engagements — Audit Notification Packet

Menu
CO Info

ME21-00257

To send the ANP to the Registered
Entity:

General  Working Papers SV ANP Findings

General

ANP V; rwz/ms/zozw

Scroll to the General Section ANP Deadline Date  November 22, 2021

ANP Ready to Publish v/

Submit ANP

i -
@ Select Submit from the s | UNF””*
Notes/Instructions for -- None --
dropdown menu

Registered Entity

Submit

Click Update to send the ANP

ANP Documents

Audit Notification Letter

Pre-Audit Survey

Once the ANP is submitted, the PCC, ACC, NERC and .
’ ’ ’ 0 Home | (:) Previous Page Next Page (:)
the CEA Engagement Editors will receive an email g &
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Accessing Scheduled Full Year Scoping Monitoring Do ant. Nomedas Reviewing Requests for  Creating Creating SME Performing a Public Reports andRCIE T

Menu 2 Engagements Audit y o Reviewers/ Controls
Align E t: \ Work P. Inf t A Find | ; 4
e GRS Librar Packet O e e Wne RS SME Interviews Assessments Report Documents Reopening

. o
o Schedule i Dashboard Engagements Interviews eview

Reviewing Work Papers

To review a work paper submitted 88 A Audits and Spot Checks Align forRegions v
by a Registered Entity: € Monito

MRO Editor 1
My Align - C_)

(] Assigned T Compliance Planning

@ Click the dropdown arrow Findings
to navigate to the Audit and Periodic Data Submittals
Spot Checks View

Working Papers ndings Report

Self Certifications

Self Cert Administratior o | Game Day Fiday £ — — qfﬁfNi\t I Fd‘d a
@ Click the ID to open the Audits and Spot Checks g e om0 50 asewt o S R LT LR
PNC P i o Ra. for NCRIZ99999-MAO ERO rted PNG i FUTEEESSE 2 9 @
Engagement Record p— — <o
Enforcement Processing ) R B hoied ENG 29a
i Mttt A A L OIP-004-6 R1. for NCRY999999-MRO ERO3 rod No Finding i bciio it IR P
Select the Worklng Papers 3 R9999999-MR MRO Editor 1 Y od Open Enforcement Action Hi”l = “;i . ’ gea@a P
tab
Notice: Gray text means the entity VE21 00227 FO0G1 - Allant Enery
has not submitted the RSAW yet. P
Blue text indicates the RSAW is P R T e o
ready for review.
of2  » M & G

0 Home | @ Previous Page Next Page @



Accessing Scheduled Seheduled Full Year SChedl.‘Ie/ Scoping Monitoring AR
Menu 4 Engagements Audit Document
Align Engagements o Schedule i Dashboard Engagements Librar

@ Click the Subject ID to open
the RSAW

@ Review the Compliance Narrative
and Registered Entity Evidence

@ When you have completed
your review, type your
Report Narrative in the
textbox

Notice: Comments in this textbox will
ultimately be visible to the Registered
Entity. Do not include information in this
textbox that should not be viewed by the
RE. Confidential information should be
included in the Notes section.

Reviewing Work Papers

Audit
Notification
Packet

T 3 1 Internal i Uploadin Finalizing,
Reviewing Requests for = Creating Creating Man?agement SME Performing a Runnmlg : i = 2 =
Work Papers Information A Findin Issues il Interviews iyl Review Public peportsgnEelE il

> g SME Interviews Assessments Report Documents Reopening

ME21-00244

General Working Papers Issues ANP Findings Report

CIP-004-6 R2. for NCR2999999-MRO

Page

003-8 R4. for NCF

1

|of 1

ME21-00244 - CIP-003-8 R2. - CIP-003-8 R2. - NCR9999999 Second Day Training Test 2 Editor 2 (Nov 15, 2021, 4:22:2...

Registration

NCR9899999 - Second Game Day Friday Entity in MRO

CIP-003-8 R2.

Compliance
Narrative: Provide a brief
explanation, in your own

words, of how you comply

with this Requirement.
References to supplied
evidence, including links
to the appropriate page,
are recommended.

test

Registered Entity Evidence

File Documen.: _vision or Document Relevant Page(s) or Description of Applicability of
Name Title \Version Date Section(s) Document

Report Narrative (CEA) &

T——— —

0 Home | @ Previous Page Next Page @
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. g v i : : Management Internal - Runninga  Uploading  Finalizing,
Scheduled Full Y ; S Monit e R R ts fi Creat Creat ; ME 2

Menu ACZTiSSr:ng Encaeeumznts Engagements S:hedelflra Audit Dazzgl)nagrd En c;nL:;gts Document Notification W::::epvzlnis Iﬁ?ctjr‘:asti:r: Arl.:ei:dlir;g T::u:er]sg Reviewers/ Interiews Controls Per;z;rvr;rgcvg % Public Reports and Closing, and

e a8 CcO Info 638 Librar Packet G s SME Interviews Assessments Report Documents Reopening

Reviewing Work Papers

IS AN S
ME21-00244 - CIP-003-8 R2. - CIP-003-8 R2. - NCR9999999 Second Day Training Test 2 Editor 2 (Nov 15, 2021, 4:22:2...
TO add a note to the RSAW CYISTETE y EVIETCE File Document Revision or Document Relevant Page(s) or Description of Applicability of

Name Title Version Date Section(s) Document

@ Scroll to the Notes section

Report Narrative (CEA)

@ Click to expand the section

@ Click the plus icon

D COMMENT AUTHOR RESPONSE

This table is empty

0 Home | @ Previous Page Next Page @
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Accessing Scheduled Full Year Scoping Monitoring Do ant. Nomedas Reviewing Requests for  Creating Creating SME Performing a Public Reports MR e o

: Engagements Audit y o Reviewers/ Controls
Align Engagements \ Work Papers Information A Findin Issues ; .
4 gag Librar Packet G s SME Interviews Assessments Report Documents Reopening

Menu 4
i Review
o Schedule i Dashboard Engagements Interviews

Reviewing Work Papers

Comment

@ Type Comments in the
textbox

@ Select Addressees from the |
dI'OdeWIl Addressees |

Priority ]

@ Select a Priority status from
the dropdown

@ Click Update

Notice: After completing these
steps, save your draft (a) to
populate the details of your note
into the RSAW

s s S

0 Home | @ Previous Page | Next Page @
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plend Align Engagements Eneaggiients Schedule Al Dashboard Engagements Rocurnengygdlle: digarion Work Papers Information A Findin Issues il Interviews LR Review hic el el
e a8 CO Info 638 Librar Packet G s SME Interviews Assessments Report Documents Reopening

Requests for Information — Creating an RFI

Audits and Spot Checks Align for Regions

To submit a request for information: ME21-00269

& Monitoring Engagements:

["] Assigned To Me
Audit Request for Information

Click the ID to open the
Monitoring Engagement

@ Scroll to the Audit Request -
for Information section

REQUIREMENTI(S) REQUESTOR COMMENTS RESPONDENT COMMENTS

Click the plus icon

Page of 0 b 4 <

Note: To view newly created Requests for Information please update the table above

Please check this box and ]

update the form if you
would like to send out all
the draft RFI's to the
selected entities

N T

Update Close

1 of 2 F H

Q
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e a8 CO Info 638 Librar Packet G s SME Interviews Assessments Report Documents Reopening

Requests for Information — Creating an RFI

Create Audit RFI
To complete the Request for

Information fOI‘m: Request for Information
Status Create Related Audit

@ Type your CommentS 11’1 the Requestor Comments
textbox

@ Click the Attach file button e
to upload any documents OE— 4
=)

Bgsponse Due By 01/06/2022

Sampling

ME21-00269

January 2022 >

O

@ Click the calendar icon to
select a Response Due Date

O

40 Tu We Th Fr Sa

Regis& and Reg

2 3 a4 @ s 7 8
Registration NCRS999999 - Secend Gal Requirement CIP-004-6 R1. ¥ CIP-004-6 R2. ¥ BAL-005-1R3. % ¥
9 10 11 12 13 14 15

CIP-003-8R2. ¥ CIP-003-8R3. %

@ Click the applicable checkbox

16 17 18 19 20 21 22

(A) Select the ANP CheCkbOX if thiS RFI iS autornatically sc\»:cm:!raqu\remonts;s;can be edited after updating and reopening this Audit RA
apart of a large batch of RFIs to be sent AT T BR
out with the ANP Action 30 31

Instructions  Update will save this Audit RFl as a draft by default. By selecting 'Submit' instead of 'Draft' below, this Audit RFl will be immediately send to the Registered Entity. Note that draft
ANP RFI's will be automatically submitted and sent to the Registererd Entity once the ANP is being submitted.

(B) Select the Sampling checkbox if this
RFI will use the evidence sampling
process

Action | Draft kg

0 Home | @ Previous Page Next Page @
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p] Align Engagements Eneaggiients Schedule Al Dashboard Engagements Rocurnengygdlle: digarion Work Papers Information A Findin Issues il Interviews LR Review hic
g NS CO Info £ Librar Packet & & SME Interviews Assessments Report

Requests for Information — Creating an RFI

Create Audit RFI

Status

O,

Notice: If you select Submit, the RFI will
be sent to the RE once you update the
form. Selecting Draft will save your RFI
and send it out when the ANP is sent to
the RE.

Click Update

Notice: The RFI you just created will
now appear in the Audit Requests for
Information section.

Click the X to remove any
unwanted requirements

Requestor Comments

Select Draft from the
dropdown

Requestor Attachments
Response Due By
ANP &

Sampling

Registration

Instructions

Action

Related Audit

ME21-00269

Create

01/05/2022
O
O

Registration and Requirement(s)

NCR9339999 - Second Game Day Friday Entity in MRO ® ¥ Requirement CIP-004-6 R1. =

CIP-003-8R2. ® CIP-003-8 R3. %

Note: The automatically selected requirements(s) can be edited after updating and reopening this Audit RFL.

Action

Update will save this Audit RFI as a draft by default. By selecting 'Submit’ instead of 'Draft’ below, this Audit RFI will be immediately send to the Registered Enfity. Note that draft
ANP RFI's will be automatically submitted and sent to the Registererd Entity once the ANP is being submitted.

1| Dt

Draf
-- None --

Draft

Submit

Uploading

CIP-004-6 R2. ® BAL-005-1R3. x ~ A

Update Close

0 Home | @ Previous Page
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Accessing Scheduled e Full Year gt l.‘e/ Scoping Monitoring N u I. Reviewing Requests for = Creating Creating Man?agement SME s Performing a Runnmlga - |n.a e

p] Align Engagements Eneaggiients Schedule Al Dashboard Engagements Rocurnengygdlle: digarion Work Papers Information A Findin Issues il Interviews LR Review hic B or s
e a8 CcO Info 638 Librar Packet G s SME Interviews Assessments Report Documents Reopening

Requests for Information — Sending an RFI

When you are ready to send
the draft RFIs to the RE:

Note: To view newly crealed Reguests for Information please update the table above.

@ Click the checkbox Please check this box and v

update the form if you
would like to send out all
the draft RFl's to the

Select Submit from the selected entities
dropdown menu

Action
@ Click Update

Instructions  This Monitoring Engagement can be moved to "In Review” by selecting the "In Review" Action option and clicking "Update” below.

Action Submit

[1LEIC  Close

- e T

a2

The PCC, ACC and RFI Respondent will receive an H | .
’ 0 ome Previous Page Next Page
email once an Audit RFl is sent @ g g @
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Accessing Scheduled e Full Year gt l.Je/ Scoping Monitoring N u I. Reviewing Requests for  Creating Creating Mar'magement SME aied Performing a
plend Align Engagements Eneaggiients Schedule Al Dashboard Engagements Rocurnengygdlle: digarion Work Papers Information A Findin Issues il Interviews iyl Review
e a8 CO Info 638 Librar Packet G s SME Interviews Assessments

Reviewing an RFI

Audits and Spot Checks

& Monitoring Engagements

To review a Request for Information
an RE has submitted:

["] Assigned To Me

A EEGISTRATION /

@ Click the ID to open the
Monitoring Engagement

Scroll to the Audit Request
for Information section

@ Click the ID of the RFI you
wish to review

ME21-00238

Audit Request for Information

Running a
Public
Report

Uploading

Documents

Align for Regions e

MROEditor1 (5> ®

D CATEGORY

REQUIREMENT(S)

REQUESTOR COMMENTS

RESPONDENT COMMENTS

RI21-
000083
RI21
000084
Ri21

000085

Page | 1 | of 1

o~
(S

Note: To view newly created Requests for Information pease Updiate the table above.

Please check this box and
update the form if you
would like to send out all
the draft RFI's to the
selected entities

O

Artinn

1 of 2 > M

Designated email recipients will receive an email
when the entity submits the RFI

Q
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\ Scheduled Schedule/ . v Audit Audit s . b Management Internal . Running a Uploading Finalizing,
Accessing Scheduled Full Year Scoping Monitoring Do ant. Nomedas Reviewing Requests for  Creating Creating SME Performing a Public Reports MR e o

Menu : Engagements Audit y o Reviewers/ Controls
Align Engagements \ Work Papers Information A Findin Issues ; .
4 gag Librar Packet G s SME Interviews Assessments Report Documents Reopening

. o
o Schedule i Dashboard Engagements Interviews eview

Reviewing an RFI

ME21700238| RI121-000083

@ Review the information in the Request for Information
Request for Information orna ontorng
section Registration

@ Select an option from the eaurements

. Category
Action dropdown

ME21-00238

RFI Status  Registered Entity Processing

NCR9999329 - Second Game Day Friday Entity in MRO

BAL-002-3 R2

ANP

Requestor MRO Editor 1 Registration Comments test

CEA Comments

Notice: If you select Incomplete (a) the RFI e
will be sent back to the Registered Entity. bue Date
If you select Reviewed (b) the RFI will be Evidence and Attachments
complete and marked as reviewed in Locker Feference  MROINGRO999999] ME21-00238/ME21-00238IRI21-00005

Align.

requesting info

November 9, 2021

December 9, 2021

Action

Instructions  Mark this Audit RFl as Comp oy selecting one of the cptions in the dropdown below and update the form

Received

Action

-- None --

@ Click Update to save your
changes

Received

Incomplete

B

Reviewed

The PCC, ACC and RFI Respondent will receive an 0 Home
email if you add comments to an RFI

| @ Previous Page | Next Page @



Management Internal N Runninga  Uploading Finalizing,

3 SME Performing a 5 7
Work Papers Information A Findin Issues il Interviews il Review Public  Reportsand Closing, and
g & SME Interviews Assessments Report  Documents Reopening

\ Scheduled Schedule/ ; e Audit Audit s 3 3
Accessing Scheduled Full Year Scoping Monitoring Do ant. Nomedas Reviewing Requests for  Creating Creating

: Engagements Audit
I\
ign Engagements Schedule Dashboard Engagements Librar P et

CO Info

Creating a Finding

Audi Aydits and Spot Checks Align for Regions v

To create a Finding for a Potential Non-
. £ Monitorin : atus dit [ y MRO Editor 1 C_)
Compliance: My Align

(] Assigned To Compliance Planning

Findings
TYPE NAME AUDIT STATUS

@ Click the dropdown arrow
to navigate to the Audit and
Spot Checks View

Periodic Data Submittals
Self Certifications
Self Cert Administration

Audits and Spot Checks

@ Click the ID to open to
Engagement form

PNC Processing

Enforcement Processing

NA+ +1. | W P2V ot

0 Home | @ Previous Page Next Page @



Scheduled Schedule/ . v Audit Audit s . b Management Internal . Running a Uploading Finalizing,
Scheduled Full Year Scoping Monitoring Do ant. Nomedas Reviewing Requests for  Creating Creating SME Performing a Public Reports andRCIE T

Accessing 7 3
Engagements Audit y o Reviewers/ Controls
\ Work Papers Information A Findin Issues ; 4
Librar Packet G s SME Interviews Assessments Report Documents Reopening

M 8
cny Align Engagements

. o
o Schedule i Dashboard Engagements Interviews eview

Creating a Finding

&I Working Papers ' Findings Report

@ Select the Working Papers
tab

SEL
REFERENCE

)|MEZ21-00238[ME21-00238|| ﬂ \a 1!

@ Identlfy the relevant Assign Team Member Ready For Revie: PNG I (h. EaegsER1-DozsdIMER 0230 e 29Q/P
requlrement BAL-002-3 R2. for NCR! Assign Team Member  Readly For Revi PNG """" RIS 28 @
BAL-002-3 Ra. for NCRIZ99999-MRO Assign Team Member Ready For Revie Not Applicale: I ‘ SRR R R, @@ @

@ Click the flag icon in the
Action column

L
=
=
=
=

Q

Page | 1 |of 1

W= I 1=
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: Engagements Audit y o Reviewers/ 9 Controls 4
Align Engagements Schedule Dashboard Engagements \ Work Papers Information A Findin Issues : Interviews Review i
e a8 638 Librar Packet G s SME Interviews Assessments Report Documents Reopening

CO Info

Creating a Finding

Create a Finding

Click the calendar icon to instructions

S ele Ct the D 1 S C Ove ry D ate Of Complete the information on this form and choose Save to save as a draft Audit Finding. Go to the Findings tab to edit and Submit.
the PNC

Monitoring Method  Audit
Type hOW the PN C was General Information
dlS Covered ln the teth OX Registration NCR9999999 - Second Game Day Friday Entity in MRO

Applicable Requirement AL-002-3 R Region - Jurisdiction in
which the Potential
Noncompliance occurred

a Type a Description of the
PNC in the textbox

Discovery and Descripj

When was the Potgntial | 12/07/2021 When did_the Potential
Noncompliance L —— —— = Noncompliance start? *

discovered?*

f ! What is the basis for your

How was this Potential selecting this start date? *
Noncompliance
discovered? *

Is the Potential
Noncompliance still
occurring? *

Description

Save Close

0 Home @ Previous Page Next Page @
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Eneaggiients Al Work Papers Information A Findin Issues il iyl
Librar Packet G s SME Interviews Assessments Report Documents Reopening

Accessing

M 8
cny Align Engagements

. o
o Schedule i Dashboard Engagements Interviews eview

Creating a Finding

g

Create a Finding

Instructions

Click the calendar icon to
select the PNC Start Date

Complete the information on this form and choose Save to save as a draft Audit Finding. Go to the Findings tab to edit and Submit.

Monitoring Method  Audit

i G L Informati
Type the basis for the PNC eneral Information
Start Date Registration NCR3929999 - Second Game Day Friday Entity in MRO

Applicable Requirement BAL-C02-3 R1 Region - Jurisdictionin MRO-US
which the Potential
Noncompliance occurred

Select Yes or No from the
dropdown

Discovery and Description

When was the Potfzntial [ 12/07/2021 | When didlthe Potential [ '
Noncompliance | ) Noncompliance start? * |
discovered?*
What is the basis for your
How was this Potential selecting this start date? *
Noncompliance
discovered? *

Notice: If you select No, use the
calendar to select a PNC End Date

Is the Potential
Noncompliance still | |
occurring? *

Description

-- None --

Yes

0 Home | @ Previous Page Next Page @
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: Engagements Audit y o Reviewers/ Controls
Align Engagements \ Work Papers Information A Findin Issues ; .
4 gag Librar Packet G s SME Interviews Assessments Report Documents Reopening

Menu 4
i Review
o Schedule i Dashboard Engagements Interviews

Creating a Finding

g

Create a Finding

Extent of Condition and Root Cause

ScrOll to the EXtent Of Has an Extent of Condition [ -
Condition and Root Cause review been performedt”
section

that cause(s) led to the
ntial Noncompliance?
*

Select Yes, No, or In
Progress from the
dropdown Risk and Impact

How likely is it that Impact
could have actually
occurred? *

What do you think the [ + |
Potential Impact to BPS 1
was/is from this Potential
Noncompliance? *

Type the cause of the PNC
in the textbox

Why do you believe that to
be the correct Potential
Impact? *

Was there any actual

X Unknown ®
impact to the BPS? * L

Additional Comments

Please provide any
additional comments

1RO

i Game Day Friday Entity in |

3 -

0 Home | @ Previous Page Next Page @
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: Engagements Audit y o Reviewers/ Controls
Align Engagements \ Work Papers Information A Findin Issues ; 4
4 gag Librar Packet G s SME Interviews Assessments Report Documents Reopening

Menu 4
i Review
o Schedule i Dashboard Engagements Interviews

Creating a Finding

Create a Finding

@ Scroll tO the RlSk and Extent of Condition and Root Cause

Has an Extent of Condition ¥ What cause(s) led to the

Impact SeCtion Review been performed? * L Potential Noncompliance?

*

Select Minimal, Moderate, or
Serious from the dropdown

Risk and Impact

What do you think the [ |

Type the impact of the PNC
1 otential Impact to L \ tely is it that Impact
1n the teth 0).¢ w:s;is ftro:'nl thF;s I:otter?:asl could hi\lcisrcrt:;;l!

Noncompliance? *

Why do you believe that to
be the correct Potential

Type the likelihood that the impact? *

Was there any actual

impact occurred in the impoctto e gps7+ |
textbox §
§

Select Yes, No, or Unknown

Additional Comments

form the dropdown it
Please provide any “ﬁ
additional comments s;ﬁ
3 - Second Game Day Friday Entity in MRO =

3 -

0 Home | @ Previous Page Next Page @
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: Engagements Audit Document Notification y o Reviewers/ 9 Controls F Public Reports and Closing, and
Align Engagements Librar i Work Papers Information A Finding Issues Interviews Review

Schedul Dashboard E t - 4
CO NS Gy Info e e T T SME Interviews Assessments Report Documents Reopening

Creating a Finding

Create a Finding

To save the Finding Form:

Type any additional Risk and Impact
comments in the textbox o e oy, | | How likely is it that Impact

. . . could have actuall
was/is from this Potential occurred"z
Noncompliance? * :

Why do you believe that to

. be the correct Potential
Click Save impact?

Was there any actual
impact to the BPS? *

Unknown

Additional Comments

Please provide any
additional comments

- Second Game Day Friday Entity in MRO
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a8 CcO Info 638 Librar Packet G s SME Interviews Assessments Report Documents Reopening

Creating a Finding

e AWV

ME21-00238

General  Working Papers Issues  ANP R
Navigate to the Findings tab

STANDARD AND
) IBEL

UNIQUE ID CREATED ON

2021-50045

202

Clle the ID to Open the Instructions
Fin ding yo u ]- ust Cre ate d Complete the information on this form and save. When you are ready to submit, select the Submit action and save.

General Information

Registrations  NCR9999999 - Second Game Day Friday Entity in MRO

Click the link icon to add
additional registrations to
the Finding

O SELECTED FUNGTIONS

Applicable Requirement  BAL-002-3 R1. Region - Jurisdictionin  MRO-US
which the Potential

Click the link icon to add O seeoenmamy N°"°°mpli;:;e::::’r:lj
additional applicable This table is empty Jurisdiction(s) where you
requirements

are reporting this Potential
Noncompliance

Discovery and Description

Select additional Regions you : ,‘

: N wnenwesthe Pttt [ ooz B Sren s vepotente (ogor @ .
WlSh tO add to the Flndlng HigEovergat™ - What is the basis for your [ |
from the dropdown

test

How was this Potential e selecting this start date? *

-

ﬁ'ﬁ"- ~
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Se8 CO Info 638 Librar Packet

Creating a Finding

To submit the Finding Form:

Has an Extent of Condition
Review been performed? *

@ Scroll to the Action section

Select Submit from the

dropdown

2021-50045

No

Risk and Impact

Reviewing Requests for
Work Papers Information

Extent of Condition and Root Cause

3 Internal
Creating Mar)agement SME Performing a
\ Reviewers/ oyt Controls Pt
ND SME Interviews 'HCETVIEWS Assessments

What cause(s) led to the

. . test
Potential Noncompliance?
*

How likely is it that Impact

etst
could have actually
occurred? *
Was there any actual

Unknown
impact to the BPS? * !

Public

Runninga  Uploading Finalizing,
Reports and Closing, and
Report Documents Reopening

What do you think the [ R —
. S Potfential Impactto BI_’S L
Click Save to submit the e e s
Finding e
Impact? *
Notice: When you complete this step, the
Finding will be submitted to the
Preliminary Screen. If you created the Aetien
Finding by mistake, select Delete from Action | No Action o
the the dropdown to delete the Finding No At
Delete
record. -
m Close
A ———

i P ——
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Creating Issues

To create an Issue for a Monitoring ** Au Audits and Spot Checks Align for Regions v/
Engagement: < Monito

j Assigned Tq

MRO Editor 1
My Align - C_)

Compliance Planning

@ Click the dropdown arrow Findings
to navigate to the Audit and Periodic Data Submittals

Spot Checks View Self Certifications il B - |

ME21-00252 SUBLECT ASSIGNED TEAM RSAW. REVIEW/ e L

00252 MEMBERS STATUS STATUS REFERENCE

Self Cert Administratior

Working Papers ndings Report

ers

: 29@
@ Click the ID to open the Audits and Spot Checks 1 R o NORSGGSBEBAIRO €O wsaes A Cacraoarer TTILE
Engagement Record S = - T
Enforcement Processing R M lot Started PNG . 9@
o GPP-004-6 1. for NOR999999-MRO £RO3 e No Finding i livesigensd PP@IP
@ Select the Working Papers Hitinationdt i s o o oo WONGOBEDE G e
tab
Notice: There are three types of Issues
that can be created in Align. The green
icon (a) will create a Positive
Observation. The blue icon (b) will o TN T o
create a Recommendation. The yellow
icon (c) will create an Area of Concern. o clese

0 Home | @ Previous Page Next Page @
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Audit

Menu Ac;leissr:ng Eicze:umlz:tsEngagements ;::;{;j; Audit Dzzzsl)nagrd Elr\‘ﬂc;n:cr:‘:’;r:jgts Document Notification
& Se8 CO Info 638 Librar Packet
Creating Issues
ME21-00245

@ Click the applicable icon

@ Type a name in the textbox

Reviewing Requests for
Work Papers Information

[CEREIEINM| Working Papers Issues  ANP Findings Report

Working Papers

RSAW
STATUS

Creating
A Finding

REVIEW
STATUS

1 Internal Runnin Uploadin Finalizing,
Creating Mal?agement SME Performing a 5 Ag : i = . =
Reviewers/ 9 Controls F Public Reports and Closing, and
Issues : Interviews Review 5
SME Interviews Assessments Report Documents Reopening

SEL
REFERENCE

@ Type a description in the textbox

Notice: The status of this Issue is
Draft. This allows another reviewer
from your Region to add comments
before the Issue is finalized. Leave
the status as draft until the Issue has
been reviewed.

@ Click Save

Create Posjj#

Name

Description

Monitoring Method
Engagement Scope

Status

No Additional Review
Needed

General

MRO|NCR2999939|ME2 1 -00245|ME21 -0024

ID* <Value will be generated>

Compliance Audit

Qo8P

Draft

Standards and  BAL-O!

Requirements

Reviewer Comments

Follow-up Comments

e oo
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e a8 CO Info 638 Librar Packet G s SME Interviews Assessments Report Documents Reopening

Reviewing Issues

EE Aud Align for Regions
. ] 3 Audits and Spot [
To review an Issue for a Monitoring € Monitor e

My Al
Engagement: (] AssgredTof o

. . General  Working Papers
Compliance Planning pko

v Findings Arenc
( : ) Click the dropdown arrow g ————
| [ O AREA OF GONCERN ID .
to navigate to the Audit and |\ st Certitoations E
Ly AC21-00050

Self Cert Administ;

Spot Checks View

Audits and Spot (

@ Click the ID to open the
Engagement Record

PNC Processing

Enforcement Proces

Mitinatinn M

@ Select the Issues tab

Notice: 1f you do not see the Issue V21 0022
you created, click the refresh icon (A) ores

STANDARDS AND

REQUIREMENTS NANME

PO21-00080 BAL-0C

Update Close
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Reviewing Issues

ME21-00238

@ Clle the ID tO Open the Issue General Working Papers ANP Findings Report

Areas Of Concern

@ In the Comments section,
. y ] AREA OF @ AC21-00050
type Reviewer’s Comments =

L1 ac21-000 .
Standards and Requirement
@ Cli Ck Save to S aVe yo ur O STANDARDS AND REQUIREMENT
e U ALO02-3R2
comments
&
Comments
Page: Reviewer's Comments
7] Follow-up Comments
(i} O PO21-000)
Reviewed By Reviewed On

... [
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Scheduled
Engagements
CO

Schedule/
Audit
Info

Reviewing Issues

Scheduled
Engagements

Full Year
Schedule

Accessing
Align

When you are ready to complete
the review:

Click the ID to open the Issue

Select Final from the
dropdown

Check the No Additional
Review Needed checkbox

Click Save

Click Update

®
O,
@

Scoping Monitoring Doﬁtlj::ent

Dashboard Engagements Librar

Audit
Notification
Packet

ME21-00238

Internal
Controls
Assessments

Management
Reviewers/
SME Interviews

Reviewing Requests for
Work Papers Information

Creating
A Finding

SME
Interviews

Creating
Issues

Performing a
Review

General Working Papers ANP Findings Report

Areas O

AC21-00050

Uploading Finalizing,
Reports and Closing, and
Documents Reopening

Running a
Public
Report

Name

Description

Monitoring Method
Engagement Scope

Related to

Registrations

General

Test 2 EM AC21-00050

test

Compliance Audit Created On  December 10, 2021

&P Prepared By MRO Editor 1

ME21-00238; ME21-00238; BAL-002-3 R2.; NCR9999999 - Second Game Day Friday
Entity in MRO

Status Final

No Additional Review .,

NCR9999999 - Second Game Day Friday Entity in MRO Needed

Standards and Requirement

STANDARDS AND REQUIREMENT

Comments

m Close

Update Close
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\ Scheduled Schedule/ . v Audit Audit s 3 3 Management Internal . Runninga  Uploading Finalizing,
Accessing Scheduled Full Year I Scoping Monitoring Do ant. Nomedas Reviewing Requests for  Creating Creating SME Performing a public Reports andRCIE T

- Engagements y e Reviewers/ 3 Controls 4
Align Engagements o Schedule i Dashboard Engagements Librar i Work Papers Information A Finding Issues SME Interviews /Nterviews AT Review A Bocumenis et
-

Menu

Management Reviewers

Aud Align for Regions ™

. ! Audits and Spot Ched -
To dassign a Management Reviewer € Monitori MROEditorl1 (>
- - ) My Align
to a Monitoring Engagement: [ Assignea To ME21-00238

Compliance

D Findings

@ Click the dropdown arrow - | Periodic Dat Mansgement Reviewer
to navigate to the Audit and o | Self Certificz]

FIRST NAME LAST NAME

Spot Checks View s | SeffCetagm

I Audits and S N
@ Click the ID to open the e ProcesJ
Engagement Record — | Enforcement

SME Interviews

AAitim i hA

999 NAME REQUESTED DATE

NOTES

@ Scroll to the Management
Reviewer section V2100250

MEZ21-00228

@ Click the link icon ME21-00227

+ Mr. Manager

Internal Controls Assessment

T s

NAME RISK CATEGORY PRACTICES AND CONTROLS ASSESSMENT

- This table is empty

mr

MEZ21-00190

Upload Reports and Documents
Page | 1 of 2

S
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Accessing Scheduled Seheduled Full Year SChedl.‘Ie/ Scoping Monitoring AR
4 Engagements Audit Document
Align Engagements o Schedule i Dashboard Engagements

Menu
Librar

Management Reviewers

@ Check the checkbox next to

Audit

Notification

Packet

the Management Reviewer
you wish to add

@ Click Confirm

Notice: The Reviewer you just added - e
should appear in the Management
Reviewer Section of the Engagement
Form

NAME

SME In

Mr. Manager

Intern

The reviewers that you select here will receive an
email once you Update the Monitoring Engagement

Updat

|

Reviewing Requests for
Work Papers Information

Relate Existing

NAME

Creating
A Finding

SELECT MANAGEMENT REVIEWER

Internal
Mar']agement SME Performing a
Reviewers/ oyt Controls Roviow
SME Interviews 'tervIews Assessments

Creating
Issues

Runninga  Uploading Finalizing,
Public Reports and Closing, and
Report Documents Reopening

O

v

O 0O 0Oooogooooogdg <

Page ‘ 1

|of &

| |

p~

i s i
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\ Scheduled Schedule/ . v Audit Audit s 3 3 Management Internal . Runninga  Uploading Finalizing,
Accessing Scheduled Full Year I Scoping Monitoring Do ant. Nomedas Reviewing Requests for  Creating Creating SME Performing a public Reports and Closing, and

- Engagements y e Reviewers/ 3 Controls 4
Align Engagements o Schedule i Dashboard Engagements Librar i Work Papers Information A Finding Issues SME Interviews /Nterviews AT Review A Bocumenis et
-

Menu

SME Interviews

Aud Align for Regions ™

: Audits and Spot Ched -
To add a SME Interview record to a < Monitor MROEdior1 (>
. - ) My Align
Monitoring Engagement: (] Assigred To ME21-00238

Compliance

D Findings

@ Click the dropdown arrow - | Periodic Dat Mansgement Reviewer
to navigate to the Audit and o | Self Certificz]

FIRST NAME LAST NAME

Spot Checks View o e | Seff Cert Adm o O
Audits and S .
ME21-00244 R
Click the ID to open the s ProcesJ
Engagement Record | Enforcement

SME Interviews

AAitim i hA

o NAME REQUESTED DATE

NOTES

Scroll to the SME Interviews
seCtion ME21-00230

MEZ21-00228

+ Mr. Manager

Internal Controls Assessment

T s

Clle the plus icon ME21-00227

NAME RISK CATEGORY PRACTICES AND CONTROLS ASSESSMENT

- This table is empty

mr

MEZ1-00190
Upload Reports and Documents
Page | 1 of 2

S
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. . e s ¥ 1 Management Internal N Runninga Uploading  Finalizing,
Scheduled Full Y : S Monit o, R R ts fi Creat Creat ; ME 9
e a8 CO Info 638 Librar Packet G s SME Interviews Assessments Report Documents Reopening

SME Interviews

e A VANV S

MC21 NAN20

SME Interviews

Type the Name of the person
who was interviewed in the
textbox

SME Interviews

Name

Requested Date
— o
M| FIRST] Description

Click the calendar icon to
select the Request Date

Type a Description in the
textbox

NAME
1 h Mr. Manager
Type any NOteS 1n t € ok o Standards and Requirements
textbox _ o .
Note:  Please update both the SME Interviews form and the Audit form fo view the standards and requirements that can be selected for the interviews
C 1 1 Ck U p d ate NAME SSMENT

Click Update

Update Close

Pr——

Update Close
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Accessing Scheduled Sehsauisd Full Year Sefedule/

. Scoping
Allgn Enzagemogd Engagements Audit

CO Info

SME Interviews

To relate the SME Interview to a specific
requirement:

Click the Name to reopen the
record

Click the link icon

Check the checkbox next to
the relevant requirement

Click Confirm
Click Update

Click Update

Schedule Dashboard Engagements

g Audit
Monitoring Doc:jmlent

| FIRST NAME

Notification
Librar Packet

Audit

ME21-00238

O

INAME
Mr. Manager

Mrs. Manager

art

Uploa

Attach fila

Update Close

Reviewing Requests for
Work Papers Information

O

Name
Requested Date

Description

STANDARDS AND

Creating Creating
A Finding Issues

Internal
Mar?agement SME Performing a
Reviewers/ oyt Controls R
SME Interviews 'tervIews Assessments

Mrs. Manager

SME Interview
Relate Existing

Mrs. Manager

| 12/10/2021

Runninga Uploading  Finalizing,
Public Reports and Closing, and
Report Documents Reopening

test

O

|
O
O

Standards and

REQUIREMENTS

—_—
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plend Align Engagements Engagemepts Schedule Al Dashboard Engagements Rocimentglia leton
Se8 CO Info 638 Librar Packet

Internal Controls Assessments

To add an Internal Controls
Assessment to the Monitoring
Engagement

@ Click the dropdown arrow —
to navigate to the Audit and e

Spot Checks View

Click the ID to open the
Engagement Record

Scroll to the Internal
Controls section

Click the plus icon MEZ100

Aud

& Monitori

[] Assigned To

)
22 (

MEZ21-00190

Audits and Spot Ched

My Align

Compliance Planning
Findings

Periodic Data Submittals
Self Certifications

Self Cert Administration
Audits and Spot Checks
PNC Processing

Enforcement Processing

AAitim i Aan +

Page | 1 of 2 » M

T 3 3 Internal i Uploadin Finalizing,
Reviewing Requests for  Creating Creating Mar'magement SME i Performing a Runnln.ga i = 2 =
Work Papers Information A Findin Issues il Interviews iyl Review Public FebortsigngiE e el

> g SME Interviews Assessments Report Documents Reopening

Align for Regions h

MROEditorl1 (>

ME21-00238

SME Interviews

NAME REQUESTED DATE DESCRIPTION NOTES

=+ Mr. Manager

Mrs. Manager

Internal Controls Assessment

NAME RISK CATEGORY PRACTICES AND CONTROLS ASSESSMENT

Upload Reports and Documents

Upload Draft
Report

Upload Non- | agach file

Public Report
Upload Public Attach file ;‘3§
Report g
Upload Exit Attach file Exit Briefing k
Briefing Date Conducted
S

Update Close
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Accessing Scheduled e Full Year gt l.‘e/ Scoping Monitoring N u I. Reviewing Requests for = Creating Creating Man?agement SME s Performing a Runnmlga - |n.a e

p] Align Engagements Eneaggiients Schedule Al Dashboard Engagements Rocurnengygdlle: digarion Work Papers Information A Findin Issues il Interviews LR Review hic B or s
e a8 CcO Info 638 Librar Packet G s SME Interviews Assessments Report Documents Reopening

Internal Controls Assessments

Internal Controls Assessment

document their intemal controls assessment and conclusions in section below]

@ Select the Risk Category
from the dropdown General Information

Name

@ Type the Risk and Operational Risk Category

<Value will be generated>

Risk and

Concerns in the textbox Operational

Concerns &

@ Type the Process in the

textbox
A

Notice: If you are unsure of what to
put for an answer,; hover over the
question mark icon (a) for
instructions and additional
information Control | ’

Registered Entity Responses

Objective &
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Scheduled Schedule/ Audit Audit

. g rare AC g 3 " Management Internal N Runninga  Uploading Finalizing,
Scheduled Full Y : S Monit T R R ts f Creat Creat ; SME ;
e a8 CcO Info 638 Librar Packet G s SME Interviews Assessments Report Documents Reopening

Internal Controls Assessments

B\

Internal Controls Assessment

Type the Control Objective

: Registered Entity Responses
in the textbox

Control
Objective ¥

@ Type the Registered Entity
Control Activities in the textbox

Registered Entity
Control
Activities &

Type the Control Design
Assessment in the textbox

Internal Cor assessment and Conclusions

Control Design
Assessment &
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Accessing Scheduled Full Year Scoping Monitoring Do ant. Nomedas Reviewing Requests for  Creating Creating SME Performing a Public Reports MR e o

: Engagements Audit y o Reviewers/ Controls
Align Engagements \ Work Papers Information A Findin Issues ; .
4 gag Librar Packet G s SME Interviews Assessments Report Documents Reopening

Internal Controls Assessments

Menu
CO Info

Internal Controls Assessment

@ Type the Control Internal Controls Assessment and Conclusions
Implementation/Effectiveness Eoniel Gl
Assessment in the tethOX Assessment &

@ Select the Practices and
Controls Assessment from the
dropdown

Control
Implementation/
Effectiveness

Type the Conclusion in the Assessment 4
textbox

Practices and
Controls
Assessment ¥

Conclusion
(Areas of
Concern/

Improvement/

Positive

Observation) &

-
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: Engagements Audit y o Reviewers/ Controls
Align Engagements \ Work Papers Information A Findin Issues ; .
4 gag Librar Packet G s SME Interviews Assessments Report Documents Reopening

Menu 4
i Review
o Schedule i Dashboard Engagements Interviews

Internal Controls Assessments

Internal Controls Assessment

Relate Existing

. 0 R SELECT REQUIREMENT
Cth the llnk 1con ] RELIABILI STANDARD / REQUIREMENT

Check the checkbox next to the ¢
relevant requirement &
Scope
Click confirm Tosting Type
Reference
Workpapers

Internal Notes

Joooooooooooola

Page [ 1 [of19 » M &
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Accessing Scheduled e Full Year gt l.‘e/ Scoping Monitoring N u I. Reviewing Requests for = Creating Creating Man?agement SME s Performing a Runnmlga - |n.a e

p] Align Engagements Eneaggiients Schedule Al Dashboard Engagements Rocurnengygdlle: digarion Work Papers Information A Findin Issues il Interviews LR Review hic B or s
e a8 CcO Info 638 Librar Packet G s SME Interviews Assessments Report Documents Reopening

Internal Controls Assessments

Internal Controls Assessment

Other Information

@ Select a Scope from the dropdown

I:‘ RELIABILITY STANDARD AND REQUIREMENTS
o;) This table is empty

Notice: Align does not validate if the &
Scope you assign is the correct Scope score @ [ ||
for the Monitoring Engagement. Ensure Testing Type @ | - None -
the Scope you select is appropriate for R .

. . 3 0&P
the Monitoring Engagement. o .

oth

Internal Notes
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: Engagements Audit y o Reviewers/ Controls
Align Engagements \ Work Papers Information A Findin Issues ; .
4 gag Librar Packet G s SME Interviews Assessments Report Documents Reopening

Menu 4
i Review
o Schedule i Dashboard Engagements Interviews

Internal Controls Assessments

ey .\YA R

Internal Controls Assessment

Other Information

Select a Testing Type from the
dropdown

D RELIABILITY STANDARD AND REQUIREMENTS

NAME P This table is empty
. + Mr MaT 2
Type the Reference Workpapers in s, 4 ‘
| Scope ¥
the textbox 1 =L

Testing Type & J |

Computer Assisted Audit Technique (CAAT)
Reference

Workpapers & Examination/Inspection of Evidence

Type any Internal Notes in the textbox
+ <Value

Inquiry

Observation/Walkthrough

Re-performance

Internal Notes & ‘

Click Update

Upload
Ré€

Click Update Upload

Public R€ ‘

Upload P
R

Notice: If you do not click Update on the o
Monitoring Engagement form, you will P oresont
lose all the changes you just made.

Update Close
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Align Engagements Engagemepts Schedule Al Dashboard Engagements Rocimentglia leton Work Papers Information A Finding Issues Rewewers/. Interviews iyl Review Public FebortsigngiE e el
CO Info Librar Packet SME Interviews Assessments Report Documents Reopening

Performing a Review

Aud Align for Regions ™
T. £ h . Audits and Spot Ched
o perform the management review S Monitor - b e MROEditor1 (3

of a Monitoring Engagement: 17 s i Y A"
Compliance Planning ME21-00241

? Findings
() Clickthe dropdown arrow e

to navigate to the Audit and ... | SelfCertifications Reports

Sp ot Checks View iR Self Cert Administration
Audits and Spot Checks

Click the ID to open the . PNG Processing e
Engagement Record i Enforcement Processing

AAitim i Aan +

SENT DATE

Click the Report tab

Click the Draft Non-Public
Report link

Update Close
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Performing a Review

YaNNY
Use the tabs at the top of the report to ME21-00241 | Report
perform your review. When you are ready
to send the review to the Registered Entity:

General Information ~ Summary of Findings Detailed Findings Detailed AoCs, Recommendations, and Positive Observations Culture and Participants Review

Review

Click the Review tab CEA Comments | o ments

Type CEA Comments in the |
textbox Bue dateforentity 02/17/2022 =]

comments

Entity Comments comments

Click the calendar icon to selecta
Due Date for entity comments Actions

Draft Report

Check the checkbox to make
the report visible to the
entity

Instructions  The Draft g 2 be made visible 1o the entity for review by selecting the checkbox below and updating the form.

Make draft report viewable v
to entity

Non-PusT=eport

Click Update

The Non-Public Report can be published by selecting the checkbox below and updating the form.

Update Close

N

A

The PCC, ACC, NERC and CEA Engagement Editors
will receive an email when the draft report is created
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: Engagements Audit y o Reviewers/ Controls
Align Engagements \ Work Papers Information A Findin Issues ; .
4 gag Librar Packet G s SME Interviews Assessments Report Documents Reopening

Menu

. o
o Schedule i Dashboard Engagements Interviews eview

Performing a Review

Once the entity has reviewed and provided A\\

follow-up comments: ME21-00241 | Report

CEA Comments

Comment

In the Non-Public Report
section, check the checkbox BearialaBinniiy

@ Click Update

[ 021772022 '

Entity Comments comments

Actions

Draft Report

Instructions  The Draft report can be made visible to the entity for review by selecting the checkbox below and updating the form.

Make draft report viewable v
to entity

Non-Public Report

Instructions  The Non-Publig 2an be published by selecting the checkbox below and updating the form.

Publish draft report as the v
Final Non-Public Report

Update Close

The PCC, ACC, NERC and CEA Engagement Editors
will receive an email when the final report is created
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Menu : Engagements Audit Notification y o Reviewers/ 9 Controls F Public Reports and Closing, and
I\ : R
ign Engagements o Schedule i Dashboard Engagements EY: e Work Papers Information A Finding Issues SME Interviews INterviews A eview o Bocumenic e bl
Performing a Revie
ME21-00241
To approve the Monitoring
Working Papers Issues  ANP Findings Report
Engagement Record:
ME21-00241

@ Click the General tab

Sch
Monif]

@ Scroll to the Action section

=

Select Approved from the o W re [T Jur r M@
dropdown

Note: To view newly created Audit Requests for Information please update the table above.

Please check this box and O
update the form if you

Select Review Completed e S )
p
selected entities
from the dropdown Entit

Action
= Instructions  Once the Manage' wer has indicated their approval. This monitoring Engagement can be moved to "Review Completed” by selecting the "Review C/ ion
@ Click U P date and clicking *Update" below: %
Management Reviewer Approved - by
Approval L \ ~
Action Review Completed

Notice: If changes need to be made, you
can select ‘Not Approved’ for the
Management Reviewer Approval field Glose

" P

If you select ‘Not Approved’ and click Update, an H | .
ome Previous Page Next Page
u email will be sent to the Audit Leads 0 @ & & @
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Aud

Once the review has been completed

and all PNCs have been addressed, 88 Wil
: . - [] Assigned To

you can run a public report in Align:

@ Click the dropdown arrow —

to navigate to the Audit and e
Spot Checks View

Click the ID to open the
Engagement Record

Click the Report tab

Click the Public Report link

Running a Public Report

Align for Regions v

Audits and Spot Ched

My Align
Compliance Plagaing
Findings
Periodic Data S
Self Certificatiol
Self Cert Admin

Audits and Spof

MROEditorl1 (>

ME21-00241

General  Working Papers Issues  ANP Findings

Reports

TYEE SENT DATE

PNC Processin

Enforcement Pri

AAitim i LV Y2V

Final Non-Public Report

Public Report

Update Close
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: Engagements Audit
Al
ign Engagements co Tifis

Running a Public Report

CliCk the REView tab General Information

Type any additional
comments in the textbox

Check the Publish Public
Report checkbox

Scoping Monitoring Do
Schedule Dashboard Engagements

Audit

Librar

CEA Comments

Entity Comments

Notification

AHELE Reviewing Requests for  Creating

e Work Papers Information A Finding

ME21-00241 | Report

Summary of Findings Detailed Findings Review

Review

Comments

comments

Internal
Mar?agement SME Performing a
Reviewers/ oyt Controls R
SME Interviews 'tervIews Assessments

Creating
Issues

Runninga Uploading  Finalizing,
Public Reports and Closing, and
Report Documents Reopening

Click Update

The PCC, ACC, NERC and CEA Engagement Editors

Instructions

Publish Public Report

will receive an email when the final report is created

Public Report

The Public Basadt can be published by selecting the checkbox below and updating the form

v

Update Close
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: Engagements Audit y o Reviewers/ Controls
Align E t: \ Work P. Inf t A Find | ; 4
e GRS Librar Packet O e e Wne RS SME Interviews Assessments Report Documents Reopening

Uploading Reports and Documents

Menu
CO Info

; Aud Align for Regions v
To upload copies of your reports, Audits and Spot Ched

: _ e — MROEditor1 (>
opening presentation, exit briefing, and ikl g '

Supporting documents tO the Compliance Planning
Monitoring Engagement: D Findings ME21-00241

ME21-00257 Periodic Data Subi

[] Assigned To

Upload Reports and Documents
S Self Certifications

. ME21-00252 Upload Draft Report | Attach file
@ Clle the dropdown arrow VEZ Self Cert Administ Upload Non-Public Report | Attach file
to navigate to the Audit and

Audits and Spot a Upload Public Report

i it Briefi Exit Briefing Dat -
Spot Checks View PNG Processing Upload Ext Brifing s e
E2 241 Upload Opening Opening Presentation |

Prs Date Conducted

Click the ID to open the | Eorooment Pros )
Engagement Record T

Attach file Closing Presentation Date

LR

Uplq Attach file

ME21-00230 RO08ET - Alliarg Audit Request for Information

Scroll to the Upload Reports
and Documents section

Click the attach file button
tO add the relevant MESHHDIR0 ot D CATEGORY STATUS REQUIRENENT(S}) REQUESTOR COMMENTS RESPONDENT COMMENTS
documents : w ; T -

Update Close
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Menu : Engagements Audit y o Reviewers/ Controls
Align Engagements \ Work Papers Information A Findin Issues ; .
4 gag Librar Packet G s SME Interviews Assessments Report Documents Reopening

. o
o Schedule i Dashboard Engagements Interviews eview

Uploading Reports and Documents

ME21-00241

Click the calendar icon to Hptondibporisiand Haammerts
add the relevant dates ST | A

Upload Non-Public Report Attach file

Upload Public Report

Clle Update Upload Exit Briefing

Upload Opening
Presentation

Exit Briefing Date | .‘
Conducted . —

Opening Presentation |
Date Conducted ! ]

Upload Closing Attach file Closing Presentation Date ‘
Presentation -

Notice: The Opening Presentation and Upload Supporting
Exit Briefing documents and relevant B
dates are visible to the Registered Auniie Raggmst T Infameanian
Entity. The Reports and Supporting

Documents are not visible to the Entity

R

currently. =
M =

=

=

CATEGORY STATUS REQUIREMENT(S) REQUESTOR COMMENTS RESPONDENT COMMENTS §

=

Update Close gl
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Menu licn Erigs ronon Engagements Audit

CO Info

To finalize a Monitoring Engagement:

& Monitori

[] Assigned To

@ Click the dropdown arrow

to navigate to the Audit and
Spot Checks View

Click the ID to open the vE.
Engagement Record —

Scroll to the Action section S

Select Final from the R
dropdown v

Click Update

Scoping Monitoring Do
Schedule Dashboard Engagements

Finalizing, Closing, and Reopening

Periodic
Self Cer
Self Cer
Audits a
PNC Pre

Enforcel

LV, +i

Audit
Notification
Packet

Page | 1 of 1

Note: To view newly created Requests for Information please update the table above.

Please check this box and
update the form if you
would like to send out all
the draft RFI's to the
selected entities

Management Reviewer

Engagement moved to
'Review Completed' By

Reviewing Requests for
Work Papers Information

ME21-00241

Engagement Review

MRO Ediitor 1

MRO Editor 1

o
&

Internal

SME
Interviews

Controls

Review

Assessments

Engagement moved to
'Review Completed' On

December 12, 2021

Performing a

Align for Regions

Finalizing,

Reports and Closing, and
Documents Reopening

v

G

Instructions

Action

Action

This monitoring Engagement can be moved to "Final" by selecting the "Final" Action option and clicking "Update” below.

-- None --

Final

Update

Close

| @ Previous Page

Next Page @



Accessing Scheduled Ersmcr;e:umlz:ts Full Year Sc:ztj;ijtle/
Align Engagements g gCO Schedule i Dashboard Engagements

Menu

Aud

Scoping Monitoring Do

Finalizing, Closing, and Reopening

AHELE Reviewing Requests for  Creating Creating Manageric SME gl Performing a N il RIS
Notification Work Paree Intotmatio N Hin NN Reviewers/ e et Controls Reviewg Public Reports and Closing, and
Packet G s SME Interviews Assessments Report Documents Reopening

To close a Monitoring Engagement: Audits and Spot Ched

& Monitori

[] Assigned To

@ Click the dropdown arrow
to navigate to the Audit and e | Periodic
Spot Checks View . | selfCer

Click the ID to open the v ] S*C
Audits

Engagement Record ve21 0024 i
PNC Pre

Scroll to the Action section Enforce

Select Closed from the
dropdown

Click Update

Notice: The Monitoring
Engagement will now be read-only.

The PCC, ACC, and NERC will receive an email when
the engagement is Closed

Page | 1 of 1

Align for Regions

MROEditorl1 (>

ME21-00241

o
&

Note: To view newly created Requests for Information please update the table above.

Please check this box and
update the form if you
would like to send out all
the draft RFI's to the
selected entities

Engagement Review

Management Reviewer MRO Editor 1
Engagement moved to  MRO Editor 1 Engagement moved to  December 12, 2021
'Review Completed' By 'Review Completed' On

Action

Instructions

Action

This monitoring Engagement can be moved to "Final" by selecting the "Final" Action option and clicking "Update” below.

-- None --

Closed

Update Close
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\ Scheduled Schedule/ . v Audit Audit s 3 3 Management Internal . Runninga  Uploading Finalizing,
Accessing Scheduled Full Year Scoping Monitoring Do ant. Nomedas Reviewing Requests for  Creating Creating SME Performing a public Repor- e e

: Engagements Audit y o Reviewers/ Controls
Align E t: \ Work P. Inf t A Find | ; 4
e GRS Librar Packet O e e Wne RS SME Interviews Assessments Report Documents Reopening

Menu

. o
o Schedule i Dashboard Engagements Interviews eview

Finalizing, Closing, and Reopening

! . Align for Regions
To re-open a closed Monitoring Audits and Spot Ched

€< Monitori atus : nt Libran MRO Editor 1
Engagement: My Align

[] Assigned To

Compliance Planning

@ Click the dropdown arrow \ Finin ME21-00241
to navigate to the Audit and ;
Spot Checks View

Click the ID to open the ] "k

Engagement Record e | Engagement Revietw

00257 Perioc

vesomso ] SeFC

Q

Page | 1 of 1
Self C

[VIE21-00241 Management Reviewer MRO Editor 1
¥ ¥ Enforc E t dto MRO Editor 1 E t dto December 12, 2021
ngagement moved to jtor ngagement moved to  December 12,
SCFO]] to the ACtlon SeCtlon MEZ21-00238 . 'Review Completed' By 'Review Completed' On

Action

S ele Ct Re - 0 p en fro [ I l the ME21-0023( Instructions  This monitoring Engagement can be Reopened by a CEA Engagement Editor by selecting the "Reopen” Action option and clicking "Update” below. A justification for reopening is
required.

Action Reopen
ME21-00227 Provide a Justification for *
reopening the monitoring

Type a Justification in the s
textbox

Click Update

= m [}
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Accessing Scheduled SCh_EdU!ed

Align Engagem nts

Menu

arc

Appendix: Release 3 Notifications

Once the ANP is submitted, the PCC, ACC,
NERC and the CEA Editors will receive an email

The PCC, ACC, NERC and CEA Editors will receive
an email when the final report is created

The PCC, ACC and RFI Respondent will
receive an email once an Audit RFl is sent

‘Not Approved’ Management Review will
trigger an email to the Audit Leads

email when the entity submits the RFI an email when the final report is created

The PCC, ACC and RFI Respondent will receive
an email if you add comments to an RFI

The PCC, ACC, and NERC will receive an
email when the engagement is Closed

Designated email recipients will receive an E' The PCC, ACC, NERC and CEA Editors will receive

il
<

Management Reviewers will receive an email
once you Update the Monitoring Engagement

e
<

The PCC, ACC, NERC and CEA Editors will receive
an email when the draft report is created

K KKKIK
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